POCCHIICKA S OEJIEPAITAA
Bnagumupckas 061acTh

IIOCTAHOBIEHHME

Anmunuctpanun KamenikoBckoro paioHa

oT 22.04.2024 Ne
446

OO0 yTBep>KIeHUH aIMUHUCTPATUBHOTO
periiaMCHTa NpCca0CTaBJICHUA aI[MPIHHCT”paHI/Iefl
KamemikoBckoro paiioHa MyHULIMTIATBHON
yeayru «llepeBoa KHIIOro NOMEIEHUS B
HEXXHJIO€ TOMEIIEHNE U HEKUIIOTO MOMEILEHUs
B JKUJIO€ TTOMEIICHUE

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6
oO0lIMX MPUHIMIAX OpraHu3allid MECTHOro camMmoympasiieHuss B Poccuiickoi
Oenepanuny», PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06 opraHuzanuu
MPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT», pacropsiKeHUEeM
aamuHucTpanuu Bragumupcekoit obmactu ot 21.07.2021 Ne 550-p «O0 yTBepKaAeHUM
MepeyHs MACCOBBIX COIMAIIBHO 3HAYUMBIX TOCYJAPCTBEHHBIX M MYHMIIMTATBHBIX
yciyr Bo Bragumupckod o005acTh M BHECEHUM HM3MEHEHHUH B pacHoOpsKEHUE
aaMuHucTpanuu oojacty oT 13.04.2021 Ne 296-p» mocTa H 0 B J1 4 1O:

1. YTBepaUTH aIMUHUCTPATUBHBINI pErIaMeHT IPEAOCTABIECHUS
agMuHucTpanerd KamemkoBckoro panoHa MmyHunMnaibHoOW yceiyru «llepeBon
KUJIOTO TOMEIICHHUS] B HEXWIOE MOMEIICHUE W HEXKHWIOrO0 TMOMENIEHUS B KUJIOE€
MIOMEILEHHUE) COTJIACHO MPUII0KEHUIO.

2. IlpuszHaTh yTpaTHUBIIMMHU CUJy TOCTAHOBJICHUE  aJMHUHUCTPALUU
KamemkoBckoro paiiona ot 29.12.2022 Ne 1837 «O0 yTBepKIeHUU
aJIMUHUCTPATUBHOTO periiaMeHTa pe0CTaBICHUS aJMUHUCTpALIEH
KamenikoBckoro paifona myHuIumnansHon ycnyru «llepeBon Kuiioro moMmemieHus: B
HEXKXUJIOE TOMEIICHUE M HEXWIOro TIIOMEIICHUs B JKWIOE TOMEIICHUEe» M
noctaHoByiieHue aamuuucTpanuu Kamenkockoro paiiona ot 02.05.2023 Ne 494 «O
BHECECHUU M3MEHEHHI B TOCTAHOBJICHUE aIMUHUCTpannu KaMemkoBCcKoro paitona ot
29.12.2022 Ne 1837 «OO6 yTBEpXKIE€HUU aJIMUHUCTPATUBHOIO pErjiaMeHTa
MPEIOCTABIICHUS aJIMUHUCTpanMer KaMmemkoBCKOro pailoHa MYHHUIUMITIAIBHOU
ycayru «llepeBoa KUIOro IMOMEIICHUS B HEXKWIOE IOMEIICHUE U HEXUIOro
MTOMEILEHHUS B )KUJI0€ TIOMEILICHUEY.

3. KoHTpoJsib 32 HCHOJIHEHUEM HACTOSIIETO IMOCTAHOBJICHHUS BO3JIOKUTH Ha
MIEpBOrO0  3aMECTUTENII  IJ1aBbl  @JMUHUCTpAallUM  palloHa 1O  BOMpOcCaM
KU3HEO0OECTICUCHUS U PA3BUTUIO HHOPACTPYKTYPHI.
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4. Hacrosiiee NOCTAHOBJIGHHWE BCTYMAeT B CHIIy MOCTE OMyOJMKOBAHUS B

pailoHHOI raszere «3Hams» M MOMICKHUT pPa3MEHICHUIO Ha OQUIMAIBHOM caiTe
angMuHHACTpannu KamemkoBckoro paiiona B cetu IHTepHeT.

['maBa agmMuHuCTpanuy paioHa A.3. Kyprauckuii



[Ipunoxenue
K [IOCTAHOBJICHUIO aIMUHUCTPALINU palioHa

otT 22.04.2024 Ne 446

AIMUHVCTpaTUBHBIN PErTIaMCHT
MpeAOCTaBlICHNA aqMUHNCTpamuei KaMemKkoBCKoro paiioHa MyHUIUTIATbHON
yciryrn «llepeBon unoro moMemeHus B HEXXWIOE TOMEIEHUE H HEXILIOTO
MIOMEMECHN B )KWJIOE IOMEIICHUE)
Ha TeppuTtopuu KamemkoBckoro paiiona

1. O6Omme monoxeHus

1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

1.1.  AIMHMHUCTPaTHUBHBIA PETJIAMEHT MPEAOCTABICHHAS MYHHLIMIAIbHON
ycayru «llepeBoa KUIOro MOMENIEHHS] B HEXKUIIOE MOMEHIEHNE M HEKUIIOTO TOME-
HIEHUS B KWJIOE MOMEIIEHHE» (Aajiee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN perna-
MEHT, MYHHMIIMNAJIbHASI yCIIyra) yCTaHaBIMBAET MOPAIOK M CTaHIAPT MperocTaBiie-
HUSI MyHUIIUTIATBHOW YCITYTH.

AIMUHUCTPATUBHBIA  pEIVIAMEHT  ONpEAeNseT  IMOPSAOK, CPOKM U
IIOCJIEI0BATEIBHOCTD BBIIIOJIHEHUS aAMUHUCTPATUBHBIX npouenyp 1o
NPEJOCTABICHUIO0 MYHUIIMIIAIIBHOMN yCIIyTH, TPEOOBAaHUS K MOPSIIKY UX BBIMOJIHEHHUS,
B TOM 4Hcl€ OCOOCHHOCTH BBINOJHEHHUS aJMUHUCTPATUBHBIX TPOLEAYp B
AJIEKTPOHHOM (opMe, a TakKe OCOOCHHOCTH BBINOJHEHUS aJIMUHUCTPATUBHBIX
IpoLEeAYyp B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMINAIBHBIX yciuyT (nainee — M®ILI), ¢opmbl KOHTpoOIS 3a MpEeAOCTaBICHUEM
MYHULIMOAIBHON yCIyTH, J0CyneOHbI (BHECYACOHBIN) MOPSAIOK 0O0KaJTOBaHUS
pemieHnii u  geWctBuil  (Oe3l€WCTBHI) OpraHa MECTHOIO CaMOYIpPABJICHMS,
JOJKHOCTHBIX JIMLl OpTraHa MECTHOTO caMoyIpaBieHus, paboTHUKOB M®ILI.

MyHunmnanbHas yciayra npeiocTaBisieTcs agMuHucTpaueil KamMmemkoBckoro
paliloHa B JMIIE OTIeJa AapXUTEKTYphl M TPaJOCTPOUTENbCTBA (lajee —
YIOJHOMOYEHHBIN OpraH).

1.2. Kpyr 3asBureneii.
MyHununanpHasi ycliyra MpeJoCTaBIsIeTCs] COOCTBEHHHMKY TIOMEIIECHUS B
MHOTOKBAPTHUPHOM JIOME€ HJIM YIOJHOMOYEHHOMY UM JIUILY (/1aJiee - 3asIBUTEIIb).

1.3. TpebGoBanusi K MOPAIKY MHPOPMUPOBAHUS O MPEIOCTABICHUU MYHUIIHU-
ITaJIbHOU yCIIYTH.

1.3.1. Uudopmanusa o mopsiake M yCIOBUSX WH(OOPMUPOBAHMS MPEIOCTABIIC-
HUSL MyHULMIIAIBHOM YCIYTY IPEI0CTaBISAETCA:

- CHEUUAJIUCTOM  YIOJHOMOYEHHOIO OpraHa INpH HENOCPEACTBEHHOM
oOpalieH’H 3asiBUTENS] WM €ro MpeACTaBUTENs B YINOJTHOMOYEHHBIM OpraH WU
MOCPEJICTBOM TeIe(OHHOM CBSI3U, B TOM YHUCIIE MMYyTEM pa3MElIeHHs Ha OPUIIUATLHOM
caiiTe ynoJIHOMOYEHHOI'0 OpraHa B MH(GOPMAIIMOHHO- TE€JIEKOMMYHHUKAIIMOHHOMN CeTh
«MHTepHeT» (nanee - opunraibHbINA CAalT yIOJHOMOYEHHOIO OPIraHa);
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- myTeM pasMemnieHus B ¢eepalbHON TOCYyAapCTBEHHOW HH(OPMAIMOHHOM
cucteme «EquHbIi opTan rocyJapCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT ((PYHKITHI)»
(manee - EII'Y);

- IyTeM pa3MelieHuss Ha HUHGOPMAIMOHHOM CTEHJE B MOMEIICHUU
YIIOJTHOMOYEHHOT'O OpraHa, B MH(POPMAIIMOHHBIX MaTepuanax (OpoIItopsl, OYKIETHI,
JIUCTOBKH, TAMSTKH);

- MyTeM IyOJuKaIuu WH(QOPMAIMOHHBIX MaTePHUAJIOB B CPEJACTBAX MaCCOBOM
uHpopMauu;

- HIOCPCACTBOM OTBCTOB HA ITMCbMCHHBIC 06paHl€HI/ISI;

-coTpyiHUKOM oTAerna M®PI[ B COOTBETCTBMU C MYHKTOM 6.3 HACTOSIIIETrO
aIMUHUCTPATUBHOTO PETJIaMEHTA.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH COJEpKaTh WH(MOpMaIuo o
HAaUMEHOBAHMUU OpPTaHa, B KOTOPBIM 00OpaTUiICs 3asBUTEINb, (PaMHUIINIO, UM, OTYECTBO
(mocnenHee - MpU HAJIMYUK) U JOJDKHOCTH CHEIHANIMCTA, MPUHSABIIETO Tesle()OHHBIN
3BOHOK. [Ipy HEBO3MOXKHOCTH MPUHSBIIETO 3BOHOK CIIELHATINCTa CAMOCTOSTEIHHO
OTBETUTh HAa TOCTABJICHHBIE BOMPOCHI TeNehOHHBIN 3BOHOK IEPEaJPECOBBIBACTCS
(mepeBoaUTCS) HA JApyroe AOKHOCTHOE JIMIO WM OOpAaTUBIIEMYCS TPaKIaHUHY
coobmraercsi Homep TenedoHa, MO0 KOTOPOMY OH MOXKET IMOIYYUTh HEOOXOIUMYIO
UH(pOpMAIIHIO.

B ciuywae noctymieHuss oT 3asBuTens oOpamieHuss B MHCbMEHHOM
(amexkTpoHHOM) dopMe OTBET Ha oOpalleHHe HAIMpaBISETCs TaKXKEe B MUCbMEHHOU
(anmexktpoHHOM) Qopme He mo3zaHee 30 KalleHOApPHBIX JHEW CO JHS PErucTpaluu
oOpamenusi. Ilpu HampaBieHMH OTBETa  YKa3bIBaeTCS  JOJDKHOCTh  JIMIIA,
MO/ CABIIETO OTBET, a TaKXKe (HaMIIIUS, UMsI, OTYECTBO (TIOCTEAHEE - TIPU HAIUYUH)
1 HOMeD TesnedoHa UCTIOTHUTEIS.

1.3.2. CrnpaBouHnast uHopmanus 0 MECTOHAXO0XKAECHNH, rpaduke paboThI, KOH-
TaKTHBIX TEJIE(POHAX YHNOJHOMOYEHHOI'O OPraHa, aJpece AJIEKTPOHHOM MOYTHI yHOJI-
HOMOUYEHHOI'0 OpraHa pa3MelleHa Ha OpUIMaIbHOM CailiTe YIIOJIHOMOYEHHOTO OpraHa
u EINT'Y.

CrpaBounas uH(poOpManuss O MECTOHAaXOXIEHUHU, TIpaduke padoTHI,
KOHTakTHbIX Tenedonax M®DII, anpece snekTponHoil moutel M®I] pa3memiena Ha
odpunmnanbHoM caiite MOII.

2. CtanzmapT MpeaOCTaBICHHS MyHHIMIIAILHON yCITyTH

2.1. HaumeHoBaHWE MYyHUIMNIAIBHON yCIIYTH.

HavmeHoBaHMe MyHUIMNAIBHOW YCIYyI'HM - IIEPEBOJ JKUJIOIO IIOMEIICHUS B
HEKNJIOE€ TIOMELIECHUE U HEXKUIIOTO ITIOMEILEHHUS B KUJI0€ IIOMEIICHUE.

2.2. HaumeHoBaHHE OpraHa, NpeIOCTaBISAIOIIErO0 MyHUIIMIAIBHYIO YCIYyTy —
agMuHHCTpanusa KaMemkoBckoro paioHa.

M®I] yyacTByeT B IpeAOCTABICHUN MyHULIIUIAIBHON YCIYT'H B YaCTH:

- MHPOPMHUPOBAHUSA 110 BOIPOCAM MPENOCTABIECHUS MyHUIUIIATBHOU YCIYTH;



- MpHeMa 3asBICHUNA U JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBICHHS
MYHHULIMIAIIBHOW YCITyTH;

- BBIJIAYM PE3yJIbTaTa MPEIOCTABICHNUS MyHULIUIIAIBHON YCIYTH.

