POCCHUMCKAS OEJIEPALIUASA
Baagumupckas odsactb

HNOCTAHOBJJUEHMHWE

Anmunuctpanuu KaMenkoBckoro paitona

or 08.11.2022 Ne 1564

OO0 yTBepKIeHUH aIMUHUCTPATUBHOIO PETJIaMEHTa
IIPEIOCTABIIEHUSI MyHULIUIIAIBHONW yciayru «Opranusanus
OT/bIXa U 03/I0POBJICHHS IE€TEW B KAHUKYJISIPHOE BPEMSI»

B cootBerctBUu ¢ DenepanbHbiM 3akoHOM OoT 27.07.2010 Ne 210-®3 «O6
OpraHu3alld MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIIYI»,
nocta”oBienueMm ['y6epHatopa Braaumupckoit obmnactu ot 27.07.2011 Ne 759 «O
nopsiikax — pa3padOTKM W YTBEPXKIACHUS  AJMUHUCTPATHBHBIX  PETJIAMEHTOB
IIPEIOCTABIECHUSI TOCYIAPCTBEHHBIX YCIYI W OCYUIECTBIEHHUS TOCYJIapCTBEHHOI'O
KOHTPOJIs (HaZ30pa)», paclopsiKEeHUEM aaMUHUCTpauu Biagumupckoil o0aacT ot
21.07.2021 Ne 550-p «O0 yTBep:KACHUU MEPEUHS] MACCOBBIX COIMATBHO 3HAYMMBIX
rOCYJapCTBEHHBIX U MyHUIIMIIATIBHBIX YCIYT BO Baaaumupckoil 001acT 1 BHECEHUU
U3MEHEHUH B pacrnopsbkeHue aaMuHuctpauuu odiactu ot 13.04.2021 Ne 296-p» u
pacnopsbKeHHeM — JenapramMeHTa oOpas3oBaHust Bnaaumupckoit  obnactd ot
10.08.2022 Ne 736 «O0 yTBEpX ACHUM MOJCIHHOTO aJMUHUCTPATUBHOTO
periiaMeHTa MpedoCTaBICHUS MYHHUIMNAIBHON yciyru «OpraHu3anusi OTIbIXa U
O370POBJICHUS IETEN B KAHUKYJISIPHOE BPEMs» IO C T a H O B JI 4 10:

1. YT1BEepauThH aIMUHUCTPATUBHBII periaMeHT IPENOCTABICHNUS
MyHULMNAIBHOW ycinyrn «OpraHuzanys OTAbIXa W O3JI0pOBJIEHHSA JETE B
KAHMKYJIIPHOE BPEMS» COIIACHO MTPUIIOKEHUIO.

2. [lpu3HaTh yTpaTUBIIMM CHJIy TIOCTAHOBJIEHHWE aIMUHHUCTpAIlUU paiioHA OT
03.09.2021 Ne 1167 «OO06 yTBEepKIECHUM aJIMUHUCTPATUBHOTO pETJIAMEHTa
NpEAOCTaBIeHNd aAMUHHCTpanuern KaMemkoBCKOro  pailoHa MYHULHNIAIBHOU
yeiyrd «Opranuzanuss  OTAbIXa J€Teld B KaHUKYJSPHOE BpEMsl Ha TEPPUTOPUU
KamemikoBckoro paiioHa.

3. KoHTponp 3a UCIOIHEHWEM JAHHOTO IIOCTAHOBJICHHMS BO3JIOKUTh Ha
3aMECTHUTEJIS [VIaBbl aIMUHUCTPALIMHU paiioHa MO COLMAIBLHBIM BOIIPOCAM.

4. Hacrosiee MOCTaHOBIEHHWE BCTyHaeT B CHJIy Iocie O(UIHAIBLHOTO
ONMyOJIMKOBaHUSI B pailloHHOM Trazere «3HaMs» U TOJUICKUT pa3MEUICHUIO Ha
opUITMATHFHOM CaliTe aIMUHUCTpAINH palioHa B ceTu «MHTepHeT.

['maBa agMuHMCTpauuu panioHa A.3 Kyprauckuit



[Ipunoxenue

K NOCTAaHOBJIEHUIO aJIMUHUCTPALIUN paiioHa
ot 08.11.2022 Ne 1564

AI[MHHHCTpaTHBHBIﬁ PEriIaMCHT NIPEAOCTABIICHUS MYHHHHHaHBHOﬁ YCIIyIru
«OpFaHI/ISaHI/I?I OTJbIXa U 03J0POBJICHUA I[GTCI;'I B KaHUKYJIAPHOC BPCMI»

1. O0uue monoKeHus
[TpeameT peryaupoBaHus aIMUHUCTPATUBHOTO PETJIAMECHTA

1.1. AIMUHHUCTPATUBHBIN pErJIaMeHT MO MPEJOCTABICHUIO MYHMIIMIAIbHOU
ycinyru «OpraHuszanus OTIbIXa M O3I0POBJIEHUSI JIETEM B KAHUKYJSIPHOE BpPEMS»
(manee — MyHMIMIANbHAS yciayra) pa3paboTaH B IEISX MOBBIINICHUS KadecTBa M
JOCTYITHOCTH TMPEJOCTABICHUS MYHULMNAJIBHOW YCIYTH, ONpENEeseT CTaHAapT,
CPOKM W  TOCJEJO0BATEIbHOCTh JEHUCTBUM (aJIMUHUCTPATUBHBIX MPOLEAYp) IpHU
OCYILIECTBIICHUH MMOJHOMOYHM MO €€ MPEIOCTABICHUIO.

1.2. IlpenmeTroM peryivpoBaHdsl aAMUHUCTPATUBHOTO PETIIAMEHTA SIBIISIOTCS
OTHOUIEHHUSI, BOZHUKAIOIINE MEXy agMHUHUCTpanuerd KaMemkoBCKOro paioHa win
YIIOJTHOMOYEHHBIM OPTraHOM M 3asBUTEIISIMU HA MOJIYYCHHE MYHHUILIUMIIAIIBHON YCIIYyTH
MIPY NPEIOCTABICHUN MYHULUIIAIIBHON YCITYTH.

1.3. 3asBuUTENAMH, UIMEIONTUMH MMPABO HA TOJYICHHE MYyHHUITUIAIBHONW YCIYTH,
SBJISIOTCSL POJUTENH (3aKOHHBIE MPECTABUTEIN) HECOBEPIICHHOJIETHETO B BO3pacTe
oT 6,5 1o 17 ner.

OT uMeHM 3asBUTENEH MOTYT BBICTYNATh MPEACTABUTENN (HU3UUYECKUX JIHII,
VMMEIOIIUE TAKOE MPABO B CUJIY HAJICJIICHUS UX COOTBETCTBYIOLIMMHU MTOJTHOMOYHUSMU B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKOoHOAATeNbCTBOM Poccuiickon denepanuu.

TpeOGoBanus K NOPAAKY MHHOPMHUPOBAHUS O IPETOCTABICHUN
MYHULIANAIBHON YCIIyTH

1.4. Uudopmamuss 00 yciayre MOXeT ObITh IMOJydeHa HEMOCPEICTBEHHO B
NOMEIICHUH  aAMUHUCTpauuu  KaMemkoBCKOro paiioHa WM YIpaBlIeHUs
oOpa3zoBaHus (Jajnee — YTMOJTHOMOYEHHBIM OpraH), Ha MHQOPMALMOHHBIX CTEHaX,
Ha JIMYHOM TpU€ME, C UCIOJb30BAHUEM CpPEACTB TeNe(OHHON CBSI3M, Ha
opuIManbHBIX  caWTax  YmpaBieHus ~— oOpa3oBaHusi B HMH(DOpPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON cetu «MuTepHer» (manee — cetb HWHTEpHET), myTéM
HaIpaBJICHUS MUCBMEHHOTO OOpalieHus, B TOM u4ucie B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa C HCIOJIb30BaHHEM HH()OPMAIMOHHO-TEIEKOMMYHUKALMOHHBIX CeTel
o0riero N10JIb30BaHUA, BKJIFOYAs benepanbHyIO roCyJapCTBEHHYIO
nH(OPMAITMOHHYIO cUcTEMY «EMHBIN OpTai rocyAapCTBEHHBIX U MYHUITUTIATBLHBIX
yenyr (byakuin)» (manee - ETITY) (www.gosuslugi.ru).

1.5. UudopMupoBaHue OCyIIECTBIISIETCS IO BOIIPOCAM, KaCarOITUMCS:

Croco0OB MOJ1a4yy 3asBJICHUSI O IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

aapecoB YMOJHOMOYEHHOTO OpraHa M MHOTO(QYHKIMOHAJIbHBIX LEHTPOB,
oOpalieHue B KOTOpble HEOOXOIUMO JIJISl IPEIOCTABICHUSI MyHUITUIIATBHON YCIIYTH;
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crpaBouHOM MHGOpMaIK 0 padboTe YIOJIHOMOUYEHHOI'O OpraHa;

JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABIECHUS MYHUIIMIAIBHON YCIYTH U
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOJUMBIMU M 00A3aTENbHBIMU JIJISI IPEIOCTABICHUS
MYHULANIAIBHOW YCIIYTH;

MOPSIZIKA U CPOKOB MPENOCTABICHNS MYHULUIIAIBbHON YCIYTH;

MOpsIIKA TOJIYYEHHUS] CBEJIIEHUHA O XOJ€ PpAacCMOTPEHMS 3asBICHHUS O
NPENOCTABICHUM MYHULHMNAIBHOM YCIYTM M O pe3yibTaTax MpeloCTaBICHUs
MYHULANIAIBHOW YCIIYTH;

MO0 BOIPOCAM MPEAOCTaBICHUS YCIyT, KOTOPBIE SIBISIFOTCS HEOOXOAWMBIMH U
00s13aTEIbHBIMU TSI PEIOCTABICHUS] MYHULIMITAIbHON YCITYTH;

nopsiika 10ocyieOHOro(BHECYIcOHOT0) 00XKaJIoBaHUs JEHCTBUM (0e3/1eCTBUS)
JOJDKHOCTHBIX ~JIMI, W TPUHUMAEeMbIX HUMHU pEUICHUH TMpU MPEeAOCTaBICHUU
MYHHUIUNATBHON YCIIYTH.

I[Ipu  nomyuyeHuum  uHPOpPMAIMKM O  BOOpPOCaM  MPENOCTAaBICHHUSA
MYHULIMNIAJIBHOW yCIYTM M YCIYI, KOTOpBIE SBIISIOTCS HEOOXOTUMBIMU U
00s13aTeIbHBIMUA JJI1 TPEJOCTABICHUSI MYHUIMINAIBHON YCIYI'H, OCYIIECTBISETCS
OecriaTHoO.

1.6. Ilpm yctHOM oOpamieHun 3asBuTeNns (IMYHO WM 1O TeledoHy)
JOJKHOCTHOE JIMIO0 YTIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(pYHKIHMOHAIBHOIO
IIEHTPA, OCYIICCTBISIONIMN KOHCYJbTUPOBAHUE, TMOAPOOHO W B  BEXKIMBOU
(koppekTHOI) opMe HHPOPMUPYET OOPATUBIIETOCS 10 HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeNnepOHHBIA 3BOHOK JIOJDKEH HAYMHATBHCS € HMHPOPMALHUH O
HAaUMEHOBAHMM OpraHa, B KOTOpPYIO TO3BOHMUJ 3asBUTENb, (QaMWINU, HMEHH,
oT4yecTBe (IOCHIEqHEe — MPU HAIWYUHM) U JODKHOCTH CIIEUAIMCTa, MPUHSBILETO
TenedOHHBIN 3BOHOK.

Ecnmn  momxHOCTHOE MO  YHOJHOMOYEHHOIO  OpraHa HE  MOXET
CaMOCTOSITENIbHO J1aTh OTBET, Tele(OHHBbIH 3BOHOK JOJKEH OBITh IEepeagpecoBaH
(mepeBeieH) Ha apyroe JOHKHOCTHOE JIMIO MJIM )K€ OOpaTUBIIEMYCS JIHUILY JOJIKEH
ObITh COOOIIEH Tene(OHHBII HOMEp, MO KOTOPOMY MOXHO OyAeT MOJIy4YUTh
HE0O0X0IMMYI0 HH(OPMAIIUIO.

Ecniu  moaroroBka  orBera  TpeOyeT  IPOJOJDKUTEIBHOTO  BPEMEHH,
JOJDKHOCTHOE JIMILIO Mpejiaraer 3asBUTENI0 OAWH W3 CJIEAYIOLIMX BapUaHTOB
NAITBHEUIINX JTEUCTBUMN:

U3JIOKUTH OOpallieHue B MUCbMEHHOU (popme;

HA3HAYUTh JPYroe BpeMsl 1Jisl KOHCYJIbTALIUM.

JIOJDKHOCTHOE JIMIIO YTIOJIJHOMOYEHHOI'O OpraHa HE BIPaBE OCYIIECTBIATH
uHGOPMHUPOBAHNE, BBIXOASIIEE 3a PaMKH CTAaHJAPTHBIX MPOLENYp U YCIOBUH
IIPENOCTABIECHUSI MYHHULIMIIAJIIBHON YCIIYT'M, W BIMSIOIIEE NPSIMO WJIA KOCBEHHO Ha
IPUHUMAEMOE PELIEHUE.

[TpogomxuTenbHOCTh HHPOPMHUPOBAHUS 10 TeIEPOHY HE JOJKHA MPEBHIIIATD
10 MuHyT.

NudopmupoBanre OCylIECTBISIETCS B COOTBETCTBUM C TpadUKOM MpuemMa
rpaXkaaH.

1.7. Tlo mnucbMEHHOMY OOpallleHHuI0 3asiBUTENS JOJDKHOCTHOE JIUILO
YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBIIEHUE MYHHUIMNATbHOU
YCIIyTH, MOAPOOHO B MUCBMEHHOM (hOopMe pa3bsCHSIET TpaKAaHUHY CBEICHHS IO
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BOIIPOCaM, YKa3aHHBIM B ITyHKTE 1.5. HacTosmero AqMUHUCTPATUBHOIO PErIaMEHTA.

1.8. Ha EI'TIY pa3memiarorcs cBefeHus, npeaycMorpeHHbie [lomoxxeHueM o
dbenepanpHON TOCYIapCTBEHHON MH(OPMAIIMOHHON cucTeMe «DeaepaibHbIN peecTp
FOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX ycIyr ((QyHKIUN)», YTBEPKICHHBIM
nocta”oByieHueM lIpaButensctBa Poccuiickoit denepanuu ot 24 oktsi0ps 2011 r. Ne
861.

Joctyn kK uHpOpMaIMK O CPOKaX U MOPSAAKE MPEIOCTABICHUS MyHUITUTIATBHON
YCIIYT'H OCYIIECTBIISIETCSI 0€3 BBINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM 4Huciie 0€3 MCIOJb30BaHUsl MPOrPAMMHOIO OOECIEUYEHHsI, YCTAHOBKAa KOTOPOIO
Ha TEXHUYECKHUE CPEJCTBA 3asBUTEIN TPeOYyeT 3aKIIIOUECHHS JIUIICH3UOHHOTO WITU
MHOTO  COIJIAllleHUs C  MpaBooOsaaTeseM  MPOrpaMMHOIO  oOecreueHus,
MpEeAyCMaTPUBAIONIETO B3WMAaHWE IUIAThl, PETUCTPALUIO WIM aABTOPHU3ALUIO
3asBUTENS WIHM NPEIOCTABICHUE UM MTEPCOHATBHBIX TaHHBIX.

1.9. Ha odunmansHOM caiiTe YTIOJIHOMOUEHHOTO OpraHa, Ha CTeHJIaX B MECTax
[PEIOCTABJICHUS] MYHHULMIIAIBHOM YCIyTM U YCIYyr, KOTOpPBIE  SIBIISIOTCS
HEOOXOAMMBIMU U 0053aTENLHBIMU JIJISl IPEJIOCTABJICHHS] MYHUITUTIATILHOW yCIIYTH, U
B MHOTO(QYHKIMOHAJbHOM LIEHTPE pa3MELIaeTcss Cleayronas CIpaBOYHAL

uH(popmanus:
O MecCTe€ HaxXxOXIeHHUs U rpaduke paboThl YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 32 MPEAOCTABICHUE MYHULMIAIBHOM YCIYrdM, a TaKxke

MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

CIpaBouYHblE Tele(POHbl YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
MPENIOCTaBIICHUE MYHUIIUMNAIBHON YCIYyrd, B TOM 4HCIe HOMep TenedoHa-
aBToMH(popMaTopa (Mpy HATUYHHN);

aapec oQUIMANIBHOTO caiTa, a TaKkKe aapec AIEKTPOHHON MOYTHl U (WJIM)
dbopmbl 0OpaTHOW CBSI3M OpraHU3allMd OTAbIXa JeTell W WX O03J0pPOBJICHUS
Y1oJIHOMO4YEHHOTO OpraHa B cetu « IHTepHeTY.