B mpenocraBneHun MyHHIMIAIBHOM YCIYIM B paMKax MEKBEIOMCTBEHHOIO
MH(DOpPMAIMOHHOTO  B3auMojecTBus ~ yudactByeT — DexpepanbHas  ciyx0a
roCyJapCTBEHHOW perucrpanuu, kagactpa u kaprorpadguu, denepajibHas HaJoropas
cityx0a, CreluaIu3upoOBaHHbIE TOCYJapCTBEHHbIE U MYHUIIMIAJIbHBIE OPTaHU3AlUU
TEXHUYECKOM MHBEHTAaPU3aLUU.

3asBUTENb BIIPABE MOJATh 3asBICHUE O mepeBoje nomeuieHus yepes MOI] B
COOTBETCTBUM C COTJIAIICHUEM O B3aUMOACHUCTBUM MKy MDIL] 1 yrmoTHOMOYEHHBIM
OpraHoM, TIOYTOBBIM oOTHOpaBieHueM win ¢ nomompbo EITY mo dopme B
cootBercTBUM ¢ Ilpmmoxennem Ne 2 K HacrosmeMmMy aJMUHUCTPATHBHOMY
pErIaMEHTYy .

[Ipu mpenocTaBieHWHM MYHHMIMIAIBLHOW YCIYyTH 3amperiaercs TpeOoBaTh OT
3asIBUTEIIA:

1) npexncraBieHHUs JOKYMEHTOB UM HWH(GOpPMAlMU WIA OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHUBHBIMH IIPAaBOBBIMU AKTAMH, PETYJIHPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3U C MPENOCTABICHUEM MYHUIMITAJbHON yCIYTH;

2) nOpeACTaBlIEHUS  JIOKYMEHTOB M HMH(MOpManuM, B TOM  4YHCIE
NOATBEPXKAAKOIIMX  BHECEHWE  3asBUTEIEM  IUIaThl  3a  IIPEJOCTaBICHUE
rOCyJAapCTBEHHBIX U MYHULHIIAJIBHBIX YCIYT, KOTOPHIE HAXOIATCA B PaCHOPSKEHUN
OpraHoB, IIPEAOCTABIIAIOIINX rOCyJJlapCTBEHHbIE YCIIyTH, OpraHoB,
MIPENOCTABIAIOIIMX MYHHUIMIAIBHBIE YCIYI'HM, WHBIX I'OCYJapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOT'O CaMOYMIpPaBJIE€HUS JIMOO MOJIBEJOMCTBEHHBIX T'OCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYINPABJIECHUS OPraHU3alMM, y4acTBYIOIIUX B
IIPENOCTABIEHNN NPEAYCMOTPEHHBIX 4acThio | cratbu | denepanbHOrO 3aKOHAa OT
27.07.2010 Ne 210-®3 rocy1apCTBEHHBIX U MYHUIUMIIAJIBHBIX YCIYT, B COOTBETCTBUH
C HOPMaTHUBHBIMHU IpaBOBBIMM akTamu Poccuiickont depepanyv, HOPMATUBHBIMU
MpaBOBbIMM aKkTamMu CcyObekTOB Poccuiickoit denepanuu, MyHUIUNAIbHBIMU
IPaBOBBIMU AKTaMH, 32 MCKJIIOUYEHHEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPE/ICICHHbBIN
yacTtbto 6 ctatbu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 mepeueHb
JOKYMEHTOB. 3asBUTENb BIIPaBE INPEACTaBUTh yKa3aHHbIE JOKYMEHTBl H
MH(POpPMAIMIO B OpPraHbl, NMPEAOCTaBISIIONINE TOCYIapCTBEHHbIE YCIYTH, U OpraHbl,
MPEIOCTABIISAIONINE MYHUIIUTIAIbHBIE YCIYTH, 10 COOCTBEHHON MHUIIMATHBE;

3) ocymiecTBICHUS ASHCTBUH, B TOM YHCIIC COTJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTyYEHUS TOCYTaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT U CBSI3aHHBIX C OOpalleHneM
B HMHBIE TOCYIAapCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJICHHS,
OpraHM3aly{, 34 HCKIOYECHHEM MOJYy4YEHHUS YCIYr M MOJy4YeHUS JOKYMEHTOB U
uH(popManuy, MNPEAOCTaBIAEMbIX B pE3yJIbTaTe€ MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTh | cratbn 9 @PenepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

4) npencraBieHUs JOKYMEHTOB M HH(POpMAlMHM, OTCYTCTBHE U (WUJIN)
HEZ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU NIEPBOHAYATIBHOM OTKAa3€ B IIpUEME
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JOKYMEHTOB, HEOOXOAMMBIX JJISl MIPEIOCTABICHUS MYHUIMIAIBHON ycinyru, 1100 B
MPEIOCTABIECHUN MyHUIIMNIATBHON YCIIYTH, 332 UCKIIOUYEHUEM CIEAYIOIIUX CIIy4aeB:

- U3MEHEHUE TpeOOBaHMI HOPMATUBHBIX NPABOBBIX AKTOB, KACAIOIIUXCA
MPEJAOCTABIEHUS MYHULMIAIBHON YCIyrH, TIOCI€ [EepPBOHAYAIBHOM MOAa4u
3asIBJICHUS O MPEAOCTABICHUN MyHULIMTIATIBHON YCIyTH;

- HaJIM4YMe OLIMOOK B 3as1BJIEHUU O MPEIOCTABICHUU MYHUIIMTIIATBHOU YCIYTH U
JOKYMEHTaX, MOJAaHHbIX 3asBUTENIEM IOCJIe IMEPBOHAYAILHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MIPENOCTABICHUS MYHULMIAIBHON ycinyru, 100 B
[IPEIOCTaBICHUN MYHHMIMIAIBHON YCIYTH W HE BKJIIOYEHHBIX B IIPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEYEHUE CPOKa JIEHCTBUS JOKYMEHTOB WJIM U3MEHEHUE NH(POpMAIUH OCe
NEPBOHAYAJILHOTO  OTKa3a B  MpPHEME JOKYMEHTOB, HEOOXOAMMBIX  JJIs
MPEIOCTaBICHUSI MyHUIIUIIAJILHON yCIIyTH, TUOO0 B MPEJOCTABICHIUN MYHUIIUTIATBHON
YCIIyTH;

- BBISBJICHUE JIOKYMEHTaJIbHO NOATBEPXKAEHHOro (akta (IIPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBOINPABHOIO AeUCTBUS (0€31€UCTBUS) NOJKHOCTHOTO JUIA
YIOJHOMOYEHHOI'O OpraHa, Cly)Kallero, pabdOTHHKa MHOTO(QpYHKIMOHAIBHOIO
LEHTpa, paOOTHUKAa OpraHu3aluy, IOpeaycMOTpeHHOM uyacTeio 1.1 crtateum 16
@enepanbHOoro 3akoHa Ne 210-O3, npu nepBOHAYAIBHOM OTKa3€ B IIpPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MIPENOCTABJIECHNS MYHULUIAIBHON yciyru, 100 B
[IPEIOCTaBICHUN MYHHULMIIAIIBHON YCIYTH, O Y€M B IIMCBMEHHOM BHJE 3a MOANKCHIO
PYKOBOAMTENS YHOJTHOMOYEHHOTO OpraHa, pyKOBOJMUTENS MHOTOQYHKIHMOHAJIbLHOTO
LIEHTpa IpU NEPBOHAYAIBHOM OTKa3e B IMpPHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
NPEIOCTaBICHUS! MYHUIMNAIBHON yCIyrd, Ju00 pYyKOBOOUTENS OpraHU3allvy,
npeaycMoTpeHHo 4vacteio 1.1 crateu 16 ®enepanvHoro 3akoHa Ne 210-03,
YBEIOMIIIETCSl 3asiBUTENb, a TaKKe HPUHOCATCS W3BUHEHUS 34 JIOCTaBJICHHbBIC
HEy100CTBa;

5) mpepocrtaBiieHHs Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB M HMH(pOpMALHH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 4vactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOUYEHUEM CITY4aeB,
€CJIM HaHECEHHWE OTMETOK Ha TaKue JOKYMEHThl JIMOO UX U3BATHE SBISETCS
HEOOXOAMMBIM YCJIOBUEM IPENOCTABJICHUS MYHULUNAIBHON YCIyrM, U HWHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (pe/iepabHBIMU 3aKOHAMHU.

2.3. OnucaHue pe3yJibTara NpeI0CTaBICHHUS] MyHULIUITAIIBHOW YCITYTH.

PesynpraTom npenocTaBieHUs] MyHULIMIAIBHON YCIIYTH SIBIISIETCS:

- TIPUHSTOE YIIOJTHOMOYEHHBIM OPTaHOM PEIICHUE O TIEPEBO/IE WK 00 OTKa3e B
MEPEBOJAE KUJIOTO MOMEIICHUS B HEXWJIOE NMOMEIICHUE W HEKWIOTO NMOMEIICHUS B
KUJIO€ TIOMEIIEHNUE;

- B Ciyyae, eciid s 00ecredyeHus] UCIOIb30BaHUs MOMEIICHHS B Ka4eCTBE
YKUJIOTO WJIM HEXKUJIOTO MOMEUIEHUsl TpedyeTcs MPOBENCHHUE €ro NepeyCcTpoicTBa, U
(W1K) mepemniaHupOBKH, U (WJIM) UHBIX Pa0dO0T — aKT IPUEMOYHON KOMHUCCHUH, YTBEp-
KJICHHBIA YIIOJHOMOYEHHBIM OPIaHOM WJIM pelieHre 00 OTKa3e B BblJaye akTa Ipue-
MOYHOU KOMHUCCHU.
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dopMa yBeOMJIEHUSI O TIepeBoje (OTKaze B MEPEBOJIC) KUIOTO (HEXHUIIOIO)
MOMEIIEHUSI B HEXMWIOe (KWIOE) TMOMEIICHWE YTBEpPXKACHAa MOCTaHOBJICHUEM
IIpaBuTenscTBa Poccuniickon ®enepauun ot 10.08.2005 Ne 502 «O06
YTBEPXKJIEHUH (OPMbI YBEIOMIICHHSI O TEpeBojJe (OTKa3e B MEPEBOJE) KUIIOTO
(Hexumiioro) momeneHus B Hexxwioe (kuiioe) nomemienue» (IIpunoxkenne No 3 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

Pesynbrar npenoctaBieHus MyHUIIUNIATBHOW YCIIYTH MOKET OBITh MOJYYEH:

- B YINOJIHOMOYEHHOM OpraH€ MECTHOIO CaMOYIpaBlieHUs Ha OyMakHOM
HOCHTEJIE TP JINYHOM OOpaIlleHUH;

- B M®I] Ha GymMa)kHOM HOCHUTEJIE MPU JIMYHOM OOpallCHHH;

- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, B ToM uuncne B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOAMHUCAHHOTO
AJIEKTPOHHOM MOIIHUCHIO.

2.4. Cpok mpenocTaBiI€HUs] MYHHUIMNAIBHONW YCIIYyTH, B TOM YHCIE C YYETOM
HEO0OXOAMMOCTH OOpallleHHs] B OpPraHU3allMM, Y4YacTBYIOIIWE B IPEJOCTABICHHUH
MYHUIUNIAIBHON YCITYTH.

YOIHOMOYEHHBI OpPraH NPUHUMAET PEIICHHE O MEPEBOJIe WM 00 OTKa3e B
IIEPEBOJIE KUJIOTO MOMEIICHUS B HEXMUJIOE€ MOMEIICHUE W HEKWIIOTO MTOMELIECHHUS B
KUJIOE TIOMEIIEHHWE HE MOo3/Hee 4ueM uepe3 45 NHell cOo AHSA MPEACTaBICHUS B
YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTb MO TMPEACTABICHUIO KOTOPBIX
BO3JIOKEHA HA 3asIBUTEIIS.

Cpok MpeaocTaBiICHUS] MyHULMIAIBHOW YCIYTHd OTBETCTBEHHOMY HHBECTOPY
COCTAaBJISIET 25 THEMN.

YTBepKIeHHE aKTa NIPUEMOYHOU KOMUCCHM OCYILECTBIIIETCSA B CPOK, HE IIpe-
Bblmaronuii 30 qHEl co JHS NOJyYEHHUs YIIOJIHOMOYEHHBIM OPTaHOM YBEIOMIICHHS O
3aBEpPILIECHUN PadOT M0 NEPEYCTPOMCTBY M (WIM) NEPEINIAHUPOBKH, U (WJIM) UHBIX pa-
00T B IEPEBOAUMOM TOMEIIECHUHU.

B cmywae mnomaum gokymeHtoB B MO®I[ cpox npemocraBneHus
MYHULIMNAIBHON YCIYTM HMCUHCISAETCS CO JHA NOCTYIUIEHHS B YIOJHOMOYEHHBIN
opraH I0KyMeHTOB u3 M®LI.

B caywae mnomaum pgoxkymentoB uepe3 EIII'Y cpok mnpenocraBneHus
UCUYHUCISETCA CO [JHA TMOCTYIUIEHUS B YNOJHOMOYEHHBI OpraH JIOKYMEHTOB.
Hanpasnenne npunsateix Ha EII'Y 3asBieHUMN U TOKYMEHTOB OCYILECTBISIETCS C
UCIIOJIb30BAHUEM  €AUMHOM  CHCTEMBI  MEKBEJOMCTBEHHOIO  BJIEKTPOHHOIO
B3aUMOJCUCTBUA W  NOAKIIOYEHHOW K  HEW  PETMOHAIBHOM  CHCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOIEHCTBHUS.

Cpok BbLAYM JOKYMEHTOB, SIBISIOIIMXCS PE3YJIbTATOM IPEJOCTABIICHHUS
MYHHIIMIIAJIBHON YCIYTH - HE MO3Hee YeM uepe3 3 pabouyux AHA CO JHS MPUHATHUS
pelIeHUsT B COOTBETCTBMHU C IYHKTOM 3.1.3 HacTOAIIEro aaMUHHCTPATUBHOTO
periaMmeHTa.

2.5. HopmaTuBHBIE TMPAaBOBBIE aKThl, PETYJIUPYIOUIUE MPEIOCTABICHUE
MYHULIMITAJIIBHOW YCIIYTH.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHUPYIOLUIUX MPEIOCTABICHHUE
MYHUIUTIAIBHON YCIYTH (C YKa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIUATBEHOTO



OIMyOJIMKOBAHUS), pa3MeNacTcss Ha OPUITMATHFHOM CAlTe YITOJHOMOYEHHOTO OpTaHa,
Ha EIIT'Y.

YTOTHOMOUEHHBIM OpraH OO0ECIeYMBAET pa3MEIIeHUEe U aKTyaJu3aluio
MepeyHsi HOPMATHBHBIX MPABOBBIX aKTOB, PETrYJUPYIOIIUX MPETOCTABICHUE
MYHULIMTATBHON YCITyTH, HAa CBOEM OQUIIMAIBHOM CailTe.

2.6. HcuepnbIBaromuii mepedyeHb JOKYMEHTOB, KOTOPbIE 3asBUTEIb JOJDKECH
pEeACTaBUTh CaMOCTOSITEJILHO, U JIOKYMEHTBI, KOTOpPhIE 3asBUTEIIb BIIpaBE MpejcTa-
BUTH 10 COOCTBEHHOW MHUIIMATHUBE, TAK KAK OHM MOJJIEKAT MPEJCTaBICHUIO B paM-
Kax MEXBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aMMOIEHCTBHS.

2.6.1. NcuepnbIBatomuii MepeuyeHph JOKYMEHTOB, HEOOXOIUMBIX ISl IMPEJIO-
CTaBJICHUS] MyHUIIUIIAJIbHOW YCIYTH.

W cueprnipiBaroniuii mepedeHb TOKyMEHTOB, HEOOXOIUMBIX IS MPEOCTABICHHUS
MYHULIMOAIBHON YCIyTH, KOTOPBIE 3asiBUTENIb MPEJCTABIISIET CAMOCTOSITENILHO B
YIIOJTHOMOYEHHBIA OPraH:

1)  3asBneHue 0 MepeBOJiE MOMEIICHUS;

2)  mpaBOyCTaHABIIMBAIOIIME JIOKYMEHThI Ha TMEPEBOJUMOE IOMEICHHE
(MOTMHHUKY WJTW 3aCBUJIETEILCTBOBAHHBIEC B HOTAPUAIBLHOM MOPSAKE KOTUH);

3)  1UIaH NEepPEeBOAUMOIO MOMEIICHHS C €ro TEXHUUECKUM OMUCaHUEM (B CIIy-
4ae, eCJIM MePeBOIMMOE MTOMEIICHUE SBIISICTCS KUJIbIM, TEXHUUECKUN TACIOPT TaKO-
IO MIOMEIICHHUS );

4)  MOATaXHBIN IUIaH JAOMa, B KOTOPOM HAXOJUTCS MEPEBOJIUMOE MOMENIE-
HUE;

5) MOATOTOBIICHHBIN ¥ O(OPMIICHHBIN B YCTAaHOBJICHHOM TOPSIJIKE MPOEKT
nepeycTpoicTBa M (MJIM) MEpPEINIaHUPOBKU MEPEBOJAMMOrO MOMENIeHUsl (B clydae,
€CJIM TIepEyCTPONCTBO W (WJIH) TEpEIUTIaHUpPOBKAa TPEOYIOTCS isi 00eCIeueHusl nc-
MOJIb30BAHUSI TAKOTO TOMENIEHHUS B KAUYECTBE JKHJIOTO WIIM HEKHUIIOTO MOMEIIICHUS );

6)  MmpOTOKOJ 001Iero codpanrs COOCTBEHHUKOB MOMEIIEHUI B MHOTOKBap-
TUPHOM JIOME, COJIepKalluil peieHre 00 uX COrjlacuu Ha MEePeBo/l )KUIJIOT0 TToMelIe-
HUS B HEXKUIJIO€ MOMEIIICHHUE;

7) corjlacue KakJoro COOCTBEHHHKa BCEX MOMEIICHUH, MPUMBIKAIOIMIMNX K
NEePEBOMMOMY TTOMEIIEHHUIO, Ha TMIEPEBOJI KUJIOTO MTOMEIIEHUSI B HEXKHUIIOE MOMEIIIe-
HUE.

Ecinu ayist ucnonb30BaHMS MOMELIEHUS B KA4e€CTBE JKUJIOTO WIIM HEXKUIIOTO
NOMEIIeHUs] TpeOyeTCsl MPOBEICHHUE €ro MePeyCTPONCTBa, U (WIIM) TIEPETIAaHUPOBKH,
u (W) UHBIX paboT MO 3aBEPIICHUH TaKUX paldOT 3asBHUTENb HAMPaBIsAET
YBEJIOMJICHHE O 3aBEPILICHUH YKa3aHHBIX NIEPEYCTPOUCTBA, U (UJIN) MEePEINIAHUPOBKH,
1 (W) UHBIX PabOT B OpraH, OCYIIECTBISIONINN MEPEBOJ] MOMEIICHUN, TT0 MECTY
HAaXOXXJEHUS  TEPEBOJUMOTO  TOMEIIEHUS  HETMOCPEJACTBEHHO 10O  depes
MHOTO(QYHKIIMOHAJIBHBIM IIEHTP B COOTBETCTBUU C 3aKJIIOUYEHHBIM UMHU B
ycraHoBlIeHHOM [IpaBurensctBoMm Poccuniickon denepanny nopsIKe COTJIAIIEHUEM O
B3aUMOJIeHCTBUU. B ciydae meperniaHupoBKH MOMEIICHHUS K TAKOMY YBEJOMIICHUIO
npujaraeTcs TEXHUYECKUI J1aH nepernjIaHupPOBaHHOIO OMEIIEHUSI,
MOJATOTOBJICHHBIN 3asBUTENEM B COOTBeTCTBUM C DenepaqbHbIM 3aKOHOM OT
13.07.2015 roga Ne 218-®3 «O rocyaapCcTBEHHOW pETUCTPAIIUN HEABUKUMOCTI.
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B cnyuae mnampaBnenus 3aaBieHuss nocpeactsom EIIIY  cBenenus wus
JTIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTD 3asBUTEIS, MPeACTaBUTENST (POPMUPYIOTCS
pyu TOATBEPKACHUU ydeTHOW 3amucu B EauHoil cucteMe wuaeHTUdUKAUUA U
ayTeHTU(UKAIIMM M3 COCTaBa COOTBETCTBYIOUIMX JIAHHBIX YKa3aHHOW Y4YETHOU
3aMKMCH M MOTYT ObITh NMPOBEPEHBI IyTEM HAIPABJIEHUS 3alpoca ¢ MCIOJIb30BAHUEM
CUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMO/ICHCTBUSI.

2.6.1.1. B cnydae, ecnu 3asBIIeHUE NMOJAETCA YEPE3 MPEACTABUTENS 3asIBU-
TEJIsA, TAK)KE MPEICTABIIAECTCS TOKYMEHT, MOATBEPKIAIOIINI OJHOMOYHS HA OCyLIE-
CTBJICHHE JCHCTBUI OT UMEHH 3asiBUTENSA. B KauecTBe JOKYMEHTA, MOATBEPKIAOIIIE-
ro MOJHOMOYMSI Ha OCYIIECTBJICHUE JIEUCTBUN OT UMEHH 3aABUTENS, MIPEIACTABUTEIIb
3asIBUTEJIS BIIPABE MPEICTABUTH:

- o(GOpMIICHHYI0O B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPESHHOCTD (1 (GPU3UUCCKHUX JIUIT);

- ohopMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoii
@denepaluny JOBEPEHHOCTh, 3aBEPEHHYIO IE€YAThIO 3asBUTENS M IOJANUCAHHYIO
PYKOBOJUTENEM 3asBUTEN WM YIOJIHOMOYEHHBIM 3THM PYKOBOJMUTENEM JIMIIOM
(1 FOPUANYECKUX JIUIT).

B cnydae, ecnu 3asBieHME TOJAETCA YEpe3 MPEACTaBUTENS 3asBUTEIS
nocpenctsoM EIII'Y u noBepeHHOCTbh MNpeACTaBUTENs 3asBUTENS U3TOTOBJIEHA B
AJIIEKTPOHHOM (popMe, Takas JOBEPEHHOCTh JODKHA OBITh MOAMKMCAHA SJIECKTPOHHOU
NOJIMUCHIO, TpeOoBaHUS K KOTOPOW yCTaHABIMBAIOTCS  3aKOHOAATEIHCTBOM
Poccuiickoit dexnepaninu, peryidpyronMM OTHOIICHHS B 00JIaCTH HCIOJIb30BaHUS
AJIEKTPOHHBIX MOAMUCEN.

Y aocTtoBepeHHasi, COBEpIICHHAs WJIM BblJaHHAs HOTapUYCOM JIOBEPEHHOCTh
MPEACTABUTENS 3asgBUTENSI B DJICKTPOHHOW (opMe [IOJDKHA COOTBETCTBOBATH
TpeboBanusM cratbu 44.2 OcHOB 3akoHonaarenbcTBa Poccuiickoint dexepauuu o
HoTtapuate oT 11.02.1993 Ne 4462-1.

2.6.2. 3agBuTenb BIPABE HE NMPEACTABIATH JTOKYMEHTBI, IPEAYCMOTPEHHBIE B
noanyHkrax 3, 4 nmynkra 2.6.1, a Takke B cilydae, €Clid IPaBO Ha MEPEBOJIUMOE
MOMEIICHUEe  3aperucTpupoBaHo B EJMHOM  TroCyJapCTBEHHOM  PEECTpe
HEJBWKUMOCTH, JIOKYMEHTBI, IPEIyCMOTPEHHBIE NOAMYHKTOM 2 mnyHKTa 2.6.1
HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.2. JlokyMeHTHI (MX KOIHWH WM CBEJICHHS, COJACp KaIlUecs B HUX), YKa3aH-
HbI€ B MOJIYHKTax 2, 3, 4 nmyHkTa 2.6.1 HacTosAIIero aAMUHUCTPATUBHOIO PETJaMEH-
Ta 3alpallrBalOTCS YIOJIHOMOYEHHBIM OPraHOM B TOCYJIapPCTBEHHBIX OpraHax, opra-
Hax MECTHOI'O CaMOYIPAaBJICHHS U IMOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM
WJIM OpraHaM MECTHOTO CaMOYIpPAaBJIEHUS OPTaHU3alMAIX, B PACTIOPSIKEHUH KOTOPBIX
HaXOJSTCSl YKa3aHHbIE TOKYMEHTBI, €CIIM 3asiBUTEIIb HE MPEACTABUIN YKA3aHHBIC J10-
KYMEHTBI CAMOCTOSTEIBHO.

B cootrBerctBun ¢ myHkToMm 3 cratbu 36 JKunumHoro koxekca Poccuiickoit
@denepany yMEHbUIEHUE pa3Mepa OOIIEro MMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYKHO TOJIBKO C COIJIacHs BCEX COOCTBEHHUKOB MOMEIICHHWH B JaHHOM JIOME
MyTEM €ro peKOHCTPYKITUH.

B cootBerctBUM ¢ myHkTOoM 2 ctathu 40 JKunuimHoro kojaekca Poccuiickoit
@denepanvy, €clid PEKOHCTPYKIHS, MEPEyCTPOMCTBO W (WJIM) MeperiaHupOBKa
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MOMEIEHUI HEBO3MOXKHBI 0€3 MPHUCOEAMHEHNS K HUM YacTU OOIIEero MMYIIEeCTBa B
MHOTOKBapTHPHOM JIOM€, Ha TaKUE€ PEKOHCTPYKLHIO, IMEPEyCTPONCTBO M (WJIM)
NEPEIUIAHUPOBKY  MOMEIIEHUH  JIOJDKHO  OBITh  MOJYYEHO  COrJlacMe  BCeX
COOCTBEHHHKOB NTOMEIICHUI B MHOTOKBAPTUPHOM JIOME.

YTIOJIHOMOYEHHBIN OpraH, OCYyLIECTBIISAIOIUI IEPEBO IOMEIICHNN, HE BIIPaBE
TpeOOBaTh OT 3asBUTENS MPEACTaBICHUE JIPYTUX JTOKYMEHTOB KpOME JOKYMEHTOB,
UCTpeOOBaHKE KOTOPBIX Y 3asBUTENS JOIMYCKAETCs] B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSALIEr0 aIMUHUCTPATUBHOI'O PETIIaMEHTA.

[Io MeXBEIOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3alle MEpPBOM HACTOSIIETO IyHKTAa, JOKYMEHTBbl (MX KOIMU WM CBEJEHUS,
coJiepKallliecss B HUX) MPEAOCTABISIOTCS TOCYAAPCTBEHHBIMA OpraHaMH, OpraHaMu
MECTHOT'O CaMOYIIPaBIICHHUs U IOJBEIOMCTBEHHBIMU I'OCYAAPCTBEHHBIM OpraHaM WIH
OpraHaM MECTHOI'O CaMOYNPABJIEHUS OPraHU3ALUAMH, B PACHOPSLKEHUM KOTOPBIX
HAXOJATCS YKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBHIIIAIOMNN ATh pabouux THEH cO
IHS IIOCTYIUIEHUS MEKBEAOMCTBEHHOIO 3alpoca B OpPraH WM OpPraHU3aLUIo,
MPEAOCTABISIOIINE TOKYMEHT W WH(OpPMAIUIO, €CIU HHbIE CPOKM IMOATOTOBKU U
HAaIllpaBJICHUs OTBETA HAa  MEKBEJOMCTBEHHBIM  3alpoC HE  YCTaHOBJIEHBI
denepalbHBIMU  3aKOHaMH, TNpaBoBbIMH akTamu I[lpaBurtensctBa Poccuiickoi
Qenepalid U MOPUHATBIMU B COOTBETCTBUM C  (eaepalibHBIMU  3aKOHaAMU
HOpPMaTUBHBIMU ITPABOBBIMU akTaMH cyObeKToB Poccuiickoilt @enepanum.