1.10. B 3amax oxuaaHus YIOJHOMOYEHHOTO OpraHa pa3MelarTcs
HOPMATUBHBIC TIPABOBBIE AKTHI, PETYJIUPYIOMINE TMOPANOK MPEAOCTABICHUS
MYHULIMTIATBHOW YCIIYTH, B TOM YKCJIe AJIMUHUCTPATUBHBIA PETJIAMEHT, KOTOPBIE IO
TpeOOBaHMIO 3asIBUTEINS MPEIOCTABISIOTCA EMY JI1 O3HAKOMIICHHUS.

1.11. Pa3memienre nHGoOpMaLMK O TOPSAIKE MPEIOCTABICHUN MYHULIUIIATIBHOM
yCIYyrd Ha WH()OPMAIMOHHBIX CTEHJAX B MOMENICHUHW MHOTO(PYHKIIMOHAIBHOTO
LIEHTPa OCYILIECTBJISAETCS B COOTBETCTBHM C COTJIAIIEHUEM, 3aKIFOUEHHBIM MEXKIY
MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM U YTOJHOMOYEHHBIM OpPraHoM ¢ Yy4€TOM
TpeboBaHM K OPOPMIICHHUIO, YCTAHOBICHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. WUndopmarmss 0 Xoae pPacCMOTPEHHUS 3asBJICHUS O TMPEIOCTABICHHUH
MYHULMNAIBHON YCIYTH U O pe3yjbTaTax MpeA0CTaBICHUS MyHULIUIAIbHON YCIyTH
MOET OBITH TIOJTyueHa 3asiBUTENEM (€ro mpecTaBUTENIeM) B JTUYHOM KaOWHETe Ha
EI'TIY, a Takxke B YHOJHOMOUYEHHOM OpraHe Mpu oOpalieHnu 3asBUTENS JIMYHO, 110
TeneoHy, MOCPEACTBOM IEKTPOHHON MOYTHI.

1.13. JIOJKHOCTHBIM JIAIIOM, OTBETCTBEHHBLIM 3a UCIIOJTHECHUE
aIMUHUCTPATUBHOIO PErIaMEHTa MYHHUIUMIIAIBHON YCIYTHM W €r0 aKTyalu3aluio
ABJISIETCA PYKOBOJAUTEND Y TOJJHOMOYEHHOTO OpraHa.

1.14. IIpn oxa3zaHUM MYHULMNATBHON YCIyru npoduiupoBaHue 3asBUTENS HE
IIPEAYCMOTPEHO.
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2. CtanmapT npeocTaBiIeHUs] MyHUIIMTIATbHON YCIIyTH
HanMeHoBaHMe MyHULIUITAIEHON YCITyTH

2.1. MynununaneHas yciayra «Opranuzaius OTAbIXa U 03J0POBJICHUS JETEN B
KaHUKYJISIPHOE BPEMSD).

MynununansHas yciyra «OpraHuzanusi OTIbIXa W O3J0pPOBJICHUS JETEH B
KaHUKYJISIPHOE BPEMsD» BKIIOYAET B ¢€0s MPEIOCTABICHUE KOMIIEHCAIIMN CTOUMOCTH
IyTE€BKHU B OPTaHU3ALUM OT/bIXA JIETEN U UX 03JI0POBIICHMUS.

2.2. MyHunMnanbHas yciayra NpeoCTaBsaeTCsl Y HOJTHOMOYEHHBIM OPTaHOM.

2.3. llpu mnpenocTaBICHUH MYHULUNAIBHOW YCIYTH YIIOJIHOMOYEHHOMY
opraHy 3ampemiaercs TpeOoBaTh OT 3asBHUTEN OCYIIECTBICHUS NEHCTBUM, B TOM
YHCJIE COTJacOBaHWM, HEOOXOAUMBIX JUIsl MOJYYEHHS MYHUIMIIAIBLHOM YCIyTH U
CBS3aHHBIX C OOpallleHHEeM B HMHbBIE TOCYJapCTBEHHBIC OpraHbl M OpraHU3allvd, 3a
VCKJIFOUEHUEM IIOJy4YE€HUsl YCIYl, BKIIOUECHHBIX B II€PEYEHb YCIYI, KOTOpbIE
SBJIIIOTCS. HEOOXOUMBIMU U 00s13aTEIBHBIMU ISl TIPEAOCTABICHUS MYHHUITUTATBHON
YCIIYTH.

Onuncanue pe3ynbpTaTa MPeaOCTaBICHNs MyHUIIUIIAIBHON YCIYTH

2.4. Pe3ynbTaTOM IPEAOCTABIEHUS MYHHUIIMIIAJBHON YCIIYTH SIBJIIETCS:

2.4.1. Pemenue O NpeNOCTaBIECHUH MYHULHUIAIBHON yciIyrd 1o ¢dopme
cornacHo IIpunoxenutro Ne 1 k Hacrosuiemy AJIMHUHHCTPAaTUBHOMY PEIVIAMEHTY, B
TOM YHUCJIE€ B 2JIEKTPOHHOU (hopMe B JMUHBIN KaOMHET 3asiBUTEINs, B Cly4yae MoJadu
3asBieHus uepes EINTY.

2.4.2. Pemenue 00 oOTKa3e B MPENOCTaBICHUH MYHHUIIMINAIBLHON YCIyTH
cornacHo IIpunoxenuro Ne 2 k HacrosuiemMy AJIMUHHCTPATUBHOMY PEIVIAMEHTY, B
TOM YHUCJIE€ B 3JIEKTPOHHOU (popme B JTMUHBIN KaOMHET 3asiBUTEINS, B Clay4yae Mojadu
3asBneHus uyepes EIITY.

Cpok npenocTaBieHUs] MyHULIUNIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 0OpalIEHUsI B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTAaBICHUU
MYHULANAIBHON YCIIYTH, CPOK NPHUOCTAHOBIICHUS ITPEAOCTABICHNAS] MyHULMITAIbHON
YCIIYTH, CPOK BblauM (HaNpaBJieHUs) JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTATOM
IPEAOCTABIEHUS MYHHUIIMIIAJIBHON yCIIyTH

2.5. 3asiBJieHUS O  MOPEAOCTABICHUWM  YCIYTH  PacCMaTpPUBAIOTCS
YT0THOMOYEHHBIM OPTaHOM B CPOK He OoJiee 6 pabouux AHEH co JHS UX MOJyYEHUs,
B T€YEHUE KOTOPOTO:

perucTpupyercst 3amnpoc 3asBUTENS O NPEAOCTABICHUHM MYHULUINAIbHON
YCIIyTH;

3aMpoc pacCMaTPUBAETCSl OpraHU3alsIMU, YYaCTBYIOIIMMH B MPEIOCTABICHUH
MYHULIUNAIBHOWN YCITYTH;

MPUHUMAETCS PEIICHHE O MPEIOCTaBICHUH J1M00 00 O0TKa3e B MPEIOCTABICHUN
MYHULIUNIAIBHOU YCIIYTH.
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CocraB, noCneAOBAaTEIBHOCTE M CPOKH BBINIOJIHEHUS aJIMHHHUCTPATUBHBIX
npoueayp (AeHCTBUI) U MPELOCTaBICHUN MYHUIMIIAIILHOM YCIIYTH YCTAHOBJIEHBI B
npwiokeHuu Ne 3 k HacTosieMy AJIMAHUCTPATUBHOMY PEIVIAMEHTY.

B cpok, He npeBblimamui 6 pabounx AHEN cO AHS PErUCTPAIlUH 3asBICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX [UJIsl TPENOCTaBICHUS MYHULMIMAIBHONW YCIYTH,
VYIOJIHOMOYEHHBI OpraH HampaBiIseT 3asBUTENIO0 CIIOCOOOM yKa3aHHOM B
3asIBJICHUM, OJMH W3 PE3YyJIbTaTOB, YKa3aHHBIX B MYHKTE 2.4 AJIMHUHHUCTPATUBHOIO
perilaMeHTa.

HopmaTuBHBIE MpaBOBBIE aKThI, PETYIUPYIONINE MPEJOCTABICHUE MYHUILIUITAIEHON
YCIIyTH

2.6. IlpenocraBiieHHME MYHULHUNAIBHOW  YCIYTH  OCYLIECTBIISIETCS B
COOTBETCTBUM C HOPMATHUBHBIMHU MPABOBBIMU AKTAMU, IIEPEUYCHb KOTOPBIX Pa3MEILICH
Ha OQUITMATBLHOM caifTe YIOJTHOMOYEHHOTo oprana, B cetu Uurtepuer, B EIITY.

IlepeyeHb HOpMATHMBHBIX IPABOBBIX AKTOB, PETYJHUPYIOLIUX IPEIOCTABICHUE
rOCyAapCTBEHHOW YCIYIM, HE NPUBOJUTCS B TEKCTE HACTOSIIETO MOJEIBHOTO
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

UcuepnibiBaronuii nepeyeHb JOKYMEHTOB M CBEJICHUM, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMATHUBHBIMH MIPABOBBIMU AKTAMHU ISl TPEOCTABIICHUS
MYHULUTATBHON YCIYTH U YCIIYT, KOTOPBIE SIBIISIFOTCS HEOOXOAUMBIMU U
00s13aTENIBHBIMHU TS IPEIOCTABICHHUS MYHUIIMTIAIBHON YCITYTH, MOJIeKAITUX
MIPE/ICTABIICHUIO 3aBUTENIEM, CITIOCOOBI X MOJTYUYCHUS 3asIBUTEIIEM, B TOM YHUCJIE B
AJIEKTPOHHOM (hopMe, TTOPSIIOK UX TIPEICTABICHUS

2.7. JInst mosrydeHusl MyHULIMITAIbHON YCITYTH 3asBUTEIb TIPEICTABIISCT:

2.7.1. 3asBneHue O MPEAOCTABICHUM MYHUIIMIIAIBHON ycIyru mo ¢dopme,
corjlacHO TpuioxkeHuto Ne 4 x HacTosieMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

B cnywae HampaBnenusi 3asBiieHus nocpenactsom EIY  dopmupoBanue
3asBJICHUSI OCYIIECTBIISETCS MOCPEACTBOM 3aIlOJHEHUS WUHTEPAKTUBHON (POpMBI Ha
EIIT'Y 0e3 He0OXO0AMMOCTH JONOJHUTEIHHON IT0a4X 3asIBJIEHUS B KaKOH-I1100 HHOU
dbopwme.

B 3asBiaenun Takke yKasblBa€TCSI OJWMH U3 CICAYIOIIUX CHOCOOOB
HaIpaBJICHUS Pe3yyibTaTa MPeJ0CTaBICHUS] MYHUITUTIATILHON YCITYTH:

B (opMe »dJIEKTPOHHOTO JOKyMEeHTa B JuuHOM KabOunere Ha EIII'Y;
JOTIOTHUTEIPHO Ha OyMa)XHOM HOCHUTEJE€ B BHJE pPACIEYaTaHHOTO OHK3EMIUIIpa
AJIEKTPOHHOTO JOKyMEHTa B YIIOJIHOMOYEHHOM OpraHe, MHOTO(YHKITMOHAIBLHOM
LEHTPE;

Ha OyMa)XHOM HOCHUTEJIE B YIOJTHOMOYEHHOW Oprane, MHOTO(QYHKITMOHATHHOM
neHTpe (yka3plBaeTcsi B Clydae, €ClIM pe3ysbTaT, COrJaCHO HOPMAaTHBHOMY
MIPAaBOBOMY aKTy, BbIJIA€TCSI UCKIIIOUUTEIHHO HAa OYMaKHOM WJIM MHOM HOCHUTEIIE).

2.7.2. JIoKyMEHT, yAOCTOBEPSIOMINI JUYHOCTD 3asIBUTENS, IPEICTABUTEIISL.

B cmyuyae mnampasiienus 3asBieHus nocpeacrsoM EIIIY  cBepenuss w3
JIOKYMEHTa,  YyJIOCTOBEPSIOIIEr0 JIMYHOCTh  3asBUTENSA, (OPMUPYIOTCA  MpH
MOATBEPKACHUN YyYeTHOM 3amucu B EauHONl cuctemMe wuAeHTUPUKAIMU U
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ayrentuukauun (namee - ECHMA) u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM y4eTHOM 3aluCy U MOTYT OBbITh MPOBEPEHBI IIyTEM HaIpaBJEHUs 3arpoca
C HMCHOJIb30BAHHEM CHCTEMBI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aWMOJICUCTBUSI.
Craryc y4eTHO# 3anucu n0oxkeH ObiTh «IloaTBepKICHHAS.

B cnydae ecnm 3asdBieHHME MONAETCS MPEACTABUTENEM, JONOJHHUTEIBHO
IIPEAOCTABIACTCS JTOKYMEHT, IIOATBEPKIAIOMIMMN TOJHOMOYMS IPEACTABUTENS
JEHUCTBOBATh OT HMMEHU 3asiBUTEIIA.

2.8. 3asgBieHus W NpuUiaraeMble JOKYMEHTBI, yKa3aHHble B IyHKTax 2.7.1 u
2.7.2 nacrosimero AJIMUHUCTPATUBHOTO PETJIaMEHTa, HAMPABISIIOTCS (IMOJA0TCs) B
YOIHOMOYEHHBIH OpraH, B JJEKTPOHHOW ¢opMe MyTeM 3aroJHEHHUs (HOpPMBbI
3anpoca uepe3 Tu4Hblid kabunet Ha EINT'Y.

WcuepnibiBaronuii mepeyeHb JOKYMEHTOB M CBEJICHUM, HEOOXOIUMBIX B
COOTBETCTBHH C HOPMAaTHUBHBIMU MTPABOBBIMH aKTaMH JJIsI PEI0CTABIICHUS
MYHHUITUITATBHON YCIYTHU, KOTOPBIE HAXOAATCS B PACTIOPSHKEHUH OPraHOB MECTHOTO
caMOyIpaBJIeHUs] ¥ MHBIX OPTaHOB, YYACTBYIOIIUX B IIPEAOCTABICHUN
MYHULIMTATBHBIX YCIYT

2.9. IlepeueHb MAOKYMEHTOB, IOATBEPKIAIOMMX TMPABO 3asBUTENA HaA
ITOJTyYEHHE YCIYTHU:

KOIKS JIOKYMEHTa, YIOCTOBEPSIOIIETO JHUYHOCTh PEOEHKA (CBHIIETEIBCTBO O
POXKJICHUU /TIaCTIOPT);

JOKYMEHTBI, MOATBEPKAAIOIINE MOTHOMOUNS MpeJCTaBUTENs 3asiBUTENs (TIpU
HEO0OXOIMMOCTH);

CIpaBKa C MecTa paboThl poAUTENs (3aKOHHOTO IPECTaBUTES);

JIOKYMEHT, TOJTBEpXkAaronii oOyueHne pebeHka B 00I1ieoOpa3zoBaTeIbHOM
OpraHU3alny;

JOKYMEHT, MOATBEpKIaloIui (PakT MpoXKUBaHUS peOEHKa Ha TEPPUTOPUU
Brnagumupckoit  obmactu (B choydae, eciu  peOeHOK — oOyuaercss B
o01eo0pa3oBaTeNbHON OpraHu3alvy, HaXxoJsueics 3a npeaenaMu BraguMupckoi
o0J1acTn);

2.10. Ilpu npegocTaBieHMH MYHULMIIAIBLHON YCIyTy 3alpeniaercs TpedoBaTh
OT 3asBUTEJS:

- IPE/ICTaBJICHUs JOKYMEHTOB U UH(POPMALMU WIIM OCYIIECTBIEHUS IEUCTBUM,
MIPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE NMPETYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM aKTaMH, PETYJHPYIOLIMMU OTHOLIEHUS, BO3HHUKAKOIIWE B CBS3H C
IIPEIOCTABIEHUEM MyHULMIIAIBHOUN YCIIYTH;

- TpEeACTaBIIEHUS JOKYMEHTOB W HWH(GOpMaluu, KOTOpbIE HAxXOIATCS B
pPacnopsKEHUH TOCYAApCTBEHHOTO YUPEKIAEHUS, UHBIX T'OCYJAPCTBEHHBIX OPIraHOB,
OpPraHOB MECTHOI'O CaMOYIMpaBIEHUS JUOO TOJBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM
opraHam M OpraHaM MECTHOI'O CaMOYIIPAaBJIEHUS OpraHU3alWi, y4YaCTBYIOIIHUX B
NPEIOCTABIICHUN MYHUIMNAIBHOW YCIYT'HM, B COOTBETCTBUUM C HOPMATHBHBIMU
1paBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH
Bnagumupckoit 006J1aCTH 1 MyHULIMITAJIbHBIMU MTPABOBBIMU aKTaMH, 32 UCKIIOYEHUEM
JOKYMEHTOB, BKJIFOYEHHBIX B OIpPEAEIEHHBbIN 4acThio 6 cratbu 7 denepaibHOrO
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuud MpeAOCTaBICHUA
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rOCyJIapCTBEHHBIX M MYHMIMIAJIBHBIX YCIyr» IEpEeYeHb JOKYMEHTOB. 3asBHUTEIb
BIIpaBE IPEICTAaBUTh YKa3aHHbIE JOKYMEHTbl M HH(OPMALMIO O COOCTBEHHOMN
VUHUINATHBE;

- OCYILIECTBJICHUS JACHCTBHI, B TOM YHUCIIE COTJIACOBAHUM, HEOOXOIUMBIX JIJIsI
NOJIy4YEHUS] MYHULMIIAIBHOM YCIYTM M CBSI3aHHBIX C OOpamieHMEM B HHbIE
rOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHHS, OpPraHHU3alUH, 3a
UCKJITIOYCHHEM TIOJIyYE€HUs YCIAYyr M TMOJY4YeHHUS JOKYMEHTOB M HWH(OpMaluy,
NPENOCTABISIEMBIX B pE3yJbTaTe NPEIOCTaBICHUS TAKHUX YCIYT, BKIIOYEHHBIX B
IepeyHy, ykazanHele B yactu 1 craren 9 denepanbHoro 3akona ot 27.07.2010 Ne
210- @3 «OO0 opraHu3alUy NPEIOCTABICHUS FOCYIaPCTBEHHBIX U MYHMIIMIIAJIbHBIX
yCIyT»;

- NpEICTaBICHHUS JOKYMEHTOB U HH(OpMAIUH, OTCYTCTBHE U (WUJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IPHU IIEPBOHAUATIBHOM OTKAa3€ B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTABICHNUS MYHULIUIAIBHON yciayru, 1u0o B
IIPENOCTABICHUN  TOCYAAPCTBEHHOW  YCIYI'M, 3a  MCKJIIOYEHHUEM  CIy4aes,
IPENYCMOTPEHHBIX IyHKTOM 4 4actu 1 cratem 7 @PenepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuMyd OpPeIOCTaBICHUS T'OCYIApCTBEHHBIX W
MYHHUIUTATBHBIX YCITYT»;

- MPEJOCTABJICHHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM
7.2 wactu 1 crareu 16 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06
OpraHu3allid MpPEeJOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHHULMIIAJIBHBIX YCIyT», 3a
UCKJIIOYEHHEM CIIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha Takue JOKYMEHTHI, JIHUOO HUX
U3BATUE SIBISIETCA HEOOXOAMMBIM YCIOBHEM IPEJOCTABICHUS MYHULUIAIbHON
YCIIyTH, U UHBIX CIy4YaeB, yCTAHOBJIEHHBIX TPEOOBaHUSIMH 3aKOHOAATEIbCTBA.