2.7. HcuepnplBarolui IepedyeHb OCHOBAHUM I OTKa3a B IIPUEME JOKYMEH-
TOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIyTH.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEJOCTaBICHUS
MYHULUIIAIBHON  YCIIyI'M, 3akoHomarenbCTBOM Poccuiickon ®epepauun He
IIPESYCMOTPEH.

2.8. HcuepnplBalOmMi NEPEYECHb OCHOBAHUM I NPUOCTAHOBIICHUS WU
OTKa3a B IIPEJOCTABIEHUN MYHHUIIMIIATBHON yCIIyTH.

[IpuocraHoBieHne IPEAOCTABICHUS MYHHLIMTIIATbHON yCIyru
3aKOHOAATENbCTBOM Poccuiickon denepanuu He PEAYyCMOTPEHO.

OTtka3 B IEPEBOJE KUJIOTO MTOMEIIEHHS B HEKUIIOE IOMEIICHUE WUIIN HEXKUIIOTO
NOMEUIEHHUS B )KWJIOE TIOMEILIEHHE JIONYCKAETCS B CIIydae, €CIIH:

1)  3asBUTENEM HE MpPENCTaBIEHbl JOKYMEHTBI, OIPENEICHHbIE ITYHKTOM
2.6.1 HacTosIIEero agMUHUCTPATUBHOTO pErjlaMeHTa, O0S3aHHOCTh MO Ipe/cTaBe-
HUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS,

2)  NOCTYIUIEHHs B YIOJHOMOYEHHBIM OpPraH OTBETa OpraHa rocyJapCTBEH-
HOW BJIACTH, OpraHa MECTHOTO CaMOYIpaBJICHUs JUOO IMOJBEIOMCTBEHHON OpraHy
rOCyJJapCTBEHHOW BJIACTH WJIM OpraHy MECTHOI'O CAMOYIIPABJICHUS OpPraHU3aluu Ha
MEKBEJOMCTBEHHBIN 3aMpoc, CBHUJETEIBCTBYIONIETO 00 OTCYTCTBHHM JOKyMEHTa U
(wn) uHpOpMaLMK, HEOOXOAUMBIX ISl MEPEBOJA JKUJIOTO MOMEIIEHUS B HEXHIOE
IIOMEILEHUE WM HEXUJIOTO MOMEUIEHUS B KUJIOE IOMEIIEHUE B COOTBETCTBHUH C
IyHKTOM 2.6.1 HACTOSIIEr0 aIMUHUCTPATUBHOTO PErNIAMEHTA, €CJIH COOTBETCTBYIO-
M JTOKYMEHT He ObUI MpPEACTABJICH 3asBUTENEM IO COOCTBEHHOW WHHUIIUATHBE.
OTtka3 B epeBO/IE KUIIOTO MOMEIIEHHUS B HEKUIIOE ITOMELEHUE WIIA HEKHUIIOTO IIOMeE-
ICHUS B JKWJIOE IOMEILECHHUE I10 YKa3aHHOMY OCHOBAHHIO JOIIyCKAaeTCs B Ciydae,
€CJIM YIOJHOMOYEHHBI OpraH IIOCJE IIOJIyYEHHs OTBETa Ha MEKBEIOMCTBEHHBIN



11

3aMpoC YBEIOMUJI 3asBHUTENS O MOJYYEHUU TAKOIO OTBETA, MPEJIOKWI 3aSBUTEIIO
MPEICTaBUTh JOKYMEHT U (Win) HH(OPMALINIO0, HEOOXOAUMBIE JJIsl IEPEBOJIA KUIOTO
MOMEIICHHS B HEKUJIO€ MOMELIEHUE WM HEXHWIOrO MOMEUIEHUS B JKUJIO€ MOMeEIlE-
HUE, IPELYCMOTPEHHBIE TyHKTOM 2.6.1 HacTosAIero aiMMHUCTPATUBHOIO PETJIAMEH -
Ta, U HE MOJy4YHJI TaKUE JOKYMEHT U (MiI1) MHPOPMALIMIO B TEUEHHE MATHAALATH pa-
00uuXx JHEW CO IHS HANpaBJIECHUS YBEIOMIICHHUS,

3)  mpeAcTaBieHHsS JOKYMEHTOB, ONpENEICHHBIX MyHKTOM 2.6.1 Hacrosie-
ro a/IMUHUCTPATUBHOIO PETJIaMEHTA B HEHAJJIEKAIINI OpraH;

4) HecoOJI0JICHHE MPEeIyCMOTPEHHBIX cTathedt 22 JKuaumnHoro kojekca
YCJIOBHM I€peBOia IOMEIIEHNs, & UMEHHO:

a) eclId JOCTYl K TepeBOAMMOMY IIOMEIIEHHUI0O HEBO3MOXKEH 0e3
MCIIOJIb30BaHUs OMEIIEHUH, 00€CTIeYNBaIONINX JOCTYT K >KUIIBIM [TOMEIIEHUSIM, WIH
OTCYTCTBYET TEXHHWYECKash BO3MOXKHOCTb OOOpY/IOBaTh TaKOW IOCTYN K JaHHOMY
MOMEIICHHIO (TIPU MEPEBOE KUIIOTO MOMEILIEHUS B HEKUIIOE TIOMELIEHUE);

0) eciu NepeBoIMMOE MOMEILEHUE SABIIAETCS YACThIO KUIIOT0 TOMEILIEHUS TM00
UCIIOJIB3YETCSl COOCTBEHHUMKOM JAHHOTO IOMEUIEHUS WM WHBIM TPaKJaHUHOM B
KAaueCcTBE MeCTa MOCTOSHHOTO MPOKHUBaHUS (MpPU MEPEBOE >KUIOrO MOMENICHUS B
HEXHIJIOE TIOMEIICHHE);

B) €ClId NpaBO COOCTBEHHOCTH Ha MEPEBOJIMMOE MOMEIIEHHEe OOpPEMEHEHO
npaBaMu KaKuX-TMOO JUIL;

I) €CIM IOCJE€ MEPEBOJA W3 KUJIOTO MOMEIICHUS B HEXWIOE IOMELIEHUE
UCKJIIOUEHA  BO3MOXHOCTh  JIOCTYIIa €  HMCIOJIb30BAaHUEM  IIOMEILECHHUH,
00€eCeurBaOIINX TOCTYI K )KHJIBIM TOMEIIECHUSIM;

N) €CIu TpHU IEpPEeBOAE KBAaPTHUPbl B MHOTOKBAPTUPHOM JIOME B HEXHIOE
MOMEIIEHUE HE COOIIOICHBI CIIETYIOINE TPeOOBaHMS:

- KBapTHpa PacroioKeHa Ha MEPBOM ITaKE YKa3aHHOIO JI0Ma;

- KBapTHpa pacmojioKeHa BBIIIE NEPBOr0 ATaka yKa3aHHOrO J0Ma, HO
MOMEIICHUS], PACIOJIOKEHHBIE HEMOCPEICTBEHHO MOJI KBapTUPOU, MEPEBOAMMON B
HEXUJIO€ TOMEINICHHE, HE SBIIAIOTCS KHIIbIMU;

€) TaK)Ke He JOMyCKaeTCsl:

- IEPEBO/I KUJIOTO MOMEIIEHUS B HAEMHOM JJIOME COLIUAILHOTO MCIOJIb30BaAHUS
B HEXKUJIOE TIOMENIEHUE;

- TMEepeBOJ JKWJIOTO I[OMELICHHS B HEXKWIOE TOMEIIEHWE B LENX
OCYLIECTBJIEHUS PEJIMTMO3HON JIEATEIbHOCTH;

- IEepeBOJ] HEKWUJIOTO TIOMEIIEHHS B JKAJIOE TIIOMELIEHUE €CIH TaKoe
MOMEILIEHUE He OTBeYaeT TpeOOBaHUSAM, YCTaHOBJIEHHbIM I[locTaHoBIEHHEM
[IpaButenbctBa P® ot 28.01.2006 Ne 47 «OO0 yrtBepxaenuu llonoxenus o
MPU3HAHUH MOMEIICHHS KUJIbIM MMOMEIICHUEM, JKUJIOT0 MOMENIEHUSI HEMPUIOJIHBIM
JUTSL IPOKUBAHUSL, MHOTOKBAPTUPHOTO JIOMa aBapUHBIM U MOMJIEKAIIMM CHOCY HWIIN
PEKOHCTPYKIMH, CaJ0BOr0 J0Ma KUJIBIM JOMOM U JKUJIOTO JIOMa CaJ0BBIM JIOMOM)
WIM OTCYTCTBYET BO3MOXKHOCTb OOECHEYHTh COOTBETCTBHE TAaKOro0 IMOMEIEHUS
YCTaHOBJICHHBIM TPEOOBAHUSIM.

5)  HECOOTBETCTBHUS MPOEKTA MEPEyCTPOMCTBA U (WJIM) MEpEeIrIaHUPOBKH TO-
MEIIEeHUS] B MHOTOKBapTUPHOM JIOM€ TPeOOBaHUSIM 3aKOHOAATENIbCTBA;

6)  ecnu IS UCIOJIb30BAaHUS IMOMEILIECHHS B KQUECTBE JKWJIOTO WMJIU HEXKHIIO-
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ro nomenieHus: TpedyeTcst NpPOBEACHHUE €T0 MepeyCTPONCTBA, U (WIN) MEpeTIaHupPOB-
KU, U (WIM) UHBIX PabOT - OTCYTCTBHE TEXHUYECKOIO IJIaHA MEPEISIAHUPOBAHHOTO
MOMEIIECHMS], TOJATOTOBJIEHHOTO 3asBUTEIEM B COOTBETCTBUU ¢ DenepanibHbIM 3aKO-
HOM OT 13.07.2015 Ne 218-@3 «O rocynapcTBEHHON PETUCTPALIUN HEABUKUMOCTH.

Henony4yenue win HECBOEBPEMEHHOE MOJYYEHHE TOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO pErjiaMeHTa U 3alPOLIEHHBIX B FOCYJapCTBEHHBIX
opraHax, oOpraHax MECTHOTO  CaMOYINpaBJI€HUS U  TOJBEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYTIPaBIIEHUS OpraHU3aIHIX,
B PACHOPSDKEHUHM KOTOPBIX HAXOJMATCA YKA3aHHBIE JTOKYMEHTBI, HE MOXET SIBJISITHCS
OCHOBAaHUEM I OTKa3a B MEPEBOJE KUJIOTO MOMEUIECHUS B HEXKUJIOE NMOMEUIECHUE
WJIM HESKHUJIOTO TIOMEILEHUS B )KHAJIO€ TIOMELIEHUE.

2.9. IlepeueHp yciayr, KOTOPHIE SBISIOTCS HEOOXOIUMBIMH M 00s13aTeIIbHBIMU
JUTSl TIPEIOCTABJICHUS MYHULIUITAIBHOM YCIYyTH, B TOM YHUCJIE CBEJEHUS O JOKYMEHTE
(mokyMeHTax), BbIIaBa€MOM (BBIIABAEMBIX) OpPraHU3ALMIMH, YYACTBYIOIIMMH B
MPEIOCTABIECHUN MYHUIIUNIAIBHON YCIIYTH.

Yenyru, KOTOpbIE SBJISIIOTCST HEOOXOIUMBIMM U OOSI3aTE€IbHBIMU  JISI
MPEI0CTaBIECHUS MYHULIMIIAILHON YCIYTH:

1)  ycayra mo mOArOTOBKE MPOEKTa MEpeycTpoicTBa W (WIM) IMeperiaHu-
POBKU TIEPEBOJIMMOI0 MOMEIeHUs (B cllydae, eclid MepeyCcTpOUCTBO U (WiH) mepe-
TUTAHUPOBKA TPEOYIOTCS JIsl 0OECTIeUeHHsI UCTI0Ib30BaHUs TAKOrO TTOMEIIEHUs B Ka-
YECTBE YKHJIOTO MJIM HEKUIIOTO TTIOMEIIECHHUS );

2)  odopmiieHHE JIOKYMEHTa, YJOCTOBEPSIONIET0 TpaBa (IMOJIHOMOYHS)
IpeJICTaBUTENIs, B CIyyae, €Ci 3a IPEJOCTaBIEHUEM YCIyrd oOpaiaercs npeacra-
BUTEIIb 3aBUTEIIS;

3)  ecnu IS UCIOJIb30BAaHUSI TIOMEILIEHHS B KQUECTBE JKHJIOTO MJIU HEXUIIO-
ro MOMEIIEHUs1 TpeOyeTcs NPOBEIEHNE €ro NEPEyCTPONCTBA, U (WIH) MeperIaHupOB-
KM, U (WIN) UHBIX pabOT - MOJrOTOBKAa TEXHUYECKOIO IJIaHA MEPEeryIaHUPOBAHHOTO
MOMEIIEHUS], TIOJITOTOBJIEHHOTO 3asBUTEIEM B COOTBETCTBUU ¢ DenepanbHbIM 3aKO-
HOM OT 13.07.2015 Ne 218-®3 «O rocyaapCTBEHHON PETUCTPALIUN HEABUKUMOCTI.

2.10. Tlopsimox, pa3Mep W OCHOBAHUS B3UMAaHUS T'OCYJIAPCTBEHHOM MOILIAHBI
WIM UHOM TUIaThl, B3MMAeMOM 3a MPeIOCTaBICHIE MYHULIUITAIbHON YCIYTH.

[IpenocraBneHne MyHUIUIAIBHON YCIyTH OCYIIECTBIAETCS O€CIUIaTHO,
rocyJapCTBeHHAas MOILIMHA HE YIIJIaYMBAETCSI.

2.11. Tlopsgok, pasMep W OCHOBaHMS B3UMaHUs IUIAThl 3a MPENOCTABJICHUE
YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMHU U 00S3aTEIBHBIMU JIJISI TIPEIOCTABICHUS
MYHUITUTIATHGHOW YCITyTH, BKJIIOYas WH(POPMAIIMI0O O METOJMKE pacueTa pa3Mepa Ta-
KOM IJIaTHI.

[Topsinok, pasMep U OCHOBaHHUS B3MMAaHMS IUIATHI 3@ MPEJOCTABICHHUE YCIYT,
YKa3aHHBIX B IYHKTE€ HAaCTOSIIEr0 aJIMHUHHCTPATUBHOIO PErjaMEHTa, ONpeaessercs
OpraHu3alUsIMH, IPEJOCTABISIIONIMMY JAHHBIE YCIIYTH.

2.12. MakcuMaJIbHbI CPOK OXHJAaHUA B OYEPEAM MpPH MOJAYe 3ampoca o
MPEJIOCTAaBIEHUN MYHULIUNIAILHON YCIIYTH U MPU MOJIYYEHUU pe3yibTaTa MpeaoCcTaB-
JIEHUSI MyHUIIUNAIBHON yCIIYyTH.
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MakcuManbHbId CPOK OKHMJAHUSI B OYEpeAd MpHU IMOJaye 3asBICHUS O
MPEJOCTABICHUA MYHMIIMIAIBLHON YCIYTM W TpPU TMOJYYEHUU pe3yJibTaTa JTaHHOU
MYHULMNAIBHON YCIIyT'Y HE JOJDKEH ITPEBBIIATE 15 MUHYT.

2.13. Cpok M MOpANOK PErUCTpaAlMKU 3aIlpoca 3asgBUTEINSI O MPEIOCTABICHUN
MYHULIMITAJIBHON YCIIYTH.

3asgBIEHHE O MNPENOCTABICHUM MYHULMNAIBHOM YCIYyrH, IPEACTAaBICHHOE
3asIBUTEJIEM JIMYHO JIMOO €ro MpeiCTaBUTENIEM, PErHCTPUPYETCS YIOJIHOMOYEHHBIM
OpraHoM B TeueHue 1 pabouero JIHA ¢ JaThl MOCTYIJICHUS TAKOTO 3asBJICHUSI.

3asgBI€HHE O MNPENOCTABICHUM MYHULMNAIBHON YCIyrd, HPEACTaBICHHOE
3asBuTeNieM JOO ero  mpexacraButeneM  uepe3 MODIL, peructpupyercs
YIIOJJHOMOYEHHBIM OPTraHOM B JIeHb NTOCTyIuieHus: oT M®II.

3asBienue, nocrynusiinee B daekTporHon dopme Ha EIN'Y perucrpupyercs
YIOJHOMOYEHHBIM OpraHOM B JI€Hb €ro IOCTYIUIEHUS B CiIy4ae OTCYTCTBUS
aBTOMAaTHYECKOM perucrpanuu 3anpocos Ha EIITY.

3asBieHWe, MOCTynuBIIEE B  Hepabouee  BpeMs,  PErHCTpUPYETCA
YIOJHOMOYEHHBIM OpPraHOM B NEPBBIM pabOuyuil J€Hb, CIEIYIOUIUH 3a JHEM €ro
ITOJTYYEHHS.

2.14. TpeboBaHus K TOMENIEHUSAM, B KOTOPBIX MPEAOCTABISAIOTCS TOCyIap-
CTBEHHbIE U MYHUIMIAJIbHBIC YCIYTH, K 3aJly OKUJAHUS, MECTaM JJis 3aroJIHEHUS
3aMpoCOB O MPEAOCTABICHUN MyHUIIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHJIaM C
oOpa3liamMu MX 3aMOJIHEHUS ¥ TIEPEUYHEM JIOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTaB-
JICHUS! KOKJI0W M MYHUIIUNIAILHON YCIyTH, B TOM YHCIEe K 00€CTIEUeHUIO JTOCTYITHO-
CTH IS WHBAJIHMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUHU C 3aKOHOJIATEIHCTBOM
Poccuiickon @enepanuu 0 COMAIbHOMN 3alIUTE NHBAJIUIOB.

2.14.1. [TomenieHnst yoJIJHOMOUYEHHOTO OpraHa sl MPEIOCTABICHUS MY-
HULMIAJIBHON YCIYTrM pa3MENIaloTCs Ha MEpPBOM 3Ta)XK€ 3/1aHus, 000PYIOBaHHOIO
OTJIEIBHBIM BXOJOM, JIUOO B OTAEIBHO CTOSIIEM 3AaHUM ISl CBOOOJHOIO JOCTyNa
3asBuTeNen. [lepenBukenne no NOMEMEHUsIM YIIOJTHOMOYEHHOTO OPTraHa, B KOTOPBIX
IIPOBOAMUTCS MPUEM 3asBJICHUSA M JTOKYMEHTOB, HE JOJDKHO CO34aBaTh 3aTPyAHEHUN
JUISL JIAL C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBS.

[Ipn pacnoyioKeHHH NOMEIIEHUS YNOJHOMOYEHHOIO OpraHa Ha BEpXHEM
ATaXe CIEUUATUCThl YMOJIHOMOYEHHOTO OpraHa oO0s3aHbl OCYUIECTBISATh IMpPUEM
3asBUTEJIC HA MEPBOM ATa)K€, €CIH MO COCTOSHUIO 3J0POBbS 3asBUTENIb HE MOXKET
HOJHSATHCA MO JIECTHHUIIE.

Ha Tteppuropun, mnpuieraromei K 34aHAK0 YIIOJHOMOYEHHOTO Oprasa,
OpPraHU3YyIOTCS MECTa JIJIsl MAPKOBKHU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YUCIIE MECTa
JUIST TTApKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIUIOB (He MeHee 10 mpolLEeHTOB
MECT, HO HE MEHEE OJIHOTO MECTa), JOCTYH 3asBUTEIEH K MapKOBOYHBIM MeECTaM
ABJIAETCS OECIITIATHBIM.

[Tomenienre ynoJJHOMOUYEHHOIO OpraHa Jyisl mpueMa 3asBuTesieid o0opyayercs
MH()OPMAIIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3Mmeniaercs (opma 3asBiIeHUS C
oOpa3lioM ee 3aloJHeHUs] W MepeyeHb JIOKYMEHTOB, HEOOXOAUMBIX IS
peI0CTaBICHUS! MyHUIIUNAIbHON yCIIyTH.

[loMemeHnsi, B KOTOPBIX OCYLIECTBIIAIOTCA JEWCTBUS IO MPEIOCTABICHUIO
MYHUIIUTIAIBHOW YCIYTH, OOECIEeYMBAIOTCS KOMIIBIOTEpAMH, CPEJCTBAMU CBSI3H,
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BKJIFOYAsi JOCTYI K MH(POPMAIMOHHO - TEICKOMMYHHUKAIIMOHHOUN ceTu «HTepHEeT»,
OPTTEXHHUKOW, KAHIEISIPCKUMU  MPUHAIICKHOCTIMU, WHOOPMAIMOHHBIMUA U
CIIpaBOYHBIMU MaTepuajiaMu, HariasgHoN uHMOpMalMel, CTyIbIMHU M CTOJAMH,
CpPEeACTBAMU TMOXKAPOTYIICHUS]I U OMOBEHICHUS O BO3HUKHOBEHUM 4YpPE3BbIYAWHOU
CUTyalliu, JOCTYIIOM K PETMOHAJIbHOM CUCTEME MEKBEJIOMCTBEHHOIO JIEKTPOHHOTO
B3aMMOJICHCTBUS, a TaKKe OO0ecreuynBaeTcss JOCTYMHOCTh /IS WHBAJIUIOB K
yKa3aHHBIM TIOMEIIEHUsIM B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu 0 COMAIBHON 3alIUTE NHBAIHUIOB.

3an OXHWAAaHWSA, MecTa [JIsl 3aIllOJIHEHUS 3alpoCcOB M IpUEMa 3asiBUTEIEH
000pYIYIOTCS CTYJBSAMH, U (WJIH) KPECETbHBIMU CEKIUAMHU, U (WJIH) CKAMbSIMHU.

Nudopmarnmonnsie maTepuaibl, MpeaHA3HAYCHHBbIC I WHOOPMUPOBAHMUS
3asiBUTEJICH O MOPSAJAKE MPEIOCTABICHUS MYHUIIMNAIBHON YCIIyTH, pa3MeIIaloTcsa Ha
WH()OPMAITMOHHBIX CTEHJAaX, PACIIONIOKEHHBIX B MECTaxX, 00€CIIeUYNBAIOIINX TOCTYII K
HUM 3asIBUTEJIEH.

NudopmanimonHsie Matepualibl, MNpeIHAa3HAYEHHbIE s UHPOPMHUPOBAHUS
3asiBUTENIEN O MOPSIIKE MPEIOCTAaBICHUS MyHULMIIAIBHON YCIyrd, pa3MenaloTcs Ha
MH(POPMAIIMOHHBIX CTEHAAaX, PACTIOJIOKEHHBIX B MECTax, 00ECIIEYMBAIOIIUX JOCTYI K
HUM  3asBUTE]EH, W  OOHOBISIOTCS TPU  M3MEHEHHWU  3aKOHOJATEIhCTBA,
PEryJIMPYIONIETO TMPEJOCTaBICHUE MYHUIUIAIBHOW YCIyTHM, W  CIPAaBOYHBIX
CBEICHUI.

NudopmarnmonHble CTEHbI TOJDKHBI PAcloiararbCsi B MeCTe, JOCTYITHOM IS
IpoCcMOTpa (B TOM YHCIIE TIPH OOJIBIIIOM KOJIMYECTBE MOCETUTENCH ).

2.14.2. Jlnst  obecriedeHUs: JOCTYMHOCTH TIOMYYEHUS MYHUIIMITATBHON
YCIIYTH MaJIOMOOWJILHBIMU TPYTIIaMU HACEJICHUsI 3aHUS M COOPYKEHUS, B KOTOPBIX
OKa3bIBACTCA yCIIyra, OOOPYIYIOTCS COTJIACHO HOpMAaTHUBHBIM TpeboBaHusiM «CII
59.13330.2016. CBox npaBwi. J[oCTYNHOCTh 3aHUA M COOPYKEHUN ISl MajIOMO-
OWJIBHBIX IpyII HaceneHus. AkryanusupoBanHas penakuus CHull 35-01-2001».

B kabOunere mno mnpuemMy MaJOMOOWJIBHBIX TPYII HACEJICHUS UMEETCs
MEIUIIMHCKAsl anTeuka, MNuTheBas Bojaa. Ilpu HEOOXOAUMOCTH  COTPYIHUK
YIIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIONMIMM TPUEM, MOXKET BbI3BATh KapeTy
HEOTJIO)KHOM CKOPOM IMOMOIIH.

[Ipu oOpamieHud TpakJaHWHA C  HapyHIeHUSIMU (QYHKIUA  OMOPHO-
JBUTATEIBLHOIO anmnapara COTPYJHUKH YHOJHOMOYEHHOTIO OpraHa MpeAnpUHUMAIOT
CJIEIYIOIINUE NEHUCTBHUS:

- OTKPBIBAIOT BXOJIHYIO JIBEPh U TMOMOTAIOT TPaKJAHUHY OECTHpernsaTCTBEHHO
MIOCETUTh 3[IJaHUE YIOJHOMOYEHHOTO OpraHa, a TaKKe 3apaHee MPeAyNpekIaloT O
CYIIECTBYIOIMUX Oapbepax B 37aHUU;

- BBISICHAIOT 1I€JIb BU3HUTA TPAXKJIAHMHA U COMPOBOXKIAIOT €r0 B KAOWMHET IO
NpUEMY 3asBICHHS; MOMOTalT TPaXKJAAHMHY CECTh HAa CTYyJ WIH pacrojlarator
KpECJI0-KOJISICKY Y CTOJIa HAIPOTUB CIELUAIUCTA, OCYIIECTBIIAIONIETO PUEM;

- COTPYJHHMK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOIMIUNA TpHEM,
MPUHUMAET TpaKJaHWHA BHE OYepeu, KOHCYJIbTUPYET, OCYIIECTBISET IpPUEM
3asBJICHUS] C HEOOXOJAMMBIMHU JOKYMEHTAMH, OKa3bIBa€T TMOMOIIb B 3alOJHEHUU
0JIaHKOB, KOTIUPYET TOKYMEHTHI;
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- 10 OKOHYaHWUU NPEAOCTABICHUS MYHHULMIAIBHOM YCIYyTHM COTPYIHUK
YIIOJJHOMOYEHHOTO OpraHa, OCYILIECTBILIIOIIUNA IIPUEM, IIOMOTAaeT TpaXxJaHUHY
MOKWHYTh KaOWHET, OTKPBIBAET ABEPH, COMPOBOXKJIAET IPAKJAHWHA IO BbIXOAA W3
3IaHUS U NIOMOTAET MOKWMHYThH 3/aHMUE; NMEpPEeNacT I'PaKJIaHWHA CONPOBOKIAIOIIEMY
JIMIY WIH TI0 €TO ’KEJAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET CONEUCTBUE IIPU
€ro IoCaJKe.