HcuepnpiBaronuii nepeyeHb OCHOBAHUM JJIsI OTKA3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUIIUTIATLHON YCIyTH

2.11. OcHoBaHusIMM [JI1 OTKa3a B NPHEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOAMMBIX JJIS1 TPEAOCTABIECHUS MYHULIUIIAIbHON YCIYTH, SIBISIOTCS:

2.11.1. 3asBneHwe O TMPEAOCTABICHUH YCIYTd TIOJAaHO B OpraH WA
OpraHu3alyio, B MOJHOMOYHS KOTOPBIX HE BXOAUT MPEJOCTABICHUE YCIYTH.

2.11.2. TlpencraBineHHbIE TOKYMEHTBI COAEPKAT HCHPABICHUS TEKCTa, HE
3aBEpEHHBIE B TMOPSJAKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanum.

2.11.3. 3asgBieHrEe MOJAHO JIUIIOM, HE MMEIOIIUM TIOJJHOMOYHUI MPE/ICTaBIATh
WHTEpEChl 3asiBUTEIIA:

B Cllyyae MpPEICTaBICHUs 3asBIICHUS B AJIEKTPOHHOM (hopme, yCTaHOBIICHHUE
IyTEM HANpaBJIEHUs 3alpoca C HCHOJb30BAHMEM CHCTEMBI MEXBEIOMCTBEHHOIO
AJIIEKTPOHHOTO  B3aMMOJIEMCTBHSI OTCYTCTBHUE HWJIM HECOOTBETCTBHE CBEJIECHUM
MOATBEPKIAIOIINN TOJIHOMOYHMSI PEJCTABIATH 3asIBUTENS;

B TMPEJCTABICHHOM 3asBJICHUU, OTCYTCTBYET IOKYMEHT, MOATBEPKIAIOIINN
MOJIHOMOYHSI PEJCTABIATH 3asiBUTEIIS.
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2.11.4. IlpencraBieHHble 3asgBUTENIEM JOKYMEHTHI YTPATUIN CUIIYy HA MOMEHT
oOpamieHusi 3a TOJYyYEHHUEM YCIYTH (IOKYMEHTBI, YAOCTOBEPSIOIINE JUYHOCTD,
JIOKYMEHTBI, TOATBEPKIAIOIINE TTOJITHOMOYHUS PEJCTABUTES).

2.11.5. Henomuoe 3amosiHeHHe oOs3aTeNbHBIX TOJeH B ¢dopMe 3ampoca o
NPENOCTABIEHUH YCIYyTH (HEAOCTOBEPHOE, HEMPABUIIBHOE).

2.11.6. Tlomaua 3asBIEHHUS O TMPEIOCTABICHUH YCIyTH M JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEIOCTABICHUS YCIYTH, B 3JIEKTPOHHOI (opMe C HapylIEHUEM
YCTaHOBJICHHBIX TPEOOBaHUM.

2.11.7. Hecobmonenue ycraHoBICHHbIX cTatbel 11 denepanbHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «OO6 »>JIEKTPOHHOM MOANMKMCH» YCIOBUN MpU3HAHUS
JEUCTBUTEIHLHOCTH, YCUIICHHON KBATU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

I/IC‘ICpHBIBaIOHII/Iﬁ IICPCUYCHDb OCHOBAHUU I ITIPUOCTAHOBIICHUA WJINM OTKA3ad B
MpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYyIru

2.12. OcHOBaHu4 I OTKAa3a B IPEAOCTABICHUN MYHUIIUITAIBHON YCIYTH:
- OTCYTCTBHE OCHOBAHUU JJIsI IPEIOCTABICHNS] MYHUIUITAIIBHON YCIIYTH;
- IPEJICTaBJICHUE 3asiBUTEIIEM HEAOCTOBEPHBIX CBEJICHUI U JOKYMEHTOB.

Hepequb YCIYT', KOTOPBIC ABJIAIOTCA H€06XOI[I/IMI>IMI/I 1 00s13aTCILHBIMH JIIA
IMpCaOCTaBIICHUA MYHHHHHaHBHOﬁ YCIyru, B TOM 4UCJIC CBCACHUA O JOKYMCHTC
(I[OKYMGHTEIX), BblJaBaCMOM (BBII[aBaeMBIX) OopraHu3anuiamMu, y4aCTBYIOIINMHU B

IMpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYI'u

2.13. IIpenocTaBisieTcst JOTOBOP, 3aKIFOYAEMBINA MEKly OpTaHA3aLEeN OTIbIXa
JIeTel U UX 03JOPOBJICHUS U POAUTENSIMU (3aKOHHBIMH MPEJICTABUTENSIMU) PEOCHKA.

[Topsnoxk, pa3Mep U OCHOBAHMS B3UMAaHHUS TOCYAAPCTBEHHOW IMOIUIUHBI
WJIM MHOM OIUIAaThl, B3UMAEMOM 3a MPEAOCTABICHUE MYHUIUITAJLHON yCIIYyTH

2.14. TlpenocTaBieHre MYHUIIMITAIbHON YCIIYTH OCYIIECTBIISETCS OECIIIaTHO.

[Topsinok, pa3mMep U OCHOBaHUSI B3UMAHMUS TIJIAThI 32 MIPEJOCTABIECHUE YCIYT, KOTOPBIE
SBJISTFOTCSI HEOOXOIMMBIMU U 00513aTETLHBIMU JIJISI TPEIOCTABICHUS MYHUITUTIATEHOM
YCIIyTH, BKITI0Yasi HH()OpMAIMIO 0 METOJIMKE pacueTa pa3Mepa TaKoU IIaThl

2.15. T'ocynmapcTBeHHasi MOLLIAHA W WHBIE IUIATEXKHM 3a IMPEIOCTABICHUE
Ycnyru ¢ rpaxknanvia Poccuiickont Denepannu HE B3UMAKOTCS.

MakcumanbHbIN CPOK OKUIAHUS B OUEPEIM IPU ITOJAUYE 3a1poca O
MPENOCTABIEHUN MYHULMITAIIBHON YCIIYTH U IIPU MOJYYEHUU PE3ysibTara
MPEIOCTABJIEHUS MYHULIMITAIIBHOW YCIIYTH

2.16. MakcumanbHBIM CPOK OKHJIAaHHMSI B OYEpeNd NpH Mojadye 3ampoca o
NpPEAOCTAaBJICHUA MYHULMOAIBHON YCOyrM W TpPU TOJYYEHUH pe3yJbTara
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NPENIOCTAaBIECHUS MYHUIIMNAIBHOM YCIYrd B YIOJHOMOYEHHOM OpraHe WU
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJIsET He Oosee 15 MUHYT.

CpoK ¥ OpSAIOK PErUCTPaLK 3a1poca 3asBUTEIIA
O MPEAOCTABIEHUA MyHULIUIIAJIBbHON YCIYTH, B TOM YUCJIE B 3JIEKTPOHHOUN (popme

2.17. Cpok perucrtpaiuu 3asBICHUS O NPEJAOCTABICHUU MYHUIUIIAIBHON
YCIIYTH TOJJIEKAT PErUCTPAllMM B YTIOJHOMOYEHHOM OpraHe B TedeHue 1 padouero
THS CO JHS TIOMY4YeHHUsS 3asBICHUS M JOKYMEHTOB, HEOOXOIWMBIX IJis
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

B cnyyae Hamuuus OCHOBaHUM I OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX /ISl IPEIOCTABICHUSI MyHULIMIIAJIbHONW YCIIYTH, YKa3aHHBIX B ITyYHKTE
2.11 Hacrosmero AZMHUHUCTPATHUBHOIO PEIJIAMEHTA, YTIOJHOMOYEHHBIM OpPraH He
[IO3IHEE CIECAYIOLIETO 3a JHEM IIOCTYIUICHUS 3asBJIICHUSA U JOKYMEHTOB,
HEOOXOQUMBIX JJIsi NPEJOCTAaBICHUS MYHULIMINAIBHOW yCiIyru, pabouero JHs,
HanpaBJisieT 3asBUTENIO JHOO €ro MpeACTaBUTENI0 pelleHHe 00 OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOIWMBIX i1 MNPEJOCTABICHUS MYHUUUNAIBHON YCIyTH IO
dbopme, npuBeaeHHON B mnpuiokeHnH Ne 5 K HacrosmeMy AJIMHHUCTPATUBHOMY
PETJIAMEHTY.

Tp€6OBaHHH K IIOMCHICHWAM, B KOTOPBIX IIPCAOCTABILICTCA MYHHUIIUMITIAIIbHAA YCIIyTra

2.18. Mecrononio)keHre  aJIMUHHCTPATUBHBIX  3JaHUN, B  KOTOPBIX
OCYIICCTBJISIETCS. MPUEM  3asBIGHUA M  JOKYMEHTOB, HEOOXOJUMBIX IS
NpPEAOCTaBICHNUA MYHULMNAIBHOM YCIyTHM, a TakKXe BblJadya pe3yJbTaToB
MPENOCTABIICHUS MYHMIIMIAIBHONW YCIYTH, JOJDKHO OOecrednBaTh YA0OCTBO st
rpaKJaaH C TOYKU 3PEHUS MEHIEXOHON TOCTYIMHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIOPTA.

B cinywae, ecnu mmeeTcss BO3MOMKHOCTb OPraHM3alMd CTOSIHKU (ITapKOBKH)
BO3JIC 3/1aHUs (CTPOCHUS), B KOTOPOM pPa3MEIICHO MOMEIIECHUE MpueMa U BbIAauu
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (MMApKOBKA) JJIsl TUYHOTO aBTOMOOMIIBHOTO
TpaHCIOpTa 3asBUTENCH. 3a TOJIb30BAHUE CTOSHKOM (MapKoBKOM) ¢ 3asBuTEseH
IJ1aTa HE B3UMAETCS.

JIns mapKOBKU CHEUHUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJACTB HHBAIUAOB Ha
CTOsIHKE (TapkoBKe) BbiaensieTcs He MeHee 10% mecT (HO He MeHee OJHOTO MECTa)
JUTst OecTiIaTHOWM MAapKOBKH TPAHCTIOPTHBIX CPEJICTB, YNpaBisieMblX nHBanugamu I, 11
rpynr, a Ttakke wuHBaimaamu Il rpynmel B mopsake,  yCTaHOBIIEHHOM
[IpaBurenscTBOM Poccuiickor @enepannu, U TPAHCIOPTHBIX CPEICTB, MEPEBO3SAINX
TaKUX UHBAJIUJIOB U (WJIN) ACTEH-UHBAIU/IOB.

B nensx obecrnieuenus 0ecrpensiTCTBEHHOTO JOCTYIIA 3asiBUTENCH, B TOM YHUCIIE
MEPEBUTAIONINXCSI Ha WHBAJIUJIHBIX KOJSICKAX, BXOJ B 3/aHUE€ M IOMEIICHHUS, B
KOTOPBIX MPEAOCTABIISICTCS MYHUIUIIAbHAS yCiIyra, OO0OpYIyHOTCS TaHIyCaMH,
MOPYYHSMH, TaKTWIHHBIMU (KOHTPACTHBIMM) MPEAyNPERKIAIOMUMHU SJIEMEHTAMH,
WHBIMU  CIICHIMAIBHBIMU  MPUCTIOCOOJEHUSIMH,  IO3BOJISIONMIMMU  O0ECIEeUUTh
OCCIpEensTCTBEHHBIH JIOCTYN M TIEPEJABMKCHUE WHBAJIUIOB, B COOTBETCTBUHU C
3aKOHOAATENBCTBOM Poccurickor denepanyu 0 COMUAIBHON 3alIUTE NHBAIUIOB.
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IlenTpanpHbli BXOJ B 34aHME YIOJHOMOYEHHOIO OpraHa JOJDKEH ObITh
o0opynoBaH HHGOOPMAIIMOHHON TaOJUYKOM (BBIBECKOH), coieprxKalieil nHpopMaIuio:

HauMEHOBAHUE;

MECTOHAXO0XKACHUE U FOPUINYECKUN aJIpec;

peXUM pabOTHI;

rpaduk npuema,

HOMepa Tene(OHOB ISl CIIPaBOK.

[Tomemienusi, B KOTOPBIX MPEAOCTABISIETCd MyHUIIUIAIbHAS YCIIyTa, JOJHKHBI
COOTBETCTBOBATH CAHUTAPHO-3MUIEMUOJIOTHIECKIM MPaBUiIaM U HOpMaTUBaM.

[lomemieHusi, B KOTOpBIX MPEAOCTABISIETCS MYHMLMIAJIbHAs ~ yCIIyra,
OCHAUIAIOTC:

IPOTUBOIOKAPHOIN CUCTEMOM U CPEeICTBAMU MOKAPOTYILICHUS;

CUCTEMOM OIOBEIICHNS O BOSHUKHOBEHUH YPE3BbIYATHON CUTYallUU;

CpEICTBaMU OKa3aHUs NEPBON MEIULMHCKON MOMOIIIH;

TyaJIeTHBIMU KOMHATaMH ISl IOCETUTENCH.

3an oxunaHus 3asBUTENEH 000pyAyeTCsl CTYJbSIMU, CKaMbSIMH, KOJIMYECTBO
KOTOPBIX OMpeesieTcs UCXOAs U3 (PaKTUUECKON Harpy3KH U BOSMOXKHOCTEH JIJIST UX
pa3MeIieHns B MOMEIICHNH, a TaK)ke HHPOPMAITMOHHBIMHU CTEHAMH.

TekcTel MaTepuanoB, pa3MEIIEHHBIX Ha HH()OPMALMOHHOM  CTEHJE,
neyaTaroTcs yAOOHBIM I YTE€HUsA WWpUPTOM, O€3 UCIpaBICHHUH, C BbIIECIECHUEM
HanbosIee BaKHBIX MECT MOIYKHPHBIM MIPpU(PTOM.

Mecra miig  3amojiHEHUs 3asBICHUN OOOPYAYIOTCS CTYJbSIMH, CTOJAMH
(croiikamu), O1aHKaMH 3asBJICHU, TUCbMEHHBIMU IPUHAIEKHOCTAMHU.

Mecta npuema 3asBureneil 000pyayroTcs MHGOPMALMOHHBIMU TaOJIMYKaMU
(BBIBECKAMH) C YKA3aHHUEM:

HOMepa KaOMHETa U HAMMEHOBaHUS OT/EINa;

dbamMunuu, UMEHM U OT4ecTBa (IMOCJENHEE - TPU HATWYUH), JOHKHOCTH
OTBETCTBEHHOTO JIMIIA 3a IIPUEM JOKYMEHTOB;

rpaduka nmpuema 3asiBUTENEH.

Pabouee MecTO KaXXIOro OTBETCTBEHHOI'O JHMIA 3a MPUEM JOKYMEHTOB,
JOJDKHO OBITh  000PYJIOBAaHO NEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
JOCTyNa K HeoOXOAMMBIM HWH(OPMAIIMOHHBIM 0a3aM JaHHBIX, [€YaTalolUM
YCTPOMCTBOM (IPUHTEPOM) U KOTIHUPYIOUIUM YCTPOIMCTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, TOJDKHO UMETh HACTOJIBHYIO
Ta0JIMUKY C yKa3aHUEM (pamMuiInu, UMEHHU, OT4eCTBa (IOCIIEHEE - IPU HAJIUYHUH) U
JOJIKHOCTH.

[Tpu npenocTaBieHUN MYHULIUINIAIBHON YCIYyTH MHBAINUAM 00ECIIeUNBAIOTCSL:

BO3MOXKHOCTh ~ O€CIHPENmsITCTBEHHOTO  JOCTylna K O00beKTy (34aHHIO,
MOMEIIEHHI0), KOTOPOM MPEAOCTaBISAETCS MyHUIIUTIAIbHAS yCITyTa;

BO3MO>KHOCTh CAMOCTOSITEJIBHOTO MEPEIBIKEHUS [0 TEPPUTOPHUH, Ha KOTOPOI
pacrojoXKeHbl 3JaHUS U MMOMEIICHUS, B KOTOPBIX MPEAOCTaBISACTCS MyHUIIUNATIbHAS
yclyTa, a TaKKe BXOJa B TAKUE OOBEKTHI U BBIXOJA M3 HUX, TOCAIKHA B TPAHCIIOPTHOE
CPEJIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KPeciia- KOJSCKH;

COTIPOBOXACHUE WHBAIHUOB, WMEIONIMX CTOWKHE pPacCTPOWCTBA (DYHKIUH
3pEHUS B CAMOCTOSITEIHPHOTO TIEPEIBUKCHHS;

HaJuIeKalee pasMelnieHue oO0OoOpyAOoBaHUS M HOcUTeNned uHGOpMaIuH,
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HEOOXOUMBIX Ul o0ecrieueHus: 0eCIpensaTCTBEHHOTO JOCTYNa NHBAINIOB 3/1aHUSM
U IIOMEIICHMSIM, B KOTOPBIX IPEAOCTABIAECTCS MYHHULIMIAIBHAs YCIyra, M K
MYHHUIUIIATBHON YCIIYTe€ C Y4ETOM OIPAaHUUYEHUN UX KA3HEACITEIBHOCTH;
nyOnupoBaHHE HEOOXOOUMOM I HMHBAIMIOB 3BYKOBOM U 3pUTEIBHOU
uHbOpMaIlMK, a TakXKe HAJIMNCEH, 3HAKOB W HHOM TEKCTOBOW U TrpaduuecKoi
uH(bOpMaIlMU 3HaKaMHU, BBITIOJIHEHHBIMH pebe(HO-TOUeYHBIM HIprudTOM bpaiins;

JOITYCK CYPAOIIEPEBOIHNKA M TH(DIOCYPIOTICPEBOTINKA;

JOITYCK COOAKU-TIPOBOTHUKA MPU HATMYUU JOKYMEHTA, TOITBEPKIAIOIIETO €€
cnenuaibHOoe OO0ydeHuWe, Ha OOBEKTHl (3MaHMs, TOMEIIEHUs), B KOTOPBIX
IIPENOCTABIISICTC MyHULIUITIATIbHAS YCIIYTH;

OKa3aHWE WHBAJIMJAM I[IOMOUIM B NPEOAOJIEHUM OapbepoB, MEILAIONIUX
IIOJIYYCHUI0 UMHU TOCYJAapCTBEHHBIX W MYHMUIMIAIBHBIX YCIYI HapaBHE C JPYIMMU
JULAMU.

[loka3arenu JOCTYIHOCTH M Ka4€CTBA MyHULIUIIAIBHOW YCIyTH

2.19.  OcHOBHBIMH  TOKa3aTeIsIMH  JOCTYIIHOCTH  TPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCITYTHU SIBJISIOTCS:

HaJIWYUE TOJHOM M TMOHATHOM MH(OpMaLMM O MOpsAKE, CPOKaX M XOJe
IPEIOCTABIICHUS MYHUIIUTIAJIbHON yCIyTU B MH(pOPMaLMOHHO-
TEJIEeKOMMYHUKALMOHHBIX CETSAX OOLIEro IMoyb30BaHUs (B TOM 4YHUCIE B CETU
«HTEepHEeT»), cpencTBax MaccoBoi nHMOpMaLINY;

BO3MOKHOCTbh IIOJIyU€HUsI 3asBUTEIEM YBEJAOMJICHHH O HPENOCTaBICHUU
MYHULHANAIBHON yciyru ¢ nomombto EINTY;

BO3MOXXHOCTh ~ TOJy4YeHHS HWHPOpPMAllMM O  XOA€  MPEIOCTaBICHUS
MYHUIIMTIAJTBHOW YCIAYTH, B TOM YHCIE C MCHOJIb30BaHUEM HH(DOPMAIIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

2.20. OCHOBHBIMHU TIOKA3aTEJSIMH KAa4e€CTBA MPEIOCTABICHNUS MYyHHUIUIATIBEHOM
YCITyTHU SIBIISIOTCSA:

CBOEBPEMEHHOCTb MPEOCTaBICHUSI MYHULIUINIATbHON YCIYTH B COOTBETCTBUU
co CTaHJIapTOM ee MPEIOCTABIICHHUS, YCTaHOBJICHHBIM  HACTOSILIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

MUHUMaJIBHO BO3MOKHOE KOJIMYECTBO B3aUMOJICHCTBUN TpaxkIaHWHA C
JOJDKHOCTHBIMU  JIMLIAMH, YYacCTBYIOLUIMMHU B MPEAOCTaBICHUM MYHULUIATBHON
YCIIyTH;

OTCYTCTBUE OOOCHOBAHHBIX KaJI0O Ha JCHCTBUS (Oe31eHCTBHUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIIICHHUE K 3asIBUTEIISIM;

OTCYTCTBHE HapYIICHUI YCTAaHOBIEHHBIX CPOKOB B MPOIIECCE MPETOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

OTCYTCTBUE 3asiBJICHUI 00 OCMapuMBaHUM PEIICHUH, nedcTBuil (6e3aeicTBrs)
YTOoTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI], TPUHUMAEMBIX (COBEPIIICHHBIX )
NP MPEAOCTABICHHA MYHHUIIUTIAIBHON yCIyTH, TI0 UTOTaM PacCMOTPEHUS KOTOPBIX
BBIHECEHBI PELICHUS 00 yIOBIETBOPEHUH (YACTUYHOM YAOBIETBOPEHUH ) TPEOOBaHUI
3asBuTENEN.
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Wubie TpeOGoBaHMS, B TOM YHCJIE YUYUTHIBAIOLINE OCOOCHHOCTH MPEAOCTABICHUS
MYHUIIUIATBHON YCIYTH B MHOTO()YHKIIMOHAIBHBIX IIEHTPAaX, OCOOCHHOCTH
IpeOCTaBICHUS MyHHUIIMITAIBHOM YCIYTH MO AKCTEPPUTOPUATIEHOMY MPUHIIUITY U
0COOCHHOCTH MPEAOCTaBICHNUS MyHUIIUIAIBHOM YCIYTH B 3IEKTPOHHOU (hopme

2.21. TlpepocTtaBieHHe MYHULMIAIBHONW YCIYTH MO 3KCTEPPUTOPUATIHLHOMY
MPUHIIUITY OCYIIECTBIISAECTCA B YaCTU OOECIeUeHUs] BO3MOKHOCTU TOJAa4M 3asBIICHUIN
nocpeactsoM EIII'Y u mnomydeHus pes3ynaprara MYHMUIUMIIAJBHOM YCIYTH B
MHOTO(YHKITHOHATIHHOM IIEHTpE.

2.22. 3asgBuTensM 00ecrieunBaeTCsl BO3MOKHOCTD MPECTABICHUS 3asBJICHUS B
dbopme 2IeKTpOHHOTO ToKyMeHTa nocpeactsom EINTY.

B cnydae nogaum 3asBiienus uyepe3 EINY 3asBurtens uinm ero npencTaBUTENb
aBropusyercs Ha EIII'Y mocpenctBoM moarBepkaeHHOW ydeTHou 3anucu B ECUA,
3alOJIHSIET  3asBJICHUE O  MPENOCTABICHUM  MYHUIMNAIBHOM  YyCIYIM  C
UCIIOJIb30BAaHUEM WHTEPAKTUBHON (DOPMBI B AJICKTPOHHOM BHUJIE.

3anoJIHEHHOE 3asBJICHUE O TPEJOCTABICHUM MYHUUUIAIBHOW YCIYTH
OTIpaBJsieTCad 3asiBUTEJIEM BMECTE C MPUKPEIUIEHHBIMHU 3JIEKTPOHHBIMH OOpa3amu
JIOKYMEHTOB, HEOOXOJMMBIMHU Ji1 MPEJOCTaBICHUS MYHMIIMIAILHON YCIyTH, B
VYopaBnenne oOpazoBanus. Ilpu aBropuzauuun B ECHUA  3asBneHue o
IPEIOCTABICHUN MYHUIUNAIBHOM YCIYTM CUHMTAeTCsl MOJANUCAHHBIM MPOCTON
AIEKTPOHHOM TOANMCHIO  3asiBUTENA, MPEACTABUTENS, YIOJIHOMOYEHHOTO Ha
MTOANIMCAHNE 3asBICHUS.

Pe3ynbTaThl MpeaoCTaBICHUS MYHULIMNAIBHON YCIYTH, YKa3aHHbIE B MyHKTE
2.4 mHacroswmero AJIMHHUCTPATUBHOTO PEIrVIAMEHTA, HANPaBISAIOTCSA 3asBUTEIIO,
npeactaBuTento B nuHbi kabuHeT Ha EIII'Y B dopme 31eKTpOHHOTO TOKYMEHTA,
MOANMUCAHHOTO  YCWJICHHOW  KBAIM(DUIIMPOBAHHON  SJIEKTPOHHOW  MOJAMHCHIO
YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMIA YIIOJHOMOYEHHOIO OpraHa B Cllydae
HarnpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyvae wHampaBieHus 3asBieHMs nocpeactsom  EIII'Y  pesynbrar
MPEIOCTABIECHUSI MYHUIIMIAIBHON YCIYTU TaKK€ MOKET ObITh BbIJaH 3asiBUTEIIO Ha
OyMa)XHOM  HOCUTEJE€ B  MHOTOQYHKUMOHAJIBHOM  IIEHTpE B  MOPSAKE,
IPEAYCMOTPEHHOM IIYHKTOM 6.4 HACTOSIIETO0 AIMUHUCTPATUBHOIO PErJIAMEHTA.

2.23. DNEeKTpOHHBIE JOKYMEHTHI IPEICTABISIFOTCS B CIEAyomuX (popmarax:

a) xml - 1 hopManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - mIs IOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, HE
BKJTFOYAIOITUM (hOPMYJIBI (32 UCKIFOUEHHUEM JOKYMEHTOB, YKa3aHHBIX B TOJITYHKTE
«B» HACTOSIIETO MIYHKTA);

B) xIs, xIsX, ods - a1 TOKyMEHTOB, COEpKAIIUX PACUCTHI;

r) pdf, jpeg, jped - I TOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, B TOM YHCJIIC
BKITIOHArONNX (opMybl U (Win) rpadudeckue M300pakeHus (3a HCKIIOUYCHHUEM
JOKYMEHTOB, YKAa3aHHBIX B TOANYHKTE «B» HACTOSIIEro IyHKTAa), a TaKxKe
JIOKYMEHTOB C rpa)u4eCKUM COACPKAHUEM.

Jlomyckaetcst GopMUpOBaHKE JIEKTPOHHOTO JOKYMEHTA ITyTEM CKAHUPOBAHUS
HEIMOCPEJICTBEHHO C OpUrHHAaNa IOKYMEHTa (MCI0JIb30BaHUE KONUM HE JAOIMYCKAETCs ),
KOTOPOE OCYLIECTBISETCS C COXPAHEHHEM OPHUEHTAllMM OpUTMHAalIa JOKYMEHTa B
pasperrennun 300 - 500 dpi (macmrad 1:1) ¢ HCHIOIB30BaHUEM CIIEAYIONUX PEKUMOB:
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«4epHO-0eNbIi» (MPU OTCYTCTBUU B TJOKYMEHTE IpadUUeCcKUX U300paKeHu 1
(WIHM) IBETHOTO TEKCTA);

«OTTCHKHU ceporo» (IpH HAIWYUHU B JOKYMEHTE IpauuecKux HU300paKeHHH,
OTJIMYHBIX OT [BETHOTO rpapuuecKoro u300paxeHus);

«UBETHOI» WJIHM «PEKUM MOJHOM LBETONepeauny (MpU HATUYUH B TOKyMEHTE
[BETHBIX TpadUUeCKUX N300paxeHHU TUO0 IIBETHOTO TEKCTA);

COXpaHEHHEM BCEX ayTEHTUYHBIX TPU3HAKOB MOAJUHHOCTH, a HWMEHHO:
rpau9IeCcKOM MOIUCH JINIIA, TIeYaTH, YIJIOBOTO IITaMIa OJIaHKa;

KOJIMYECTBO (paillioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
KaXXIBIH U3 KOTOPBIX COACPKUT TEKCTOBYIO U (W) rpaduueckyro HHGOPMAITHIO.

DNEKTPOHHBIE JTOKYMEHTHI TOJIKHBI 00€CIICUHBATh:

BO3MOXXHOCTh HMJICHTU(UIIMPOBATh JOKYMEHT U KOJHMYECTBO JIUCTOB B
JTIOKYMEHTE;

JUI JTOKYMEHTOB, COJAEp)KAlllUX CTPYKTYpUPOBAaHHBIE IO 4YacTsIM, IJlaBam,
pasnenaMm (moapaszienaM) JaHHbIE W 3aKIaJKd, OOECIEUMBAIOLIUE IMEPEXOAbl IO
OTJIABJICHUIO U (UJIN) K COAEpkKAIIUMCS B TEKCTE PUCYHKaM U TaOIuIam.

JIOKyMEHTBI, TIOJIeXkaIue MpeacTaBieHuo B popmatax xIsx, xIsx wm ods,
dbopMupyIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

3. CocraB, M0OC/I€10BaTEILHOCTh U CPOKU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpeboBaHuUs K MOPSIAKY UX BBITIOJHEHUS, B TOM YHUCIIE
O0COOEHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX TIpoLieyp (AeicTBuUil) B
AJIIEKTPOHHOM (hopme

3.1. IlpenocTaBiaeHNEe MyHUIIUTIAIBHON YCITYTH BKJTFOYACT B CEOSI CIICTYIOIITHEC
aJIMUHUCTPATUBHBIE MTPOLIEIYPHI:

MPOBEPKA TOKYMEHTOB U PETUCTpaLUs 3asIBICHUS;

MOJIy4eHHe cBefieHni nocpeacrsom CMOB;

pPaccMOTpPEHNE TOKYMEHTOB U CBEJCHNUN;

OPUHATHE PELLICHUS;

BblJja4ya pe3yJibTaTa;

BHECEHHE PE3YJIbTATA MYHULIUIIAJILHON YCIYTH B PEECTP FOPUINYECKH
3HAUYMMBIX 3alliCEeH;

OpraHu3alMsl BBIILIATE KOMIIEHCAUU CTOMMOCTH ITyTEBKH.

Onucanre aIMUHUACTPATUBHBIX MPOLEAYP NPEACTABICHO B MPUIOKEeHUH Ne 5
K HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[IpengocraBiieHe MYHMIMIAIBHONW YCIYTHM B yhpexaaroueM (IPOaKTUBHOM)
pexUMe HE TPEyCMOTPEHO.