[Ipu oOpameHun TrpaxJaH C  HEJOCTaTKaMU  3pPEHUs  COTPYIHUKH
YIIOJIHOMOUYEHHOT'O OpraHa NpeIIIPUHUMAIOT CIEAYIOINE IEHCTBHUSA:

- COTPYJHMK YIIOJJHOMOYEHHOI'O OpraHa, OCYIIECTBISIIOIIMNA IPHEM,
[IPUHUMAET IPAXKIAHUHA BHE OYEpPEH, [IOMOraeT COPUEHTUPOBATHCA, CECTh Ha CTYII,
KOHCYJIbTUPYET, BCIYX IPOUYUTHIBAET JOKYMEHThl U Jlajgee M0 HeoOXOIUMOCTU
NPOU3BOJAUT MX BblAaudy. Ilpu oOmieHnu ¢ rpaXJaaHUHOM C HEAOCTaTKaMHU 3pEHUs
HEOOXO0MMO OOIIATHCS HEMOCPEACTBEHHO C HUM CaMUM, a HE C COIMPOBOXKIAIOIIUM
€ro JHIIOM, B Oecesie MOJIb30BaThCsl OOBIYHOM Pa3rOBOPHOI JIEKCHKOM, B TOMEIICHUH
HE CJIeyeT OTXOJUTh OT HEro 0€3 MpeaynpexIeHUs;

-COTPYAHHUK YIIOJJHOMOUYEHHOIO OpraHa OKa3bIBa€T IOMOIIb B 3aIlOJIHEHUU
OJIaHKOB, KONHUPYET HEOOXOAMMBIE JOKYMEHTHL. [l noanucaHusi 3asBICHUS
MOABOAUT JIMCT K AaBTOPYYKE TIpPAKIAHWHA, IIOMOTaeT COPUEHTHUPOBATHCS H
noanucarb OyiaHk. [Ipy HEOOXOAMMOCTH BBIAAIOTCS MaMSTKHU AJiA CIa00BUIALIIUX C
KPYIIHBIM IIPUPTOM;

- II0 OKOHYaHWM IPEJOCTABICHHUS MYHULUIIAJIBHOM YCIYIM COTPYIHUK
YIIOJJHOMOUYEHHOI'0 OpraHa, OCYIIECTBIISIOINN IIPUEM, IIOMOraeT Ipak IJaHUHY BCTATh
CO CTyJla, BBIMTH M3 KaOMHETa, OTKPBIBAECT IBEPU, COMPOBOXKAAET Ipa)kJIaHWHA K
BBIXOJYy M3 3/1aHMs, W INPOBOXKAET HA YJUIly, 3apaHee NPEAYNpPEIuB IOCETUTENS O
CYLIECTBYIOIIMX Oapbepax B 3[JaHUH, MepefaeT TpakJaHWHA COMPOBOXKIAIOIIEMY
JIMILY WM 110 JKEJIAHUIO ITPAKIaHNHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamieHnn rpaxJaHnHa ¢  JeeKTamMu  CcliyXa  COTPYIHUKH
YIIOJITHOMOUYEHHOT'O OpraHa MpeANPUHUMAIOT CIEAYIOIINE ACUCTBHUS:

- COTPYIHHK YIOJHOMOYEHHOTO OpPraHa, OCYILECTBIISIIOIINNA ITPUEM TPAXKIAH C
HapylLIEHUEM CllyXa, 0Opallaercs HENOCPEICTBEHHO K HEMY, CIPALIMBAET O LENIU
BU3UTA U JAET KOHCYJbTALMIO PAa3MEPEHHBIM, CIIOKOWMHBIM TEMIIOM pPEYH, NPU ITOM
CMOTPHT B JIMLO IIOCETUTENS, TOBOPUT SICHO, CJI0BA JOIOJIHSET IOHATHBIMU KECTaMH,
BO3MOKHO OOILEHUE B MUCBMEHHOW (opMe MO0 uYepe3 MepeBOAUMKA KECTOBOTO
A3bIKa (CYypAOIIEPEBOIUHKA);

- COTPYJHUK YIIOJHOMOYEHHOTO OPIraHa, OCYIIECTBIISIOINAN IIPUEM, OKAa3bIBAET
MOMOIUIb U COJCHCTBHE B 3allOJIHEHUU OJAHKOB 3asiBICHUN, KOMMUPYET HEOOXOAUMbIE
JOKYMEHTHI.

2.14.3. TpebGoBanusi K KOM(MOPTHOCTH M JOCTYHHOCTH NPEIOCTABICHUS
MyHALMOAIbHOM  ycnyrn B M®L[  ycTaHaBauMBaKOTCA  NOCTAaHOBJIECHUEM
[IpaButensctBa Poccuiickoit @enepauun ot 22.12.2012 Ne 1376 «O0 yTBep)1eHUN
[IpaBun  opraHuzauuu  JAESITENIBHOCTH  MHOTO(QYHKIMOHAJIBHBIX  IIEHTPOB
MIPENOCTABJIEHNS TOCYTAPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYD).

2.15. IToka3zaTenu AOCTYNHOCTH U KAYECTBA MYHMIIUIIAJIBHON YCIIyTH.

Konn4decTBo B3aMMOACUCTBUI 3asiBUTENSI C COTPYIHHUKOM YIIOJTHOMOYEHHOTO
oprasa HpH IpeA0CTaBICHNN MyHULIMIIAIbHOW YCIYTH - 2.
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[IpOOMKUTENPHOCTS  B3aUMOJEHMCTBUM  3adABUTENS C  COTPYAHUKOM
YHIOJHOMOYEHHOTO TMPHU TMPEAOCTaBICHUH MYHULUIAIBHONW YCIyrd - He Oozee 15
MUHYT.

Bo3moxkHOCTP  moslydeHHMsT  MHPOpPMAaMM O  XOAE€  MPEJOCTABICHHS
MYHULUNAIBHOM yCIYrM, B TOM 4YHUCJE C HCIOJIb30BaHUEM HH(POPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.15.1. NupiMu mnoka3zaTelsiMM KadyecTBa W JIOCTYNMHOCTH IPEJOCTABICHUS
MYHUIUIIAIBHON YCIIYTH SIBJISIFOTCS:

- PacnoIOKEHHOCTh [OMEILCHU YIIOJIHOMOYEHHOT O oprasa,
[pEIHAa3HAYCHHbIX I [PEJOCTABJICHHUS MYHUIMNAIBHOW YCIYrH, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarucTpasim;

- CTeneHb WH(GOPMUPOBAHHOCTH 3asBUTENSI O TMOPSAIAKE MNPEAOCTaBICHUS
MYHHIIMIIAIBHOW YCIYTH (JIOCTYNMHOCTh HH(OpPMAIMM O MYHHUIMIAIBHON YCIyTe,
BO3MOXKHOCTh BbIOOpa crioco0a mosryueHus: uHpopMaIum);

- BO3MOXHOCTh BbIOOpa 3asBuUTENeM (opM oOpaleHus 3a MOJTyYEHUEM
MYHULUIIATBHON YCIYTH;

- JIOCTYIIHOCTh OOpallleHHs 3a MPeJOCTaBICHUEM MYHHUIMNAIBHOM YCIyTH, B
TOM YHCJIE IS JTUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

- CBOEBPEMEHHOCTb MIPEIOCTABICHUSI MYHULIUIIAILHON yCIYyT'H B COOTBETCTBUU
CO CTaHJAPTOM €€ IIPENOCTABICHUS;

- OO0 IeHNE CPOKOB IIPEIOCTABIEHUS MyHUIIUNAIBHONW YCIYyTH U CPOKOB
BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX IIPOLELYP NPHU MPEJOCTABICHUH MYHHMIMIAIBHON
YCIIyTH;

- BO3MOXXHOCTb MOJy4YeHHs] HH(OpPMAlUKM O XOJ€ MPeAOCTaBICHUS
MYHHIIMIIAJIbHONW YCIyTH; OTCYTCTBHE OOOCHOBAHHBIX kKaJl00 CO CTOPOHBI 3asABUTEIS
0 pe3yJbTaTaM MPeIO0CTaBICHUS MyHULIUIIATbHON YCIYyTH;

- OTKpPBITBIA JNOCTYN JUIsl 3asBUTENEd K MH(GOpPMAIMU O MOPSAIKE U CPOKax
MPEJAOCTABICHUS MYHULMINAIBHON YCIYrd, TOpSIKE O0O0XKaloBaHUs JEHCTBUUI
(Oe3neiicTBUS) YIIOJIHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrenraIucTa YnoIHOMOYEHHOTO OpPraHa;

- HaJu4Me HeoOXOAMMOr0 M JOCTATOYHOIO KOJUYECTBA CIEIUAIMCTOB
YIOJHOMOUYEHHOTO OpraHa, a TaKKe ITOMEIICHWM YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIISACTCA IPUEM 3aBICHUN U TOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YIIoMHOMOYEHHBIM OpraHOM OOECIIEUMBAETCS CO3JaHUE WHBAIMJIAM U
UMHBIM MaJIOMOOMJIBHBIM TPYIIIIaM HAacCeJeHUs CIEAYIOLIUX YCIOBUH TOCTYHMHOCTH
MYHMIIMIIAJIbHOW YCIYyTH B COOTBETCTBHUM C TpPeOOBaHUSIMH, YCTaHOBJICHHBIMU
3aKOHOJATEIbHBIMA U HHBIMU HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH:

- OKa3aHUE€ MHBAIMIAM MOMOIIM, HEOOXOAUMOM JUIsl OJYYEHHUS B TOCTYIHOU
It HUX opMme nHpopManuu o IpaBUIax MPeA0CTaBIECHUs MyHULUIIAIBbHON YCITyTH,
B TOM 4Hucie 00 OQOpMIIEHMHM HEOOXOAMMBIX Ul MOJYyYEHUS MYHHUIMIAIbHON
YCIYTH JOKYMEHTOB, O COBEPIICHUM MMM JIPYTUX HEOOXOIMMBIX ISl MOJyYEHHUS
MYHULUITAIBHON YCIYTHU IEUCTBUM;

- TpPEeNOCTaBJICHUE MYHHULMNAIBHON YCIYrd HHBAJIMJAM IO CIyXy, MpHU
HEOOXOAUMOCTH, C MCHOJIb30BAaHUEM PYCCKOIO JKECTOBOIO fA3bIKa, BKIIIOUAs
o0ecrnieyeHue A0IMyCcKa B IOMEUIEHUE CypA0NIepEBOIUNKA, TU(PIOCYPAONIEPEBOIUHKA;
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- OKa3aHUE TMOMOIIM WHBAJIUIAM B NPEOAOJICHUH OaphepoB, MEIIAIOIIUX
MOJIYYEHUI0 MyHULIMIIATBHOM YCIIYyTH HapaBHE C IPYTUMH JTULAMHU.

2.15.3. Ilpu npenocTaBiIeHU MYHULHUNAIBHOW YCIIyTH

B3aMMOJCHMCTBUE 3ASBUTENSA CO CIEHHAIMCTOM YIIOJHOMOYEHHOTO OpraHa
OCYUIECTBIISIETCS IPU JIMYHOM OOpAILEHUN 3asIBUTES:

- Uil 1mody4dyeHus  uHGOpMAmMU 1O  BOINPOCaM  MPEAOCTaBIEHUS
MYHUIMTAIBHON YCIIYTH; IJIsl TOAA4Yu 3asiBJICHUS U IOKYMEHTOB;

- U1 TOJydYyeHUus HHPOpMalMM O XOJ€ MNPEAOCTaBICHHUS MYHHUIMIAIbHOU
YCIIyTH; IS IOJIyYEeHUS pe3yJIbTaTa IPeIOCTaBICHUS MyHULIMIIAIbHON YCIYTH.

[TpOIOJKATENBHOCTh ~ B3aMMOJEHCTBHSL  3aiBUTENL CO  CHELHAAIUCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOKET MPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBieHue MyHUIUIAIbHOW ycinyrd B MO®OIL[ BO3MOXKHO mpu
HaJIMYHUH 3aKJIIOUYEHHOTO COTJIAIICHUS O B3aMMOJECHCTBUU MEXIY YIOJIHOMOYEHHBIM
opranoM nu M®II.

Y1OJIHOMOYEHHBI OpraH oOecneyruBaeT HHMOPMUPOBAHUE 3asIBUTENEH O
BO3MOYKHOCTH MOJIYYEHHUs] MyHULMIIAIbHOU yciyru Ha 6aze M®ILI. B ciyuyae nonauun
3asBJICHUS O IPEIOCTABICHUA MYHUIMIAIBHON yciayrd B M®DIL] HenocpeacTBeHHOe
MPEJOCTAaBIEHNE MYHHUIMNAIBHON YCIYTM OCYUIECTBIISIETCS  YIOJHOMOYEHHBIM
OpraHOM.

2.16. Nuple TpeOOBaHUS, B TOM UHUCIIE YYUTHIBAIOIIUE OCOOCHHOCTH MPEIO-
CTaBJICHUSI MyHULIMIIAJIBHON yCIIyTU MO 3KCTEPPUTOPUATIBHOMY MPUHLMITY U OCOOEH-
HOCTH IPEJOCTaBICHUS MyHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme.

2.16.1. 3asBUTENIb NPENOCTABISIET JOKYMEHTHI B OPraH, OCYUIECTBIISIO-
LU IEPEBOJT MOMEIIEHUS, [0 MECTY HAXOXKIAEHUS MIEPEBOAMMOr0 OMEIIECHHS HEMO-
cpeAcTBEHHO 1100 uepe3 M®I] B COOTBETCTBHUM C 3aKIIOUYEHHBIM MU B YCTaHOBJICH-
HoM [IpaBurenscTBOM Poccuiickon denepanuu MOpsAAKe COTJAlIEHUEM O B3aMMO-
NEUCTBUMU.