[lepeyeHb aIMMHUCTPATUBHBIX MPOUEAYP (ACUCTBUI) MPU MPETOCTABICHUU
MYHUIIMTAIBHON YCIYTH YCIYT B 3JIEKTPOHHOM (hopme

3.2. [lpn mpenocTaBlieHUM MYHUIMOAIBHON YCIYTH B 3JIEKTPOHHOH (opme
3asiBUTEINO0 00€CTIEeYMBAIOTCS:

nojiyueHue UHGOpMaLMKU O TOPAJKE M CPOKax  MpPeJoCTaBIICHUS
MYHUIIUIIAJIBHON yCIYTH;
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dopMupoBaHUE 3asBICHUS;

OpUeM W PETUcCTpanvs YTOJHOMOYCHHBIM OpPTaHOM 3asBICHHS W HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABIICHUSI MyHHUIIUIIAILHON YCIYTH;

MOJTydeHHUE pe3yIbTaTa MPEIOCTABICHUS MyHUITUTIATHFHOU YCITYTH;

MOJTy4YeHHUE CBEACHUN O X0JIe PACCMOTPEHUS 3asBIICHUS;

OCYIIIECTBJICHUE OIICHKU KaueCTBa MPEAOCTABICHUS MyHUITUTIATLHON YCITYTH;

nocyneOoHoe  (BHecyneOHOe)  OOXKaloOBaHWE  pENICHWH ©W  JIeHCTBHM
(Oe3meiicTBUsl)  YTIOJHOMOUYEHHOTO oOpraHa Jubo jaeiicTBus  (Oe3mercTBHe)
JOJDKHOCTHBIX JIITY YTOTHOMOYEHHOTO oprasa, MPEIOCTABIISIONIETO
MYHHIIATIATIBHYIO YCIIYTY, THO0 MyHHIIUIIAIHFHOTO CITYKAaIIero.

[Topsimok ocylIecTBICHHS aIMUHUCTPATUBHBIX NPOLEAYD (IEHCTBHIA)
B DJICKTPOHHOU (hopme

3.3. ®opmMupoBaHHE 3asSBICHHUS.

@opMHUpOBaHUE 3asBJICHUS OCYLIECTBIISICTCS TMOCPEACTBOM  3aIMOJHEHUS
anekTpoHHON (opmbl 3asBieHuss Ha EI'Y 0e3 He0OXOIMMOCTH AOMOJHUTEIbHOU
MoJa4M 3asBJICHUS B KAaKOW-T00 MHOM dopme.

dopMaTHO-JIOTHYECKast MpOBEPKaA c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYIIECTBIISIETCS MOCJIE 3alOJHEHUS 3asBUTEIIEM KAKIOTO W3 IMOJIEH 3JIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BBISBICHUN HEKOPPEKTHO 3aIIOJIHEHHOTO IOJIS 3JICKTPOHHOU
dbopMbl 3asBiICHUS 3asBUTEIb YBEIOMIISICTCS O XapaKTepe BBISIBJICHHOW OIIHOKH W
MOpSAKE €€  yCTpaHEHUsS  IOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIIEHUS
HETMOCPECTBEHHO B 3JICKTPOHHOU (popMe 3asBICHUSI.

[Ipu hopmupoBaHny 3asiBICHUS 3asIBUTENIO 00ECIIEUNBACTCS:

BO3MOKHOCTh KOTIMPOBAHUSI U COXPAHEHMS 3asBIICHUS U MHBIX JTOKYMEHTOB,
YKa3aHHBIX B TNyHKTEe 2.8 HAcTOAIEro AJIMHUHUCTPATUBHOTO PETJIAMEHTA,
HEOOXOIMMBIX JJISl PEIOCTABIICHUSI MYHUIIUITAIBHOU YCIIYTH;

BO3MOKHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTEJIC KOMHUHU JIEKTPOHHOU (OPMBI
3asBJICHUS,

COXpaHECHHE paHee BBEJICHHBIX B JICKTPOHHYIO (DOPMY 3as1BJIICHHS 3HAUCHUU B
J10001 MOMEHT TIO KEJIaHUIO0 II0Jh30BaTeNIsl, B TOM YHCIIC TP BO3HUKHOBECHHUH
omuOOK BBOJIAa M BO3BpATE JJIsl IOBTOPHOTO BBOJA 3HAUCHUN B JIEKTPOHHYIO (hopMy
3asBJICHUS,

3aI0JIHCHUE TIOJICM DJIGKTPOHHOM (opMBlI 3asBIICHHS JO Hadyaja BBOJA
CBEJICHUM 3asBUTEJIEM C HCIOJIb30BAaHUEM CBeJeHMH, pasmelneHHbix B ECUA, u
cBelleHMM, omyOnukoBaHHbIX Ha EIII'Y, B dacTu, Kacarouieicss CBEIEHUN,
orcyrcTrByronux B ECHA;

BO3MOXKHOCTh BEPHYThCS Ha JIFOOOM M3 3TAmoB 3alOJHEHUS SJIEKTPOHHOU
dbopmbl 3asiBieHHs 0€3 MOTepU paHee BBEACHHOW HH(pOpManK;

BO3MOXXHOCTh gAocTymna 3assutenss Ha EIII'Y Kk paHee nogaHHBIM UM
3asBJICHUSIM B T€UEHHE HE MEHEE OJHOTO rojia, a TaKKe YaCTUYHO C(hOPMHUPOBAHHBIX
3asBJICHUM - B TEYEHHUE HE MEHEe 3 MeCSIIEeB.

ChopmupoBaHHOE ¥ TOANMMCAHHOE 3asBJICHWE W WHBIE JOKYMEHTHI,
HEOOXOAUMBIC I TPEIOCTABICHUS MYHHIIMMAIBHOW YCIyTd, HANpPAaBISIOTCS B
YnosHOoMOueHHbIM opraH nocpeacrsom EINTTY.
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3.4. YnoJIHOMOYEHHBIN opraH o0OecleunBaeT B CpOK He mmosjaHee 1 pabodero
IHS ¢ MOMeHTa noxauu 3assieHus Ha EIII'Y, a B cimyyae ero mnocryruieHusi B
HepaObOUMi WK MPpa3THUIHBIN ICHB, - B CIICAYIOIINI 32 HUM NIEPBbIN pabouyuil 1eHb:

MpUEM JTOKYMEHTOB, HEOOXOIUMBIX IS TPEAOCTABICHUS MYHHUITUTIATHHON
YCIYTH, W HAMNpaBJICHHE 3asBHUTEIIO 3JIEKTPOHHOTO COOOIICHHS O IOCTYIUICHUA
3asIBJICHUS,

pPETUCTpallMIO 3asBJICHHS W HampaBlieHUE 3asBUTENIO YBEIOMIICHUS O
pETHCTpAIlMU 3asBJICHHS 00 00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS] MYHULIUITAIIBHON YCIIYTH.

3.5. DJeKTpOHHOE 3asBJIICHHE CTAHOBUTCA JOCTYIHBIM I JOJKHOCTHOIO
auia  YTMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM U PETUCTPALUIO
3asiBeHUs (Jajiee - OTBETCTBEHHOE JODKHOCTHOE JIMII0), B TOCYAapCTBEHHOU
MHOOPMAIMOHHONW CHCTEME, UCIOJIb3yeMO YTOJIHOMOYEHHBIM OpPTraHoM  JJist
MpeI0CTaBlIeHUsI MyHUIUTIaIbHOU yeinyru (nanee - [TUC).

OTBETCTBEHHOE JTOXKHOCTHOE JIULIO:

IIPOBEPSIET HAJIMYME DIIEKTPOHHBIX 3asBiieHUM, nocrynuBmumx c EITY, ¢
MIEPUOJIOM HE pEXE 2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNUBIIME 3aiBICHUS U NPUIOKEHHBIE  O0Opa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJUT JIEUCTBHSI B COOTBETCTBMM C IIYHKTOM 3.4 HaACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

OCYIIECTBJSIET B TeYeHWE | JHA AJAMUHHUCTPATUBHYIO  MOPOLEAYPY
dbopMHpOBaHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.6. 3agBuTeN0 B KayecTBE pe3yJibTaTa MPEJAOCTaBICHUS MYHUIUIATBLHOM
yCIIYTH 00€CIeYMBaCTCsl BO3MOXKHOCTh MOJMyUCHUSI IOKYMEHTA:

B (dopme  DIEKTPOHHOTO  JIOKYMEHTa, TOJMHUCAHHOTO  YCWJICHHOU
KBUTU(PUITUPOBAHHON JJIEKTPOHHOM TMOJMUCHI0 YIMOTHOMOYEHHOTO JIOKHOCTHOTO
auna YTOJTHOMOYEHHOTO OpraHa, HalpaBjIeHHOTO 3asBUTEIIO B JIMUHBIN KAaOMHET Ha
EIITY;

B BujAe OyMaXXHOro JOKYMEHTa, TMOJTBEPKIAIOIICTO  COJEpKaHUE
AIIEKTPOHHOTO JIOKYMEHTA, KOTOPBIA 3asiBUTEIb MOJydaeT MPU JUIYHOM OOpAIllCHUH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

3.7. Tlomyuenune wHpOpPMAIMK O XOJE PACCMOTPEHHS 3asABICHUS M O
pe3ysibTaTe NPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOWU3BOJUTCS B JIMYHOM
kabunere Ha EII'Y, mpu ycrmoBum aBTOpu3aiuu. 3asBUTEIb UMEET BO3MOXKHOCTH
MPOCMATPUBATh CTAaTyC »JJCKTPOHHOTO 3asBIEHUS, a Takke HHPOPMALUIO O
MAJIbHEHUIINX OEUCTBUSIX B JIMYHOM KaOMHETE 110 COOCTBEHHOM MHUIIMATUBE, B JII000€
BpEMSL.

[Ipy mnpepocTaBieHUH MYHHUIMMIAIBHOM YCIYIM B 3JEKTPOHHON Qopme
3asIBUTEIIIO HAITPABJISIETCS:

YBEAOMJIEHHE O MPHUEME U PETUCTPALUM 3asBJIECHUS U WHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX JJISI TPEAOCTABJICHUS MYHUIMOAIBHON YCIYrd, CoOJepKaliee
cBelleHUs O (pakTe mnpuema 3asBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEIOCTABICHUS] MYHUIIUNAIBLHOW YCJIYTH, U Hadajie MpOUEayphbl MPEIOCTABICHUS
MYHUIMIIAIBHON YyCJIYTH, a TAaKX€ CBEACHHUS O JaT€ W BPEMEHU OKOHYAHMS
MPEeAOCTaBICHNUS MYHUILIMIAIBHON YCIyru JU00 MOTUBHUPOBAHHBIA OTKAa3 B MpUEME
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JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MyHULIMITAJIbHON YCIYTH;

YBEJAOMIICHUE O PE3YJIbTaTaX PacCCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIIMNIAIBHOM YCIYyTH, COAEp Kallee CBEACHUS O MPUHSATUU
MOJIOKUTEIBHOIO PEIICHHUs]T O TMPEJOCTABICHUM MYHUUUINAIBHOM yCIyTH U
BO3MOYKHOCTH TOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH JHOO
MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTABICHUN MYHHUIIUIAIBHON YCIIYTH.

3.8. OneHka KauecTBa MPEI0CTABICHUS MYHUIIUTIANBHON YCIYTH.

OneHka KayecTBa MPEJOCTABICHUS MyHULUMIIATBHOM YCIYyTU OCYILECTBIIAECTCS
B cooTBeTcTBUU ¢ [IpaBuiamu oueHKH rpakaaHamu 3QQGEeKTUBHOCTH NEATEIHLHOCTH
pyKoBoAUTENEH TEPPUTOPHUATBHBIX OpraHoB benepanbHbIX OpraHoB
WCIIOJIHUTENbHON BIACTU (MX CTPYKTYPHBIX MOJApa3/eieHUu) ¢ y4eToM KadecTBa
MPEIOCTABICHUSI UMHU TOCYJIAPCTBEHHBIX YCIYT, a TaKKe MPUMEHEHUsI pe3yJbTaToOB
YKa3aHHOM OIIEHKM KaK OCHOBaHUS JUIsl TPUHATUA PEIICHUH O JOCPOYHOM
IPEKPAIlCHUY  WCIIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMH  CBOMX
JOJDKHOCTHBIX O0SI3aHHOCTEH, YTBEP)KJIEHHBIMU IocTaHOBieHHEM I[IpaButenbcTBa
Poccuiickoit @enepannu ot 12 nexabpsa 2012 r. Ne 1284 «O06 ouieHke rpakaaHaMu
3 ()EKTUBHOCTH  ACATENIBHOCTH  PYKOBOJUTENEH  TEPPUTOPUAIBHBIX  OpPraHoOB
(denepaibHbIX OPraHOB UCIOJIHUTEIBHOMN BJIACTU (MX CTPYKTYPHBIX MOAPA3/IEICHUN)
U TEPPUTOPUATBHBIX OPraHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX
PErHOHAJBHBIX OTIEICHUI) C YYEeTOM KayecTBa MPEJOCTaBICHUS rOCYJapCTBEHHBIX
yCIIyI, PYKOBOAMUTENECH MHOTO(DYHKIIMOHAJIBHBIX  LIEHTPOB  IPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYyT C YYE€TOM KadecTBa OpraHu3aluu
IIPENOCTABICHUSI TOCYJAapCTBEHHBIX W MYHHULHUIAJIBHBIX YCIYI, a TaKXe O
IIPUMEHEHUN pEe3YyJbTAaTOB YKa3aHHOM OLIEHKM KaK OCHOBAaHUS JUIA IPUHATHA
pElIeHUiI O  JOCPOYHOM  IPEKPALICHUM  HCIIOJIHEHUS  COOTBETCTBYIOLIMMU
PYKOBOAMTENSIMU CBOUX JOKHOCTHBIX 00sI3aHHOCTEN.

3.9. 3asBurento oOecreynBaeTCS BO3MOXHOCTH HAIlpPaBICHUS >KaIOObl Ha
pelieHus, OeHCTBUS WM Oe3aeicTBHe YNOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOIO
auna  YTOJHOMOYEHHOTO opraHa JuOO MYHHMIMOAIBHOTO  CIY>Kallero B
coorBeTcTBUM cO ctatber 11.2 denepanpHoro 3akona Ne 210-P3 m B mopsake,
YCTaHOBJIEHHOM mnocTaHoBieHueM lIpaBurtenscrBa Poccuiickonn @eneparuu ot 20
HOs10ps 2012 r. Ne 1198 «O cenepanbHOl rocyI1apcTBEHHON WH(OPMAMOHHON
cucreMme, obecreynBaroIieil mpouecc A0CyAeOHOro, (BHECYAeOHOr0) 00XanoBaHUs
pemieHnii u  geiictBuil  (0e34€MCTBUS), COBEPILIEHHBIX MpPU MPEAOCTABICHUU
rOCYAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIIYT.

[Topsimok ucnpaBieHus JOMYIICHHBIX OMEYATOK U OMHUOOK B
BBIJIAHHBIX B PE3YJITATE MPEIOCTABICHUS] MyHULIMNIAJBHON YCIIYTH JOKYMEHTAX

3.10. B ciyuae oOHapyXeHHUS OMEUYATOK U OIMIMOOK B JJOKYMEHTaX, BhIIAHHBIX
B pe3yjbTaTe MpeNOCTAaBICHUS MYHUIIMIAIBLHOW YCIYyTH, 3asBUTENb OOpamiaercs
JUYHO B YTOJHOMOYEHHBIM OpraH C 3asBJIEHHUEM O HEOOXOAMMOCTHU MCIIPABIICHUS
OIEYaTOK U OLIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OMHMCAHUE.

3.11. OcHoBaHMs OTKa3a B IpHEME 3asABJICHUS 00 HMCIPABICHUU OMNEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.12 HacTOsIIero AJIMUHUCTPATUBHOIO PETJIAMEHTA.
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3.12. HcnpamieHue OOMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBHIJAHHBIX B
pe3yibTaTe MpeJoCTaBICHUS] MyHUIIMIAIBHON YCIYTH JOKYMEHTaX OCYILECTBIISAETCS
B CJICAYIOIIEM MOPSIKE:

3.12.1. YorHOMOYECHHBI OpPTaH MPU TMOJTYyYEeHUU 3asBIICHUS, YKa3aHHOTO B
noanyukre 3.12.1 mynkta 3.12 Hacrosiiero mojpasienia, paccMaTpUBAET
HEOOXOJMMOCTh  BHECEHHS COOTBETCTBYIOIIUX WM3MEHEHUW B  JOKYMEHTHI,
SIBJISTFOIITMECS PE3yJIbTATOM NPEIOCTABICHUS MyHHUITUTIATHHONW YCITYTH.

3.12.2. YnomHOMOYEHHBI OpraH oOO0ecnedYnBaeT YCTPAaHEHHE ONEYATOK M
OmMOOK B  JIOKYMEHTax,  SBISIONIMXCA  PE3yJAbTaTOM  MPEIOCTaBICHUS
MYHHUIUNATBHON YCIIYTH.

3.12.3. Cpok ycTpaHeHuUs ONevyaToK U OIIMOOK HE JIOJKEH MPEBBIIATH 3 (Tpex)
pabouux JgHEW C JaThl PETUCTpAIMU 3asBICHUS, YKa3aHHOTO B moamyHkre 3.12.1
nyHkTa 3.12. HacTosIero nojapasaena.