2.16.2. 3asBUTENb BIPABE OOPATUTHCS 3a NPEIOCTABICHUEM MYHHUIIHU-
NajbHOW YCIYyrM W MOAaTh JOKYMEHTBHI, yKa3aHHble B MyHKTe 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOTO perjiaMeHTa B 31eKTpoHHOU (popme vepe3 EINI'Y ¢ ucnonb3zona-
HUEM BJIEKTPOHHBIX JOKYMEHTOB, MOJMKUCAHHBIX 3JIEKTPOHHOM MOANKUCHIO B COOTBET-
ctBun ¢ TpeboBanusiMu denepanbHoro 3akoHa oT 06.04.2011 Ne 63-O3 «O06 amek-
TPOHHOU ITOAIMCHY.

Y1oNHOMOYEHHBIH OpraH o0ecrneynBaeT HHPOPMUPOBAHUE 3asBUTENCH O
BO3MOKHOCTH NIOJIYUYECHUSI MyHULIUNIAIBHOU yciayru uepe3 EINTY.

Oo6pamenue 3a ycmyroi depe3 EIII'Y ocymiecTBiseTcs myTeM 3alOJIHCHUS
MHTEPAaKTUBHON (OpMBI 3asiBieHUs ((POpMUPOBaHHUS 3alpoca O MPEIOCTABICHUU
MYHULMIAIBHOW YCIYTH, COJEp>KaHHE KOTOPOrO0 COOTBETCTBYET TpeOOBaHUAM
(GopMBI 3asIBIEHUS, YCTAHOBJIEHHON HACTOSAIIUMM aMUHUCTPATUBHBIM PETIIAMEHTOM )
(manee - 3ampoc).

OOpareHue 3asgBUTENS B YINOJTHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0OecrieynBaeT BO3MOXHOCTb HAIlpaBJIEHUS M TMOJYYEHUS OJHO3HAYHOU U
KOH(UJICHIMATBbHON MHPOpPMALIMKM, a TaKkKe MPOMEKYTOUHBIX COOOLIEHUN U
OTBETHON HMH(pOpMaUU B HJIEKTPOHHOM BHJIE€ C HCIOJB30BAHUEM AJIEKTPOHHOMN
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MOJAIUCU B  TOPSAJKE, NPEAYCMOTPEHHOM  3aKOHOJATENbCTBOM  Poccuiickon
denepanum.

2.16.3. [Ipn mpenocTaBIeHHMM MYHULHNAIBHOW YCIYIM B 3JIEKTPOHHOU
dbopme nocpeactrom EINTY 3asButento odecrneunBaeTcs:

- NoJydYeHHe HHPOpMalLUM O TOPSAKE U CpPOKax IMpPeaoCTaBIEHUs
MYHULUIIATBHON YCIYTH;

- 3alliCh HAa TpPUEM B YINOJIHOMOYEHHBIM OpraH Mg MOJayu 3asiBICHUS U
JOKYMEHTOB;

- (popmupoBaHue 3arpoca;

- IPUEM U PETUCTPALIUS YTIOJTHOMOYEHHBIM OPraHOM 3alpoca U IOKYMEHTOB;

- IIOJIyYEHUE PE3yJIbTaTa MPEeJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

- IIOJTyYEHUE CBEJEHUM O XO0JI€ BBIITOJIHEHHS 3a11pOca.

[Tpu HanpaBiIeHUH 3a1POCa UCIIOJIB3YETCS IPOCTAs ANEKTPOHHAS MOJIUCH, IPH
YCIIOBHH, YTO JJUYHOCTD 3asIBUTENS YCTAHOBIIEHA ITPU AKTUBALIUH YUETHON 3aIKCH.

3.  Cocras, mocief0BaTeIbHOCTb H CPOKH BHIITOJIHEHNS aJMHUHHACTPATHB-
HBIX mpouexyp (aefcTBmii), TpeOOBaHUA K MOPAAKY MX BBIIOTHEHHS, B TOM 9HCIIC
0CcOOEHHOCTH BHIIIOIHEHHS aIMUHHCTPATHBHBIX TPOIEAYp (HeHCTBHIL) B DIIEKTPOH-
HOM (opme

3.1. McuepnpiBaromiuii nepeyeHb aAMUHACTPATUBHBIX MPOLETYP:

1) npuem u peructpauusi 3asiBJICHHS U JOKYMEHTOB Ha MPEIOCTaBJICHUE
MYHULIMIAIBHOUN YCITyTH;

2) ¢opMupoBaHUE W HAINpaBICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpPTaHBI
(opranuzanuu), y4acTBYIOIIME B MPEAOCTABICHUU MYHUIMNAIBHOW yCIyru (mpu
HEOOXOIMMOCTH);

3) yBemoMJieHHE 3asBUTEIS O TMPEJACTABICHUM JOKYMEHTOB U (WJIN)
uHpopmManuu, HEOOXOOUMON Il MpPOBEIEHUs IepeycTpoiicTBa U (WJIM)
MEPEeIUIaHMPOBKY MOMEIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pelIeHUs O NEepeBoJe WM 00 OTKaze B NEPEBOJE >KUJIOrO
NOMEIIICHHS] B HEXKUIIOE HIIA HEXHUIIOTO MOMEUIEHUS B KUIIOE TOMEIICHHE;

5) B ciyuyae, ecnu Juisi oOecrieueHus UCIOIb30BaHUs MMOMEIICHUSI B KauecTBe
KUJIOTO WJIM HEKUJIOTO MOMENIEHUsl TpeOyeTcs MPOBEICHUE ero NepeyCcTpocTna, u
(n1K) TeperUTaHUPOBKH, U (MJIM) UHBIX pa0OT — MPUHATHE PEUIEHUsI 00 YTBEP>KICHUHU
aKTa IIPUEMOYHON KOMUCCHUH;

6) Bblgaua (HampaBlICHUE) JOKYMEHTOB IO pe3yJibTaTaM IIPea0CTaBICHUS
MYHULIMIAIBHON YCITyTH.

briok-cxema npenocTaBiIeHUS MYHUUMINAIBHOM YCIYTrM MPEACTaBICHA B
[Ipunoxxenuu Ne 1 k HacToAEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpanus 3asBICHUS U JOKYMEHTOB HAa NPEAOCTABICHUE
MYHULIMITAJIBHON YCIIYTH.

3.1.1.1. OcHoBaHMEM Hayajia BBIOJIHEHUS AJMUHHUCTPATHUBHON NPOLETYpPHI
ABJISIETCSI TIOCTYIUUICHUE OT 3asBUTENISl 3asIBJICHUSI U JIOKYMEHTOB, HEOOXOAUMBIX JJIs
PEeAOCTABICHUS MYHHUITUIIAILHON YCIyTH, B yIOJIHOMOYeHHbIH oprad, EIN'Y nu6o
yepe3z MOII.
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3.1.1.2. Ilpu nu4yHOM OOpalllEHUH 3asABUTEISI B YINOJHOMOYEHHBIM OpraH
CIELUUAIIUCT YIMOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NIPUEM U BbIIAUy
JOKYMEHTOB:

- YCTaHABJMBAET JIMYHOCTb 3asBUTENS] HAa OCHOBAHUM JOKYMEHTAa,
YAOCTOBEPSIOLIETO €ro JUYHOCTb, MPEACTABUTENS 3asiBUTENS - HA OCHOBAHMHU
JOKYMEHTOB, yJIOCTOBEPSIOLUIMX €r0 JMYHOCTh U MOJHOMOYHMS (B Cilyyae oOpaleHus
IpeICTaBUTEA);

- MPOBEPSAET CPOK AEHUCTBUS JOKYMEHTA, yAOCTOBEPSIOLIErO €ro JIMYHOCTh U
COOTBETCTBHE JIaHHBIX JOKYMEHTAa, YJOCTOBEPSAIOUIErO JUYHOCTh, JIAHHBIM,
YKa3aHHBIM B 3asBJICHUU O COTJIACOBAHUU TMEPEYCTPONUCTBA U (MIJIH) TIEPETIAHUPOBKU
MIOMEILEHHUS] B MHOTOKBAPTUPHOM JIOME U MPUJIOKEHHBIX K HEMY JTOKYMEHTaX.

B xone npuema HOKYMEHTOB OT 3asBUTENSI WM YIOJIHOMOYEHHOTO MM JIAIIA
CIELUAIIUCT, OTBETCTBEHHBIN 3a MPHUEM U Bblauy JTOKYMEHTOB, YJIOCTOBEPSIETCSA, UTO:

1)  TeKcT B 3asBJICHHH O IEPEBOJIEC MOMELIEHUS OIJAETCS TPOUYTEHUIO;

2) B 3a4BJICHUU O MEPEBOJIC OMEIICHUS YKa3aHbl (haMUIIUsI, UMS, OTYECTBO
(moclnieiHee - MpU HAIMYKK) PU3HUECKOTO JIUIlA TMO0 HAUMEHOBaHUE FOPUINIECKOTO
Ua;

3)  3asgBiEHHUE O MEpPEeBOJAE MOMEIICHUS MOAMKMCAHO 3asBUTENIEM WM YIIOI-
HOMOYEHHBIM MPEICTABUTEIIEM;

4)  nOpunararoTcs JOKYMEHTBI, HEOOXOAUMBIE JIJISl IPEIOCTaBICHUS MYyHUIIH -
MAJIHOW YCIIYTH.

[Ipu ycraHoBieHun (HaKTOB OTCYTCTBUS HEOOXOJMMBIX JIOKYMEHTOB,
00s3aHHOCTh 1O TPEJAOCTABICHUIO KOTOPBHIX BO3JIOKEHA Ha 3asBUTENS, MpU
HECOOTBETCTBUU  MPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSAM  HACTOSIIETO

aJIMHHACTPATHBHOTO perjlaMeHTa - YBEIOMJIACT 3asABUTCSNIS O BBIABICHHBIX
HEJOCTaTKaX B IMPEJCTABICHHBIX JIOKYMEHTaX W IpeJjiaraeT MPUHATH MEPHI 10 HX
YCTPaHEHHUIO.

B cnydae ecnu 3asBUTENL HACTAUBAET HA NPUHATUU JTOKYMEHTOB - IPUHUMAET
IIPEJCTABIICHHBIE 3asIBUTEJIEM JTOKYMEHTHI.

B cnywae ecim 3asBUTENb CAMOCTOSITENIBHO pEIIWJ NPHUHATH MEpbI IO
YCTPAaHEHHIO HEAOCTAaTKOB, IIOCIE HUX YCTPAaHEHHUs IOBTOPHO oOOpamaercs 3a
[PEIOCTAaBICHUEM MYHHMIMIAIBHONW YCIYTH B TOpPSAIKE, IPELyCMOTPEHHOM
HACTOSIIIUM aIMAHUCTPATUBHBIM PETIaMEHTOM.

[lo oxoH4YaHMM nIpUeMa 3asBICHHUS WU INPUIATa€MbIX K HEMY JOKYMEHTOB,
CIIELIMAJIUCT, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB, BBIJAET 3asIBUTEIIIO PACIIUCKY B
IIOJIyYEHUH OT HETO IOKYMEHTOB, C YKa3aHUEM HUX IEPEYHs U NaTbl UX IOJIYyYEHUs
YIIOJJHOMOUYEHHBIM OPTaHOM, 4 TAaK)Ke C YKa3aHUEM IEPEYHs JTOKYMEHTOB, KOTOPBIE
OyAyT HOJTy4YeHBI IO MEKBEJOMCTBEHHBIM 3aIpOCaM.

MakcuMalIbHBIM  CPOK  BBIITIOJIHEHWS AJMUHUCTPATUBHOW NPOLEAYPHl IO
IIPUEMY U PETUCTPALMH 3asBJICHUS O MIEPEBOJIC TIOMEIICHUS U ITPUIIOKEHHBIX K HEMY
JOKYMEHTOB cOCTaBiisieT 1 pabouunii IeHb C MOMEHTA MOCTYIUICHHS 3asBJICHUA.

Kpurepnii npuHATHS pEUNIEHUS - NOCTYIUIEHUE 3asBICHHUS O IEPEBOJIE
NOMEUIEHUS U MIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraToM agMUHHACTPAaTUBHOM IIPOLIEYPHI ABJISETCS IPUEM U PETUCTPALIHS
3asIBJICHUS O IIEPEBOJE MOMEIIEHUS U IPWIOKEHHBIX K HEMY JIOKYMEHTOB.
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HNudopmarus o nmpueme 3asBICHUS O MIEPEBOJIE TOMEUICHHS U MPUIOKEHHBIX K
HEMY JOKyMEHTOB (DMKCHPYETCS B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa M
(1K) XKypHaje perucTpauuu ynoJHOMOUYEHHOI'O OpraHa, Mocje 4ero MOCTyIUBLINE
JOKYMEHTBI IEpEJalOTCs JOJDKHOCTHOMY JIMIY JUISI PACCMOTPEHUS W HA3HAYCHUS
OTBETCTBEHHOTO MCIIOJIHUTEIIS.

3.1.1.3. IIpuem u peructpauus 3asBJICHUS U JOKYMEHTOB Ha MPEAOCTABICHUE
MYHUIMTNIAIBHON yCIyTH B (hOpME 3JIEKTPOHHBIX TOKyMeHTOB yepe3 EIIY.

[Tpu HampaBieHUHU 3asBJICHUS O TIEPEBOJIC TOMEIIECHUS B AJIEKTPOHHOU (hopme
(Ipu HAJIMYUU TEXHUYECKON BO3MOKHOCTH) 3agBUTENI0 HEOOXOAMMO 3aIlOJIHUTh Ha
EII'Y snexktponHyio (hopMmy 3ampoca Ha MPEJOCTaBICHUE MYHUILIMITAIILHON YCIYTH,
NPUKPENUTh K 3asBICHUIO B JJIEKTPOHHOM BHUJE JTOKYMEHTBHI, HEOOXOAUMBIE ISt
IIPENOCTAaBICHNS MYHULMITAJILHON YCIIYTH.