4, (DOpMBI KOHTPOJIA 3a UCIIOJIHCHHUCM aIMUHUCTPATHUBHOI'O PCIIIaMCHTA

[Topsinok ocylecTBIEHUS TEKYIIErOo KOHTPOJIA 3a COOIIOAEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMLIAMH MOJIOKEHUN PErJIAaMEHTa U MHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUA K MPEIOCTABICHHUIO
MYHUIMINIATBHON YCIYTH, a TaK)Ke MPUHATUEM UMM pELICHUI

4.1. Texymmuii KOHTpPOJIb 3a COOJIOAEHUEM M HCIOJHEHUEM HACTOSIIErO
AJIMUHUCTPATUBHOTO  perjiamMeHTa, WHBIX HOPMATHUBHBIX TPABOBBIX  aKTOB,
YCTaHABJIMBAIOIMIUX TpeOOBaHUS K TMPEJOCTABICHUIO MYHUIIMIAIBHONW YCIYTH,
OCYLIECTBIISIETCS Ha  TIOCTOSIHHOM OCHOBE  JOJDKHOCTHBIMH  JIMIIAMHU
YIIOJIHOMOYEHHOTO OpraHa, YIOJHOMOYEHHBIMH HA OCYILECTBJICHHE KOHTPOJS 3a
IIPENOCTABICHUEM MYHULIMIIAIBHOM YCIIYTH.

JUis ~ TeKyllero  KOHTPOJI  MCIOJNb3YIOTCSI  CBEIEHUS  CIYKEOHOM
KOPPECTIOHJEHIIMY, YCTHasT W NHUCbMEHHas uWH(QoOpMalMs CIEHUATUCTOB U
JOJKHOCTHBIX JIUL Y TTOJITHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MPOBEACHUS POBEPOK:

pelieHuil 0 mpeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHUN) MyHUIIUTTAIIBHOM
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIICHHUH MPaB IPak/IaH;

pPacCMOTpPEHHUSI, MPUHATUSA PEIICHUH M MOATOTOBKA OTBETOB Ha OOpallleHHs
rpaXaaH, CcoJep)Kamue KajdoObl Ha  pemieHus, JAcicTBus  (Oe3nencTBue)
JOJDKHOCTHBIX JIUILL.

[Topsn0K ¥ MEPpUOANYHOCTD OCYILIECTBIIEHUS IIJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK
IIOJIHOTHI M KA4€CTBA MIPEAOCTABICHNUS] MyHULUITAJIIBHON YCIIYTH, B TOM YUCJIE
NOPSAI0K U POPMBI KOHTPOJIS 32 TMOJTHOTON U KaYECTBOM IPEIOCTABICHHUS
MYHHULUITAIBHON YCIYTH

4.2. KOoHTpOJb 32 MOJIHOTOM M KaueCTBOM MPEAOCTABICHUS MYHUIUIIAIBHOM
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHNE MJIAHOBBIX U BHEIJIAHOBBIX MIPOBEPOK.
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4.3. IlnaHoBBIE NPOBEPKU OCYIIECTBISIOTCSA HA OCHOBAHUU T'OJIOBBIX IUIAHOB
padoThI VY110JIHOMOYEHHOT O oprasa, YTBEPKIaEMBIX PYKOBOJIHTEIIEM
YnonHoModyeHHOro oprasa. Ilpy 1u1aHOBOM NpOBEpKE IIOJHOTBI M KayecTBa
MPEIOCTABIECHUS MyHULIUMIIAIBHOM YCIIYTH KOHTPOJIIO MOAJIEXKAT:

COOJIOICHHE CPOKOB MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyTH; COOJII0/IEHUE
MOJIOXKEHUI HAcTOSIEro AJIMHUHHCTPATUBHOIO pErJIaMEHTa; MPaBUIBHOCTh U
O0OOCHOBAaHHOCTb  MPHUHATOTO  pemieHHuss 00 OTKa3e B  MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

BHemiaHOBbIE  MPOBEPKM  MPOBOAATCS B Clydae  IOCTYIUIEHHS B
Y1nonHOMOYEHHBIN OpraH oOpamieHui (PU3NUEeCKUX U IPUINIECKUX JIMIL C KalIobaMu
Ha HapyLIEHUS UX MPAB U 3aKOHHBIX UHTEPECOB.

BHennaHoBbIE TIPOBEPKU NPOBOAATCA B (popMe TOKYMEHTApHOW IPOBEPKU U
(unm) BBIE3THOM NMPOBEPKHU B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM.

BHemuiaHoBbIE NMPOBEPKH MOTYT NPOBOAUTHCS HAa OCHOBAaHUM KOHKPETHOIO
oOpaimieHust 3agBUTENsT O (akTax HapyLIeHHss €ro IpaB Ha IOJy4YCHHUE
MYHUIUIAIBHON YCIIyTH.

4.4. Pe3ynbTatrhl MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIISIOTCS B BUAC
aKTa, B KOTOPOM OTMEYalOTCA BBISBICHHBIE HEJIOCTATKH M MPEMJIOKEHHS MO HX
YCTPaHEHHUIO.

OTBETCTBEHHOCThH JIOKHOCTHBIX JIUII 3a pellleHUs U AeiicTBus (Oe3aeiicTBre),
MPUHUMAaEMbIE (OCYIIECTBIISEMbIC) UMH B X0JI€ MPEIOCTABIICHUS
MYHUIUITAUTBHON YCIyTH

4.5. Ilo pe3ympraTaM TIPOBEJACHHBIX IPOBEPOK B CIlydac BBISBICHUS
HapylmICHUH  TIOJIOKEHWM  HACTOAMEro  AJMUHHUCTPATHUBHOTO  pPeErjlaMeHTa,
HOPMATHUBHBIX  IPABOBBIX  aKTOB  OPraHOB  MECTHOTO  CaMOYIIpaBJICHUS
KamenikoBckoro paiioHa OCYIICCTBISCTCS TNPHUBJICYCHHE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu.

[lepconanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a TPaBUIBHOCTh U
CBOECBPEMEHHOCTh MPUHATHSA pEIIeHUusT O TmpeaocTtaBieHurd (00 OTkKaze B
MPEIOCTABIICHNN) MYHHUIMTIAIBHONW YCIYTH 3aKpeIvIsieTcss B WX JIOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHO/IaTEIbCTBRA.

TpeboBanus K OPSIAKY ¥ (hopMaM KOHTPOJIS 3a MPEIOCTABICHUEM MYHUILIUTIATBLHOMN
YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPAXKJAH, MX 00BETMHEHUI U OpTaHU3aIHiA

4.6. I'paxxnane, ux oObEAMHEHUS M OPTaHU3AIMN UMEIOT MPaBO OCYIIECTBISAThH
KOHTPOJIb 32 NPENOCTABICHUEM MYHULHNAIBHOW YCIYTM IIyTEM IOJYYEHUS
uHbOpMallMU O XOJ€ MPEAOCTaBICHUS MYHUIMNAIBHON YCIyrd, B TOM YHCIE O
CpOKax 3aBEpPIICHUS aIMUHACTPATUBHBIX MTpOLeyp (AEHCTBUI).

I'paxxnane, uxX 0ObEIUHEHUS U OPTraHU3ALMH TAKKE UMEIOT IIPABO:

HaIlpaBIATh 3aMEUaHWs W MPEIJIOKEHUS MO YIYYIIEHUIO JOCTYIIHOCTH U
KAa4eCTBa MPENOCTABIECHNS] MyHULIUITAJIbHON YCIIYTH;

BHOCHUTh TMPEIJIOKEHHUSI O MEpAaxX IO YCTPAaHEHUIO HAPYIIEHWN HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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4.7. JIomKHOCTHBIE JIMLA YTIOJHOMOUYEHHOIO OpraHa HPUHUMAIOT MEpPbl K
IIPEKPAICHUIO JOMYLICHHBIX HAPYIICHWH, YCTPaHAIOT MPUYUHBI M YCIIOBUA,
CHOCOOCTBYIOILINE COBEPIICHUIO HAPYLICHUI.

Nudopmanusa o pesynbTraTax pacCMOTPEHHS 3aMEUaHUN M MPEANoKEHUI
IrpaXJaH, HUX OOBEIMHEHH M OpraHu3aluid JOBOJUTCA JO CBEACHHS JIWII,
HAIIPaBUBIIMX 3TU 3aMEYAHUS U IIPEIIIOKEHUS.

5. locyneOnblii (BHECY1€OHBIN) OPSAIOK 00XKATOBaHUS PEIICHUN U JCHCTBUN
(Oe3neicTBUS) OpraHa, MpeAOCTaBISIONIEr0 MyHUIIUTAIBHYIO YCIYTY, a TAKXKe X
JIOJDKHOCTHBIX JTHUI

5.1. 3asBuUTETH UMEET MPABO Ha OOKAaJOBaHWE peIIeHUS W (WIW) JACHCTBHIA
(6e3meiicTBUSA) YTOJTHOMOYEHHOTO OpraHa, AODKHOCTHBIX JIHMII Y TTIOJTHOMOYEHHOTO
OpraHa, MYyHUIIUTAIBHBIX CIIy)KalliX, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, a TaKKe
paboTHUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TIPH MPEIOCTABICHUN MYHHIIUITATHLHON
yCIIyTH B 10cyieOHOM (BHecyeOHOM) Mopsike (fanee - xanooda).

OpraHbl MECTHOTO CaMOYIIPABJICHUS, OPTAaHU3AIMN U YITIOJTHOMOYCHHBIC Ha
pPaccMOTPEHHE KAJIOObI JIUIA, KOTOPHIM MOXKET OBITh HAIlpaBJICHA Kal00a 3asBUTEIIS
B 10Cy1€OHOM (BHECY1€OHOM) MOPSIKE

5.2. B nocyaeb6HoMm (BHeCyneOHOM) ToOpsiiKe 3asBUTENb (TPEACTaBUTENb)
BIIPAaBE OOPATUTHCS C KaI00O0M B MMCbMEHHON (popMe Ha OyMaKHOM HOCUTEJIE WM B
AIIEKTPOHHOU opMme:

B YIIOJHOMOYEHHBIA OpraH - Ha pemieHue u (uiam) nerctBus (Oe3neicTBHe)
JOJKHOCTHOTO J1IA, PYKOBOJIUTEIS CTPYKTYPHOTO noipa3ieNIeHus
YHonHOMOYEeHHOTO  opraHa, Ha  pelleHue W JceicTBus  (0e3nelcTBHe)
YTOJTHOMOYEHHOTO OpTraHa, PyKOBOJIUTENS Y TOJTHOMOUYEHHOTO OpraHa;

B BBINIECTOSIIIMMA oOpraH Ha penieHue u (uwiam) gedctBust (Oe3aeiicTBHE)
JOJDKHOCTHOTO JMIIa, PYKOBOJIUTEIS CTPYKTYPHOTO ToIpa3ieeHuUs
YOJIHOMOYEHHOTO OpPraHa;

K PYKOBOAMTEIIIO MHOTO(QYHKIIMOHAIHHOTO IIEHTPA - HA PEIICHUS M JTCHCTBUS
(Oe3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATILHOTO LIEHTPA;

K YYPEAUTEIII0 MHOTO(YHKIITMOHAILHOTO IICHTpA - Ha pEIICHUE W JCUCTBUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAILHOTO IIEHTPA.

B VnomnomouenHom oprane, MHOTO(YHKIIMOHATILHOM IIEHTPE, Y yUPEAUTEIS
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpPA  ONPENENSIOTCS  YIMOJHOMOYEHHBIE  Ha
pPaccMOTpPEHHUE Kano0 JOHKHOCTHBIE JIHIIA.

Crioco6b1 HH(GOPMUPOBAHUS 3asIBUTEIIEH O MOPSIJIKE MMOAAYU U PACCMOTPEHHUS
’KaJIoObl, B TOM YHCJIE€ C UCIOJIb30BaHWeM ENMHOTO nmopTana rocyjapCTBEHHbIX U
MYHUIUNATBHBIX YCIyT (QyHKIIHIT)

5.3. Undopmanys o nopsiike noaadyu U pacCMOTPEHUS Kajao0bl pazMeniaercs
Ha MH(OPMAIMOHHBIX CTEHAAX B MECTaX MPEAOCTaBIICHUS MYHULIUIIATILHON YCIyTH,
Ha canrte YmnoJiHoMOoueHHOro oprasa, EIIl'Y a Ttakxke npenocrasiseTcs B YCTHOU
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dbopme mo TenedoHy U (WIM) HA JIMYHOM TpueMe JHOO B MUCBMEHHOW (opme
MIOYTOBBIM OTIIPABJICHHUEM 10 aJPECy, YKa3aHHOMY 3asiBUTENIEM (TIPEICTaBUTEIIEM).

[lepeyeHr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MOPSIIOK TOCY1e€OHOTO
(BHECYIEOHOTO) 00XKAIOBaHMS NEUCTBUM (Oe3MelCcTBY) U (MIIH) PEIICHUH,
MPUHSATHIX (OCYIIECTBICHHBIX) B X0 MPEIOCTABICHIS MyHUITUTIAIBHON YCIIYTH

5.4. Tlopsmok pocymeOHOTO (BHECYIEOHOTO) OOKaOBAaHUS PEUICHUN W
nevctBuii  (0e3eiCTBUA)  YTIOJIHOMOYEHHOTO  OpraHa,  MPEIOCTaBJISIONIETO
MYHUIIUTIATBHYIO YCIYTY, a TAK)KE €r0 JIOJDKHOCTHBIX JIUI] PEryJIupyeTcs:

- OenepanbHbIM 3aK0HOM Ne 210-D3;

- noctraHoBieHueM [IpaButenscTtBa Poccutickoit deneparuu ot 20 HOSOps
2012 . N 1198 «O denepasibHOM TocyAapCTBEHHONW MH(DOPMAITMOHHON CUCTEME,

- o0ecreunBaroel MpoIece A0cyaeOHoro (BHECY/IeOHOro) oO0KaJoBaHUS
pemieHuit u  AeiicTBui  (0€37€HCTBUSA), COBEPIICHHBIX TMPU MPEAOCTABICHUU
roCyJJapCTBEHHBIX U MYHULIUTIATbHBIX YCITYT»

- HACTOSIIIIUM AJTMUHHUCTPATUBHBIM PETIaMEHTOM.

6. Oco0eHHOCTH BBHIMOIHEHNUS aIMUHUCTPATUBHBIX MPOIeayp (AeicTBHil) B
MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHHS TOCYIapPCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT

WcuepnbiBaronuii nepeyeHb aIMUHUCTPATUBHBIX MIpolieyp (IeicTBUi) pu
PEAOCTABICHUN MYHULIUTIAJIBHON YCIIYTH, BBITOJIHSAEMBIX
MHOTO()YHKIIMOHATILHBIMU IIEHTPAMHU

6.1. MHOTOYHKITMOHAIBHBIN IIEHTP OCYIIECTBIISCT:

UHGOPMHUPOBAHUE 3aABUTENICH O TOPSJKE MPEAOCTABICHUS MYHHUIUNATHHON
YCIYTM B MHOTO(QYHKIIMOHAJIIBHOM IIEHTPE, MO HHBIM BOIPOCAM, CBS3aHHBIM C
MpPEeA0CTaBICHUEM MYHUIIUTTIAIIBHOW YCIIYTH, & TaAKKE KOHCYJbTUPOBAHUE 3asBUTEIICH
O TOpAJKE NPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTd B MHOTO(YHKIMOHATHLHOM
LEHTpE;

BbIJIauy 3asABUTEIIO pe3yJibTaTa MPEAOCTaBICHUS MYHUIIUTIAIBLHON YCIyTH, Ha
OYMa)XHOM HOCHUTEJIE, TOATBEPKIAIOLIUX COJEpPKAHUE AICKTPOHHBIX JTOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(DYHKIIMOHAJIbHBIA IIEHTP MO pe3yjibTaTaM MpPeAoCTaBICHUS
MYHULIMNIAIBHON YCIyTH, @ TaKX € BblJaya JOKYMEHTOB, BKJIOUas COCTABJICHUE Ha
OyMa)KHOM HOCHUTEJIC M 3aBEPEHUE BBHIMUCOK M3 WH(HOPMAIIMOHHBIX CUCTEM OPTaHOB,
MPEAOCTABISIONINX MYHUIIUTIATBHBIX YCIIYT;

VHBIE MPOLEAYPHI U JCUCTBUS, TPEAYCMOTPEeHHBbIE DeepabHbIM 3aKOHOM No
210-D3.

B cootBetrcTBUU ¢ yacThio 1.1 ctateu 16 ®@enepanpHoro 3akoHa Ne 210-®3
IS pealu3alud  CBOMX (YHKIUNA MHOTO(PYHKIMOHAJIbHBIE IIEHTPHI BIIPaBe
MIPUBJIEKATh WHbIE OpraHU3alliH.
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NudopmupoBanue 3asBuTeneit

6.2. WndopmupoBanue 3asBuTelis MHOTOPYHKIMOHAIBHBIMA IIEHTPAMU
OCYILECTBISIETCS CIEAYIOUUMHU CIOCO0aMHu:

MOCPEACTBOM MPHUBJICUEHUSI CPEICTB MACCOBOM MH(pOpPMAIUH, a TaKXkKe MyTeM
pa3MernieHuss HHGopMaIuu Ha O(QUIIMATBHBIX CalTax W MH(POPMAIIMOHHBIX CTEHIaX
MHOTO(YHKIIHOHATBHBIX LIEHTPOB;

npu oOpaieHun 3asBUTENS B MHOTO(YHKIIMOHANBHBIM ILIEHTP JIMYHO, IIO
TenedoHy, TOCPEICTBOM MTOYTOBBIX OTIIPABICHUM, TUOO MO JIEKTPOHHOU MOYTE.

[Ipu nuyHOM oOOpamieHuu pabOTHUK MHOTO(PYHKIIMOHAIBHOTO IEHTpa
nopoOHo uHGopMUpYyeET 3asiBUTENICH MO UHTEPECYIOIIMM UX BOMPOCaM B BEXKIIUBOU
KOpPpEeKTHOM ¢dopMe C UCHOJIb30BAaHUEM O(UIMATBHO-ACIIOBOIO CTUJISL PEYH.
Pexomenmyemoe BpeMsi Pe0CTABICHUS KOHCYJIbTAllUU - He Oojee 15 MUHYT, Bpems
OKUJAHUS B OUEpEIU B CEKTOpE MH(POPMUPOBAHUS JUIsl MOIYYEHUs] UHPOPMALUU O
MYHHUIMIAIBHBIX yCIyTax HE MOKET MPEBBIIATH 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATBCA C HMHPOpMAUU O
HAaMMEHOBAaHWU OpraHu3aliy, paMuini, UIMEHH, OTYECTBE U JOJKHOCTH paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO LEHTpA, IPUHSABLIETO TeneOHHBINI 3BOHOK.
NHauBHuyallbHOE YCTHOE KOHCYJIBTUPOBAHME IIPU OOpAIEHWH 3asBHUTENA IO
TeneoHy pabOTHHK MHOTO(DYHKIIMOHAIBHOIO LIEHTpa OCylIecTBiIsSeT He Oosee 10
MUHYT;

B cnyyae ecnu Ay HOATOTOBKM OTBETa TpeOyeTcsi Oosiee MPOIOKUTEIBLHOE
BpeMs,  paOOTHUK  MHOTOQYHKIMOHAJIbHOTO  LIEHTPA,  OCYIIECTBISIOLIUI
UH/AMBHUIYyaJIbHOE YCTHOE KOHCYJIbTHUPOBAaHUE MO Tele)OHY, MOXKET MPEAJIOKUTH
3asIBUTEINIO:

U3JI0’KUTh OOpallleHue B MUCbMEHHOM popme (OTBET HampaBiseTcs: 3asBUTEINIO
B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIllEHUN );

HA3HAYUTH JPYroe BpeMsl ISl KOHCYJIbTAlUM.

[Ipy KOHCYNbTHPOBAHMM MO NUCHBMEHHBIM OOpAaIlEHUSM 3asBUTENEH OTBET
HaIpaBJsieTcsl B MHUCbMEHHOM BHUJE B CpPoK He mo3aHee 30 KajleHAapHbIX AHEH ¢
MOMEHTA PETUCTpalU OOpalleHus B popMe 3IEKTPOHHOIO JOKYMEHTa MO aJpecy
ANIEKTPOHHOM  MOYTHL,  yKa3aHHOMY B  OOpallleHUH, TOCTYNHUBILIEM B
MHOTO(YHKIIMOHATIbHBIN LIEHTP B () OpME 3JIEKTPOHHOTO TOKYMEHTA, U B MUCbMEHHOU
dbopMe MO TOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuH, IOCTYNHUBIIEM B
MHOTO(YHKIIMOHAJIbHBIN [IEHTP B MUCbMEHHOU (hopme.

Britaua 3asBuTEINIO pe3ysbTaTa IPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH

6.3. Ilpu HanmMuuKM B 3asBJIEHUU O MPEAOCTABICHUM MYHHULUIAIBHONU YCIYTH
yKa3aHUs O BblJaue pe3yJbTaTOB OKa3aHUS YCIyTrd 4epe3 MHOTO(pYHKIIMOHAIbHBIN
IEHTP, YTOJTHOMOUYEHHBIN OpraH mepenaeT MOKYMEHTh B MHOTO()YHKITMOHATBHBIN
HEHTP JUTS TTOCJICAYIONICH BbIAauM 3assBUTENIO (ITPECTABUTENIO) CITIOCOOOM, COTJIACHO
3aKJIIOYEHHBIM  COTJIAIIEHHSIM O  B3aUMOJCUCTBUM  3aKIIOYEHHBIM  MEXAY
YONHOMOYEHHBIM OPraHOM W MHOTO(DYHKIIMOHAJIBHBIM LEHTPOM B TOPSIKE,
yTBEpXKIAEeHHOM mnoctaHoBieHueM lIpaBurenscrBa Poccuiickoir denepanuu ot 27
ceHTsi0pst 2011 r. Ne 797 «O B3auMOJEHUCTBUM MEXIY MHOTO(YHKIIMOHAIbHBIMU
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LHEHTPaMH TNPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUMIIAIBHBIX YCIYT U
dbenepaibHBIMU OpraHaMy HCTIOJIHUTENBHON BIIACTH, OpraHaMU TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX  (DOHJOB, OpraHaMu TOCYJapCTBEHHOM BJIACTH  CYOBEKTOB
Poccuiickoii ®enepanuu, oOpraHaMM MECTHOTO CaMOyOpaBieHUs» (manee -
nocta”HoBjeHue Ne 797).

[Topsanok u cpoku nepenady Y mOJHOMOUYEHHBIM OPraHOM TaKHX JTOKYMEHTOB B
MHOTO(YHKITMOHATBHBIA HEHTP OMPEICNIAIOTCS COTJIAICHHEM O B3aMMOJACHCTBHM,
3aKJIIOUYCHHBIM UMU B MTOPSAIKE, YCTAHOBJICHHOM noctaHoBieHueM Ne 797.

6.4. Ilpuem 3asBUTENCH MJIs BBIAAYA JOKYMEHTOB, SBJISIFOIITUXCSI PE3YyIbTaTOM
MYHULIMNAIBHON YCIYTH, B MOPSAAKE OYEPEIHOCTH IPHU IOIYYEHHUHM HOMEPHOIO
TaJOHA U3 TEPMHUHAJIA DJIEKTPOHHOUN ouepear, COOTBETCTBYIOIIETO LIENU 0OpallleHus,
100 1O NpeBAPUTEIHHON 3aITUCH.

PaGoTHMK MHOTrO(GYHKIMOHATBHOTO I[EHTpPa OCYLIECTBISAET CIEIYIOLIUe
JNEUCTBUS: YCTAHABIMBAET JIMYHOCTHh 3asBUTENS HA OCHOBAaHUU JIOKYMEHTA,
YAOCTOBEPSIOIIET0 JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon
denepanuu;

MPOBEPSIET TOJTHOMOYMS TpeJCTaBUTENs 3asBUTENs (B cilydae oOpalleHus
MpeCTaBUTEINS 3asBUTES);

ONpENEIISAET CTaTyC UCIOJIHEHUS 3asiBieHns 3asasurens B [ UC;

pacneyaTbIiBA€T PE3YJbTAT MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTHM B BHJE
HK3EMIUISIPA JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE M 3aBEpSET €ro C
WCIIOJIB30BaHUEM I€YaTh MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPEayCMOTPEHHBIX
HOPMATUBHBIMM IIPAaBOBBIMHU akTaMu Poccuiickor denepauuu ciaydasx - IedaTu ¢
nzoopaxxkenuem ['ocynapcrenHoro repba Poccuiickoit deneparium);

3aBEpSIET AK3EMIUISP DJIEKTPOHHOTO TOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKITMOHAIIBHOTO IIeHTpa (B MPEeayCMOTPEHHBIX
HOPMATUBHBIMM IPAaBOBBIMHU akTaMu Poccuiickor denepauuu ciaydasx - IedaTu ¢
nzoopaxxkenuem ['ocynapcrBenHoro repda Poccuiickoit denepariim);

BBIJJAET JIOKYMEHTHl 3asBUTEI0, NpPU HEOOXOJMMOCTH 3alpaliuBacT y
3asBUTEI NOAMMUCH 34 KXl BBIJJAHHBIN JOKYMEHT;

3ampalvBaeT Corjacue 3asBUTEN HAa Y4acTHE B CMC-ONPOCE ISl OLEHKH
KadyecTBa MPEJO0CTaBICHHBIX YCIYT MHOTO(DYHKIIMOHATBHBIM LIEHTPOM.

6.5. B caywae mnpenocraBmenms gokymeHToB dyepe3 EIIY, pesymprar
MPEIOCTaBIEHUsT YCIYrd (OPMHUPYETCS aBTOMATUYECKH B JJIEKTPOHHOM BHJE U
MOJANKCHIBAECTCS YCUJIEHHON KBAIM(DUIMPOBAHHON MOANMKUCHIO YIOJIHOMOYEHHOTO
Jv1La.

6.6. YTIOJHOMOUYEHHBIM OpPraHOM BENETCS SJCKTPOHHBIA PEeCTp PpEelIeHUN
MPEIOCTABJIEHUS TOCYJaPCTBEHHON MYHULIMTIIAJIBHOW YCIIYTH.
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[Tpunoxenue Ne 1
K aIMUHACTPATUBHOMY PETIIAMEHTY

Pemenune o npenocTaBneHM MyHHUIIMITAIIBHON YCIYTH

(HaMMEHOBaHHUE YIIOJHOMOYEHHOI'O OpraHa MECTHOTO CaMOYIIpaBJICHNS)

Kowmy:

PEHIEHUE
O MPEIOCTABICHUN MYHULUIIAIIBHON YCIYyTH
«OpraHuzanys OTApIXa U 03J0POBJICHUS AETEW B KAHUKYJISIPHOE BPEMSI»

oT No

PaccmotpeB Bamie 3asBiienue ot No
YIOJIHOMOYEHHBIM OPTaHOM

(HaI/IMCHOBaHI/Ie YIIOJTHOMOYCHHOT'O opraHa)
MPUHSJIO PEIIEHUE O MPENOCTAaBICHUMM Bam KOMIEHCauu CTOMMOCTH NYTEBKH B
OpPraHM3aLMIO OTJbIXA AETEN U UX 030POBJIECHUS.

JononHuTenbHas HGOPMALIUS:

Crenenust
00 3JIeKTPOHHOM MOAITHCH

Jomxrocts 1 ®HO coTpynHuKa, IPUHSBILETO PEILICHUS
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[Tpunoxenue No 2
K aIMUHACTPATUBHOMY PETIIAMEHTY

Pemmenne 06 oTkaze B Mpe0CTaBICHUN MYHULIUTIATBLHON yCIyTH

(HaMMEHOBaHHUE YIIOJHOMOYEHHOI'O OpraHa MECTHOT'O CaMOYIIpaBJICHNS)

Kowmy:

PEHIEHUE
00 OTKa3e B MPEAOCTaBICHIUH MYHUIIUTIAIBHON YCIyTH
«OpraHu3zanys OTapIXa U 03J0POBJIECHUS JAETEH B KAHUKYIISIPHOE BPEMSI»

oT No

Paccmotpes Bamie 3asBiieHue ot Ne
YIIOJTHOMOYEHHBIM OPTraHOM

(HaI/IMCHOBaHI/Ie YIIOJTHOMOYCHHOT'O opraHa)
NPUHAIO penieHrue o0 OTKa3e B MPENOCTaBICHMM BaM KoMIeHcaluuu CTOMMOCTU
NyTEBKU B OPTAHU3ALUIO OT/AbIXA IETEH U UX 03/10POBIICHUSA:

(ykazatb ®UO u naty poxxaeHus 3asBUTENS peOEHKA)
110 CJICAYIOMWMM OCHOBAHUSAM!

No myHkTa HanmeHnoBaHue oCHOBaHHUS IS Pa3pscHenue nmpuunH
aIMUHUCTPATUBHOIO | OTKAa3a B COOTBETCTBUU C €IMHBIM | OTKa3a B MPEIOCTABICHUN
peraaMeHTa CTaHIAPTOM YCIyTH

2.12 OTcyTCcTBHE OCHOBaHUM ISt
MPEIOCTABICHUS] MYHULIMTIAIbHOM
YCIIyTH

2.12 IIpenocraBnenue 3asBUTEIEM
HEJIOCTOBEPHBIX CBEJICHUN U
JIOKYMEHTOB

JononHuTenbHas THGOPMALIHS:

Brl BripaBe OBTOPHO OOpATUTHCS B YIOJTHOMOYECHHBIN OpraH C 3asBICHUEM O
NPEIOCTaBICHUN  MYHUIMNANBHONW  YCIYTHM TOCJE€ YCTPaHEHHsI  YKa3aHHBIX
HapyLICHUHN.

JlaHHBIA OTKa3 MOXXET OBITh O00KajoBaH B JOCYJACOHOM TOPSJIKE IyTEM
HaIpaBJICHUS KaJI0ObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZcOHOM MOPSIIKE.

CBenenus
00 2JIEKTPOHHOM MOUCH

Homxnaocts 1 ®UO coTpyaHuKa, IPUHSABILETO PELLICHUS
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[Tpunoxenune Ne 3
K aJIMUHUCTPATUBHOMY pPErIaMEHTy

CocraB, MoCiIeI0BaTENBHOCTh U CPOKHU BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHI) IPU IPEIOCTABICHUN
MYHULIMIIAIBHON YCIIyTH

OcHoBanue 11 Conepxanue Cpoxk BeinonHenus | JlomkHocTHOE snio, | Mecto BbimoaHeHus: | Kputepuu npusatus Pesynbrar
Hayaja aIMUHHCTPAaTUBHBIX aJIMMHHCTPAaTUBHBIX OTBETCTBEHHOE aIMHHHACTPATUBHOIO peleHus aIMMUHHACTPATHUBHOIO
aIMUHUCTPATUBHOMN neucTBUH neucTBUHU 3a BBITNIOJIHCHUEC neiicreus/ IENCTBHA, CIIOCO0
IIPOLEYPBI aJMUHHUCTPATUBHOTO UCIIOJIb3yeMast bukcanmu
JIEHCTBHUS UH(POPMALIMOHHAS
cuUcTemMa
1. ITpoBepKa JOKYMEHTOB M PETUCTPALIMS 3asIBICHHUS
[Toctynnenue [Ipuem u mpoBepka 1 pabouwii neHB JomxkHOCTHOE MO | YTIOJHOMOYEHHBIN perucTpanus
3asBJICHUS U KOMILIEKTHOCTH YIIOJIHOMOYEHHOIO opran / TUC 3asBJICHUA U
JOKYMEHTOB JUJIs JOKYMEHTOB Ha oprasa, nokymenTos B ['IC
IIPEIOCTABIICHUS HaJIN4Y1e/0TCYTCTBUE OTBETCTBEHHOE 3a (mpucBoeHne HOMepa
MYHULUITIAJIBbHON OCHOBAaHMH I OTKa3a B NIPEIOCTaBICHUE U JaTHPOBAHUE);
YCIIYyTH B IpueMe JOKYMEHTOB, MYHULUIIAIBbHON Ha3HA4YCHUE
YIIOITHOMOYEHHBIN MIPEyCMOTPEHHBIX YCIyTH JOJKHOCTHOTO JIULIA,
opras IIyHKTOM 2.7 OTBETCTBEHHOTO 3a
AJIMUHUCTPATUBHOIO MPENOCTABIICHUE
peryiaMeHTa MYHULUITAIBbHON

B ciyuae BbIsIBIEHUS
OCHOBaHUH JJIs OTKa3a B
IpreMe JOKYMEHTOB,
HaIpPaBJIEHUE 3asBUTEIIO
B AJIEKTPOHHOU (hopme B
JUYHBIA KaOMHET Ha

1 paGounii neHb

yCIIyTH, U Tepeaaya
€My JOKYMEHTOB
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EIIT'Y yBenomnenus o
HEJ0CTaTOYHOCTH
MPEACTABICHHBIX
JIOKYMEHTOB, C
YKa3aHHUEM Ha
COOTBETCTBYIOLIUNA
JIOKYMEHT,
IPEAYCMOTPEHHBIN
nmyHkToMm 2.11
AJIMUHUCTPATUBHOTO
pernamenTa Jaubo o
BBISIBIICHHBIX
HapylieHusx. Jlanueie
HEZ0CTaTKU MOTYT OBITh
WCIIPABIICHBI 3asIBUTEIIEM
B TeueHue 1 pabodero
TIHS CO JHSI TOCTYIUICHUS
COOTBETCTBYIOILIETO
YBEIOMJICHHS 3asIBUTEITIO

B ciydae
HEIpeJICTaBICHUS B
TE€YEHHE YKA3aHHOTO
CpOKa HEOOXOTUMBIX
JOKYMEHTOB(CBEJICHUI
U3 JTOKYMEHTOB), HE
WCIIPaBIICHUS
BBISIBJICHHBIX
HapyILIECHNH,
¢dbopmHpoBaHUE U

Y oJIHOMOYEHHBIHN
opran / TUC
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HaIpaBIICHUE 3aSBUTEITIO
B 2JICKTPOHHOM popme B
JINYHEINA KaOMHET Ha
EIIT'Y yBenomuenus: o6
OTKa3e B pUEME
JIOKYMEHTOB,
HEOOXOIUMBIX JUIS
MIPEIOCTABIICHUS
MYHUIUIIAILHON YCIyTH,
C YKa3aHHEM NMPUIHH
OTKaza

B ciyuae orcyrcrBus
OCHOBaHUM JJI OTKa3a B
pu€Me JOKYMEHTOB,
IPEAYCMOTPEHHBIX
yHKTOM 2.11
AJIMAHHCTPAaTUBHOIO
periameHTa,
perucTpanys 3asBJICHUS
B DJIEKTPOHHOM 0aze
J@HHBIX 110 YUETY
JOKYMEHTOB

[IpoBepka 3asiBneHUs 1
JOKYMEHTOB
MPEACTABICHHBIX IS
MIOJIy4EHUs
MYHUIIMIIAJIBHON YCIyTH

Hamnpasnenue
3asIBUTEITIO
ANEKTPOHHOTO
COOOIIEHUS O MpUéMe
3asIBJICHUS K

1 pabGouuii neHb

JIOIDKHOCTHOE JIMITO
YIoOITHOMOYEHHOTO
oprasa,
OTBETCTBCHHOE 3a
PErUCTPALIHIO
KOpPPECHOHAEHIINU

JIOKHOCTHOE JIUII0
VY10JIHOMOYEHHOT O
oprasa,
OTBETCTBEHHOE 3a
MPEIOCTaBIICHUE
MYHHULUITAJILHOU

yCIyrH

Y1omTHOMOYEHHBIT
opran / TUC

HaJINY1e/OTCYTCTBUE
OCHOBAHUH I
0TKa3a B IIpueMe
JIOKYMEHTOB,
PeyCMOTPEHHBIX

HamnpaBnennoe
3asBUTEITIO
JNIEKTPOHHOE
cooOILIeHne 0 Ipueme
3as4ABJICHUS K
paccMOTPEeHHIO 100
OTKa3a B IIpHUEMe
3asBJICHUS K
PaccMOTPEHHIO
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PacCMOTPEHHIO JINOO
OTKa3a B IpHeEMe
3asIBJICHUSI K
PacCMOTPEHHIO C
000CHOBaHHEM OTKa3a

nyHkToM 2.11
AJMHUHUCTPAaTUBHOTO
perinaMeHTa

2. PaccMOTpeHnEe JOKYMEHTOB U CBEJICHUI
ITaker [IpoBenenue cooTBeTCTBUSA | 1 pabounii AcHB JlomKHOCTHOE JIUII0 Y1oJIHOMOYEHHBIH OCHOBaHHMs OTKa3a B MPOEKT pe3yibTaTa
3aperuCTPUPOBHHBIX JIOKYMEHTOB | VYI10THOMOYEHHOTO opran) / TUC HPEIOCTABICHUN HPEIOCTABIICHUS
JTOKYMEHTOB, CBeIeHHH TpeOOBaHUAM oprana, MYHHUIUIATEHOH MYHHUIHIATBHOM
HOCTYNHBIIUX HOPMAaTHBHBIX ITPAaBOBBIX OTBETCTBEHHOE 3a YCIIyTH, yciyru 1o dopme,
TOJDKHOCTHOMY JIUILY, | QKTOB IIPEJOCTaBICHHS HpeJOoCTaBICHUE HpeyCMOTPEHHBIE HPHUBE/ICHHOH B
OTBETCTBEHHOMY 3a MYHULIMIAIBHON yCIIyTH MYHULIMOAIBHON IIYHKTOM npuwioxeHuu Ne 1, 2 x
MpeIoCTaBIeHIE yCITyTH 212 AMUHUCTPATHBHOMY
MYHUIUTATbHOH AZIMMHHUCTPATHBHOTO | PEeTJIaMEHTy
YCIIyTH periaMeHTa
3. Ilpunsitue pemenus

[Ipoexr pesyinbprara [IpunsaTne pemenus o 1 paGoumnii neHpb YII0ITHOMOYEHHOTO YIIOIHOMOYEHHBIN Pesynprar
IIPEAOCTaBIICHUS IIPEAOCTABIICHUS oprasa, opran) / 'C [IPEAOCTaBIICHUS
MYHULUIIAJIBbHON MYHULUIIAJIBHON YCIyTH OTBETCTBEHHOE 3a MYHHULHUITIAJIbHON
ycayru o ¢opwme, i o0 oTKase B IIPEI0CTaBICHUE ycayru 1o ¢opwme,
IIPUBEJICHHON B MIPEIOCTaBICHUH YCIIYyTU MYHULUIIAJIBHON IIPUBEJICHHON B
npwioxeHnu Ne 1, 2 YCIIYT'H npwiokeHusax Ne 1, 2
K dopmMupoBaHue PykoBogurens K
AJIMAHHCTPAaTUBHOMY | PELICHHS O Y II0JIHOMOYEHHOTO AJIMUHUCTPAaTUBHOMY
perilaMeHTy MIPEAOCTABICHUA opraHa Wi UHOE perilaMeHry,

MYHULUIIAJIBHON YCIyTH YIIOJIJHOMOYEHHOE MOANMCAHHBIN

i 00 OTKa3e B UM JIMLO YCUJICHHOU

[IPEAOCTABICHUH KBaJIM(UIIMPOBAHHON

MYHULUIIAJIBHON YCIyTH MTOATHCBIO

PYKOBOJUTEIEM
Y10JITHOMOYEHHOT O

opraHa MJjin HHOT'O
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YIOOJIHOMOYCHHOT'O
UM JIMha

4

. Beiaua pesynbraTa

dopMUpOBaHUE U
perucTpanus
pe3yInbTara
roCyJ1apCTBEHHOM
(MyHHITUTIATTEHOI )

YCIIyTH, YKa3aHHOTO B

nyHkre 2.4

AJIMMUHUCTPAaTUBHOT'O
periaMeHTa, B popme

3JIEKTPOHHOTO
nokymenTa B ' IC

Perucrpanus pesynbrara
IIPEIOCTABIICHUS
MYHUIIMITAIBHON yCIyTH

[Tocne okoHuaHus
POy PHI
MIPUHSATHUS PEIICHUS
(B 001Ut CpOK

IIPEIOCTABIICHUS
MYHULUIIAJIBbHON
YCIIyTH He
BKJIFOUAETCS)

Hampasnenue B B cpokn,

MHOropyHKIIMOHATBHBIN | YCTAaHOBJICHHBIS

LIEHTp pe3yJbTaTa COIJIALIEHUEM O

MYHULUIIAJIBHON YCIyTH, | B3aUMOJEHCTBUH

YKa3aHHOT'O B IyHKTE 2.4 | MEXIy

AJIMAHHCTPAaTUBHOIO VYII0ITHOMOYEHHBIM

periaMeHTa, B popme OpraHoM U

AJIEKTPOHHOTO MHOTO()YHKIIHOHA-

JOKYMEHTA, JBHBIM LIEHTPOM

MTOATTMCAaHHOTO

YCUJIEHHOU

KBaJIN(DULIMPOBAHHON

JJIEKTPOHHOU

MTOATHUCHIO

YIIOJIHOMOYEHHOIO

JOJDKHOCTHOTO JINIIA

YII0IHOMOYEHHOT O

opraHa

Hanpasnenune B nenn

3asBUTEIIIO PE3yNbTaTa perucTpanuu

IIPEAOCTABIICHUS pe3yJsiprara

JloIKHOCTHOE U0
Y110JIHOMOYEHHOT O
oprasa,
OTBETCTBEHHOE 3a
IIPEIOCTABIICHUE
MYHULUIIAJIBLHON

yCIIyTu

VYoIHOMOYEHHBIN
opran) / TC

Buecenue cBenenuit
0 KOHCYHOM
pe3yibTaTe
MpeA0CTaBIICHUS
MYHULIUTIATIBHOU

yCIyTH

VY T0IHOMOYEHHBIN
opran) / AUC M®DL]

Ykazanue
3asBUTEJIEM B
3anpoce criocoba
BBIJIaYM pe3yJIbTaTa
MYHUIUIIAJIbHON
YCIIyTH B
MHOTO(QYHKIIMOHA
JHHOM IIEHTpE, a
TaKXke mogava
3ampoca 4epes
MHOTO()yHKIIMOHA
JbHBIA LEHTP

Brinaua pesynbpTaTta
MYHHULUITIAJIbHON
YCIIYTH 3asiBUTEIIIO B
dbopMe OyMakHOTO
JIOKYMEHTA,
MOJITBEP K IAIOLIETO
CoJepKaHue
AJIEKTPOHHOTO
JIOKYMEHTA,
3aBEpEHHOT0
II€YaThIO
MHOTO(YHKIIOHA
JIBHOTO LIEHTPA;
BHECEHNE CBEJICHUH B
I'UC o BeImaue
pe3ynbrara
MYHULUIIAIbHON

yCIyTH

PesynbTar
MYHULMITAIbHON

yCIIyTH,
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MYHHULIUITIAJIBHOU YCIYTH
B JIMYHBII KaOMHET Ha
EIIT'Y

IIPEIOCTABIICHUS
MYHHUIUIIATILHOU

yCIYTH

HAaINpPaBJICHHbBIN
3asiBUTEIIIO HA
JIMYHBIA KAOUHET HA

EINI'Y

. BHeceHue pe3ynbrara

MYHUIMIIAJIBHON YCIYTU B PEECTP pEIICHUN

dopMUpOBaHUE U
perucrpanus
pe3ynbTara
MYHULUIIAJIBbHON
YCIIyTH, YKa3aHHOTO B
nyHkre 2.4
AIMUHUCTPATUBHOTO
pernamenTa, B popme
AIEKTPOHHOTO
nokymenTa B [ UC

Buecenue cBenenuii o
pe3yibTaTe
MPEIOCTABICHUS
MYHULUIIAJIBHON YCIIyTH,
YKa3aHHOM B IyHKTe 2.4
AJIMUHUCTPATHBHOIO
periamMeHTa, B peecTp
peleHuit

1 pabGounii 1eHb

JIOKHOCTHOE JIUIIO
YII0JIHOMOYEHHOTO
oprasa,
OTBETCTBEHHOEC 3a
MPeOCTaBICHUE
MYHULIMTIAJIbHON

yCIyTH

I'cC

PesynbTar
MpeA0CTaBIICHUS
MYHULIUTIATIBHOU
YCIyTH, YKa3aHHBIN B
nyHkre 2.4
AJIMUHUCTPAaTUBHOTO
periiaMeHTa BHECEH B
peectp
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ITpunoxxenue Ne 4
K aJIMUHUCTPATUBHOMY PErJIaMEHTY

CDopMa 3a4BJICHUA O IIPCAOCTABICHHUN MYHHHHHaHBHOfI yCIyru

B agmunuctpanuio KamenikoBckoro paiiona

3ASBIIEHUE

[Ipomy mnpousBecTH KOMIIEHCAIIMIO CTOMMOCTH ITyT€BKH B OpraHU3AIUIO
OT/IbIXa JACTEH M UX 03710poBJeHUs i1 Moero pedenka (Pamunus 1.0.)

JleHexHbIe cpeaCcTBA MPOLTY MIEPEUNCIIUTD:
Ha nuneBoii cuet Ne, OTKpBITBIN B KPEAUTHOM OPTraHU3allHH.

C mopsiIKOM MPEIOCTaBICHUS KOMIIEHCAIIMA CTOMMOCTH ITYyTEBKH B JACTCKUU Jarepb
O3HaKOMJICH(a).
(moamucs)

Pe3ynbprar MyHMIIMIIaIBHOW YCIYTH IPOILY BbIIATh CJIEIYIOIIKUM CIOCOOOM:

O TOCPEACTBOM JIMYHOTO OOpamieHus B Y IOJJHOMOYEHHBIN OpraH:

O B (GopMe 3JIEKTPOHHOTO TOKYMEHTA;

O B ¢dopMe T0KyMEHTa Ha OYMa)KHOM HOCHTEJIE;

O TOYTOBBIM OTIIPaBJICHUEM Ha aJApec, YyKa3aHHbIA B 3asBICHUM (TOJBKO Ha
OyMa)KHOM HOCHUTEJIE);

O OTHpaBJIEHUEM IO AJIEKTPOHHOU mouTe (B (popmMe 3JIEKTPOHHOIO JOKYMEHTa W
TOJIBKO B CJy4asix, NOpsIMO MPEIYCMOTPEHHBIX B JACHCTBYIOUIMX HOPMATHUBHBIX
MPaBOBBIX AKTAX);

O TOCPEACTBOM JIMYHOTO OOpalieHusi B MHOTO(QYHKIIMOHAIbHBINA IIEHTP (TOJBKO Ha
OyMa)>KHOM HOCHTEJIE);

O mnocpeAacTBoM HampasieHuss udepe3 EIIIY (Tompko B ¢opMe 3IEKTPOHHOIO
JIOKyMEHTA);

(moamwuce)

Jlato cornacue Ha 00paObOTKy yKa3aHHBIX BBIIIIE MOMX MEPCOHAILHBIX IAHHBIX, a
TaKKe IePCOHATBHBIX JaHHBIX MOETO peOcHKa B 00BbeMe, HEOOXOIUMOM IS
MPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH.

(moamwuce)

« »20 T [Moamnuch
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ITpunoxxenue Ne 5

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

dopwma perieHus 06 0TKasze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS

IIPEIOCTABIICHUS YCIYyTU

HAaHMMCHOBAHUC OpraHa MCCTHOI'O CaMOYIIPaBJICHUA

Kowmy:

PEHIEHUE

00 oTKa3e B IMpUucM<C TOKYMCHTOB, HCO6XOIII/IMI>IX IJIA IIPCOOCTABJICHUA YCIIYTH
«OpraHmauI/m OTAbIXa KU O30POBJICHUA I[CTGP'I B KaHUKYIIIPHOC BPCMA»

oT

PaccmotpeB Bare 3asBienue ot
YIOJIHOMOYEHHBIM OPTaHOM

IIPUHATO PCHICHUC 00 OTKa3e B MMpUEMC U PCTUCTPpAINH JOKYMCHTOB II0 CICAYIOIIUM

No

HAUMEHOo6AHUEe Op2aHad MeCNHO20 CamMoynpaeslenus

OCHOBaHUSIM:
No myHkTa HanMmeHnoBanne oCHOBaHHSA IS PazpscHenue npuunH
aIMUHUCTPATUBHOTO | OTKa3a B COOTBETCTBUU C €IMHBIM OTKa3a B
periameHTa CTaHJapTOM peaoCTaBICHUN
YCIyTH
2111 3asBIEHUE O MPEAOCTABICHUN
YCJIyTH TIOJAAHO B OpraH Wi
OpTraHu3alkio, B MOJHOMOYUS
KOTOPBIX HE BXOJIUT
MIPEIOCTABJICHUE YCIYTH
2.11.2 [IpencraBieHHbIE JOKYMEHTHI
ConeprkaT UCIIpaBJICHUS TEKCTA,
HE 3aBEpPEHHBIE B MOPSIKE,
YcTaHOBIGHHOM
3aKOHOJaTeJILCTBOM Poccuiickon
denepannun
2.11.3 3asBJIeHNUE MOJAHO JIMIIOM, HE

AMETOIIINM ITOJTHOMOYHNU
MPEICTABISATH UHTEPECHI
3assBUTEIS

, PYKOBOJICTBYSCH
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2114 [IpeacraBnenHble 3asBUTEIEM
NOKYMEHTBl YTpPaTWIM CHJIy Ha
MOMEHT OOpaInieHus 3a
MOJTYYEHUEM YCIYTU (IOKYMEHTHI,
YIOCTOBEPSIOLIUE JTUYHOCTD,
JOKYMEHTBI,  MOJTBEPKIAIOIIHE
MTOJITHOMOYHMSI IPEJICTABUTETIS)

2115 Henonnoe 3anonnenue
O0s3aTenbHbIX MOJIEH B popMme
3ampoca Ompe0CTaBICHUH
ycIyTy (HeIOCTOBEPHOE,
HETPaBWIHHOE)

2.11.6 [Tomaya 3asiBjeHHS O
MIPEAOCTABIICHUN YCIIYTH H
JOKyMEHTOB, HEOOXOTUMBIX IS
MIPEIOCTaBIICHHUS YCIIYTH, B
AJEKTPOHHOM (hopme ¢
HapyIICHUEM YCTaHOBJIECHHBIX
TpeOOBaHUM

2117 Hecobmonenne ycTaHOBICHHBIX
cratbeit 1 DengepanbHOrO 3aKOHA
oT 06.04.2011 Ne 63-D3 «O0
BJICKTPOHHOM MOJMUCHY YCIOBUMN
MPU3HAHUSA JICUCTBUTEIBLHOCTH,
YCWJICHHON KBATH(PUIIUPOBAHHON
AIEKTPOHHOM MTOANUCH