Ha EIII'Y pa3meniaetcst oOpa3ell 3an0JHEHUS SJIEKTPOHHOU (POPMBI 3asBIICHUS
(3ampoca).

®dopMmaTHO-JIOTUYECKasi MPOBEpKa C(HOPMUPOBAHHOTO 3asiBIEHUs (3ampoca)
OCYILIECTBIISIETCS ABTOMATHYECKH ITOCIIE 3aI0JHEHUS 3aABUTEIEM KAXKJIOr0 U3 MOJIEH
ANEKTPOHHOM (GopMmbl 3ampoca. [Ipy BBISIBIEHUU HEKOPPEKTHO 3alOJHEHHOTO MO
AJNIEKTPOHHOM (HOPMBI 3ampoca 3asgBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISIBICHHOU
OLIMOKU U TOPSAKE €€ YCTPAHEHHs MOCPEACTBOM HH(OPMAIMOHHOTO COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (opme 3ampoca.

Crnenuanuct, OTBETCTBEHHBI 3a NPUEM M BblAAYY JIOKYMEHTOB, IIpU
IIOCTYIUICHUH 3asIBJICHUS U JOKYMEHTOB B JJICKTPOHHOM BHJIE:

- TpoBepseT  JNEKTPOHHbIE 00pa3bl  JOKYMEHTOB Ha  OTCYTCTBHUE
KOMITBIOTEPHBIX BUPYCOB U UCKAKEHHON MH(POpMAIIH;

- PETUCTpUPYET AOKYMEHTHl B CHCTEME JJIEKTPOHHOTO JOKyMEHTO00OpOTa
YIIOJJHOMOYEHHOT'O OPTaHa, B KyPHAJIE PETUCTPALMH, B CIIy4ac OTCYTCTBHS CUCTEMBI
ANEKTPOHHOI'0 JJOKYyMEHTOO0O0POTa;

- (dopMHUpyeT U HAIpPaBISIET 3asBUTENIO 3JIEKTPOHHOE YBEAOMIJIEHHE 4epes
EIII'Y o monyyeHuM W perucTpauuu OT 3asgBUTENs 3asBJICHUA (3ampoca) U KOMUH
JOKYMEHTOB, B CIly4a€ OTCYTCTBHSI TEXHHUYECKOM BO3MOKHOCTH aBTOMATHYECKOTO
yBenoMmiieHus 3aasureits uepes3 EINNY;

- HampapiseT IMOCTYIUBIIMN NAKET JAOKYMEHTOB JIOJDKHOCTHOMY JIMILY
YIOJHOMOYEHHOIO OpraHa JJisi pPAacCMOTPEHHS W HA3HAYEHUsI OTBETCTBEHHOIO
UCIIOJIHUTEIS.

MaxkcumanbHblii  CPOK BBINOJHEHUS AaJAMUHUCTPATUBHOM MPOLEAYPHI IO
IIPUEMY U PETUCTPALMH 3asBJICHUS O NIEPEBOJIE IIOMELICHUS U IIPUIIOKEHHBIX K HEMY
JOKYMEHTOB B (POpME 3JIEKTPOHHBIX JOKYMEHTOB cocTaBiseT 1 paGouuii AeHb ¢
MOMEHTA MOJy4eHUSI JOKYMEHTOB.

Kpurepnii npuHATHS pEmIEHUsS - NOCTYIUIEHUE 3asBICHHUS O IIEPEBOJIE
ITOMEILEHHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM aIMUHUCTPATUBHOW IMPOLEAYPHI SBISAETCS MPUEM, PETHUCTpaLs
3asBJICHHUS O MEPEBO/IC MOMEIIECHHS U IPUIOKEHHBIX K HEMY IOKYMEHTOB.

3.1.1.4. Tlpu HampaBiieHUU 3asiBUTEJIEM 3asBJICHUS U JIOKYMEHTOB B
YIOOJIHOMOYEHHBIA ~ OpraH  IMOCPEACTBOM  IIOYTOBOM  CBSI3M  CHELHAIHUCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MIPUEM U BbIJIaYy TOKYMEHTOB:
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- IPOBEPSAET MPABMWIBHOCTH aPECHOCTH KoppecnoHaeHuu. OmuboyHo (He 1Mo
azpecy) MpPUCIAHHBIE MHChbMA BO3BPAIIAIOTCA B OPraHU3alMI0 IIOYTOBOM CBSI3U
HEBCKPBITBIMH;

- BCKPBIBAET KOHBEPTHI, MPOBEPSIET HAIUNYUE B HUX 3asBJICHUS U JTOKYMEHTOB,
0053aHHOCTb 10 MPETOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

- MpOBEpsET, 4YTO 3asBJIICHHE HANMUCAHO pa30opuuBO, (pamMuiIuu, HMEHa,
oryecTBa (NP HAIUYMHK), HAUMEHOBAHUE, aJpec MeCTa IKUTEJIbCTBA, aJpec
MECTOHAX0K/ICHUS, HAITMUCAHBI ITOJHOCTHIO;

- MPOBOJUT IMEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KOMUW JOKYMEHTOB, MX
COOTBETCTBHME JICUCTBYIOIIEMY 3aKOHOJATEJICTBY, a TaKK€ IIPOBEPSET, 4YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM MOPSJIKE;

- IIPOBEPSIET, YTO KOINWU JOKYMEHTOB HE HUMEIOT IMOBPEXKICHUW, HaIU4ne
KOTOPBIX HE MO3BOJISIET OJHO3HAYHO MCTOJKOBAaTh HMX COAEPKAHUE, OTCYTCTBYIOT
MOTYMCTKH, IPUITUCKH, 3a4€PKHYThIE CJIOBA, UCIIPABJICHHUS.

MakcuMaNIbHBIM  CPOK  BBIIIOJIHEHWS AJMUHUCTPATUBHOW NPOLEAYPHl IO
MIPUEMY M PETUCTPALIMU 3asIBJICHUS O MEPEBOJE MOMEIICHUS U MPUIOKEHHBIX K HEMY
JOKYMEHTOB, MOCTYNHUBIIUX MOCPEACTBOM IMOYTOBOM CBSI3H, COCTaBIsieT 1 pabouunii
JI€Hb C MOMEHTA MOJTYYEHUsI JJOKyMEHTOB.

Kputepuii npuHATHS peHIeHUs - TOCTYIUICHUE 3asBICHUS O TMEpeBOjIe
NOMEUIEHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaTomM aIMHUHUCTPATUBHOW MPOLIEAYPHI SBISAETCS MPUEM U PETUCTPALIUS
3asIBJICHUS O IIEPEBOJE MIOMEIEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

HNudopmarus o npueme 3asBICHUS O IEPEBOJE TOMELICHUS U MPUIIOKEHHBIX K
HEMY JIOKyMEHTOB (UKCHPYETCS B CHUCTEME OJJIEKTPOHHOTO JOKYMEHTO00OpoTa
YIOJIJHOMOYEHHOI'O OpraHa, B )KypHaJle PErHCTpalyy, B CIy4ae OTCYTCTBUS CUCTEMBI
AIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

B nenp perucrtpauuu 3asBI€HHS] O MEPEBOJAE MOMEIMICHUS U MPHIOKEHHBIX K
HEMY JIOKYMEHTOB, CIIELUAJIUCT, OTBETCTBEHHBI 3a MPUEM JIOKYMEHTOB, IEpelaeT
MOCTYNHUBIIHUE JTOKYMEHTBI JOJKHOCTHOMY JIMILy YIOJHOMOYEHHOTO OpraHa s
PacCMOTpPEHHUS U Ha3HAYEHHSI OTBETCTBEHHOTO UCTIOTHUTES.

3.1.2. ®opMupoBaHuUE U HaNpaBICHUE MEKBEIOMCTBEHHbBIX 3alpoOCOB B
opransl (OpraHu3aluu), y4acTBYIOIIME B MPEAOCTABICHUN MYHUIIMIIAILHON YCIyTH
(ipu HEOOXOAUMOCTH ).

OcHoBaHueM Ui HayaJa aJMWHUCTPAaTHBHOW MPOUEAYpBl  SBISAETCS
HEIPEICTABIICHHUE 3asBUTENIEM JOKYMEHTOB, IPEyCMOTPEHHBIX MOAIYHKTamMu 2, 3, 4
nyHKTa 2.6.1 HacTOSIIIEro aAIMUHUCTPATUBHOIO PErJIaMEHTA.

JIOJKHOCTHOE JIMLO YIOJHOMOYEHHOI'O OpPraHa IpH MOJYYEHHH 3asBJIICHHS O
MEPEBOJIE MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB, ITOPYYaeT CHEUAIHUCTY
COOTBETCTBYIOILIETO OT/ENA MPOU3BECTH UX IPOBEPKY.

B cnyuae, ecnu crnenuanucToM COOTBETCTBYIOIIETO OTAENa OYyIET BBISBIIEHO,
YTO B MIEPEYHE MPE/ICTABICHHBIX 3aBUTENIEM JTOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
MIPEAYCMOTpEHHbIE  moaAmyHKTamu 2, 3, 4 nyHkra 2.6.1 Hacrosmero
aIMUHUCTPATUBHOTO  pErjaMeHTa, NPUHUMAETCS pElIeHHEe O HalpaBJIeHUU
COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3aIIPOCOB.



22

MexBeJOMCTBEHHbIE 3alpPOChl HAMPABISIIOTCS B CPOK, HE MPEBBIIIAIOMIANA 3
pabouux nHEW CcO MAHS PETUCTpAIlMM 3asBICHUS O TIEPEBOJE TOMEIICHUS U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asIBUTEIIS.

HamnpapiieHne MeXBEJOMCTBEHHBIX 3alPOCOB OCYILECTBIISIETCS. B DJIEKTPOHHOM
dbopmMe ¢ HUCHOJIb30BAHUEM E€IMHOU CUCTEMbl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJIEUCTBUS u MOAKITIOYEHHOM K HeH PETrHOHAJIbHOM CHUCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/ICHUCTBUS.

CrnenuanucT COOTBETCTBYIOLIErO OTAENAa, OTBETCTBEHHBINM 3a MOATOTOBKY
JOKYMEHTOB, O0s3aH TPHUHATh HEOOXOAMMBIE MEPHI ISl TOJYYeHHS OTBETa Ha
MEKBEJIOMCTBEHHBIE 3aIIPOCHl B YCTAHOBIJICHHBIE CPOKH.

B ciyuae He mocTymieHus OTBETa Ha MEXBEIOMCTBEHHBIN 3alpoc B CPOK
YCTAQHOBJICHHbIA NYHKTOM 2.6.3 aIMHHHCTPATUBHOIO PErJlaMeHTa MNPUHHUMAIOTCS
Mepbl B COOTBETCTBUU MOJNYHKTOM 3 MmyHKTa 3.1 HACTOSIIEro aJMUHUCTPATUBHOIO
peryiaMeHTa.

Kpurepuii  npuHSTHS  pelIeHHsT -  HENpEeJCTaBJIeHHE  JOKYMEHTOB,
IIPEAYCMOTPEHHBIX  MoAnyHkramu 2, 3, 4 myHkra 2.6.1 Hacrosmero
aJMUHUCTPATUBHOTO pPErjiaMeHTa.

Pe3ynbTaToM aaMUHUCTPATUBHON MPOIEAYPHI SBISETCSA MOJyYEeHUE B paMKax
MEXBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aWMOJICHCTBUS JOKYMEHTOB (MX KOMUU WU
CBEJICHUM, COJEpXKAIIMXCA B HUX), HEOOXOIUMBIX [UJII  TPEIOCTaBICHUS
MYHUIIUNAIBHOW  yCIyrd  3asBUTENIO0, JMOO  TOJNy4eHHe  HMH(pOpMAaIUH,
CBUJIETEIBCTBYIONIEH 00 OTCYTCTBMM B PACHOPSIKEHUU OPraHoB (OpraHU3aIMil),
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHUIIUIIAIBHON YCIYTH, TOKYMEHTOB (MX KOTIHIA
WM CBEJEHUN, COJEpKAlIUXCs B HHUX), HEOOXOAWMBIX ISl MPEAOCTaBICHUS
MYHULIMIAIBHON YCITyTH.

Qukcarusi pe3yibTaTa BBIOJIHEHUS aJMUHUCTPATUBHON MpOLEIYyphl HE
MIPOU3BOJIUTCS.

3.1.3. Tlpunsarue pemieHuss 0 NepeBoAe WUIU 00 OTKa3e B MEPEBOJAE KUJIOTO
MTOMEIIECHUSI B HEXKUJIOE U HEXKUIIOTO TIOMEIIEHUS B JKUJIO€ TTOMEIIECHUE.

OcHoBaHMeM JJi1 Hayajga aJMUHUCTPATUBHOW TPOLIEAYPHI  SBIISIETCS
MOJIyYEHHE YIIOJTHOMOUYECHHBIM OpPraHOM JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6.1
HACTOSIIEr0 aJIMHUHUCTPATUBHOIO pErJIaMeHTa, B TOM YHUCJIE IO KaHAJIaMm
MEXBEJJOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJIEHCTBUS, JMOO HHPOPMAIINH,
CBUJICTENIBCTBYIONICH 00 OTCYTCTBMM B PACHOPSIKEHUU OPraHoB (OpraHU3aIIMi),
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHUIUIIAIBLHON YCIYTH, TOKYMEHTOB (MX KOTIHIA
WIN COJEpKallUXCS B HHUX CBEJCHUMN), HEOOXOAUMBIX MJIA MPEeAOCTaBICHUS
MYHULIMIAIBHON YCITyTH.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AJIMUHUCTPATUBHOM MPOILEAYPHI SBISETCSA
JOJKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa.

Crnenuanuct oT/eNia MPOBOJUT aHalW3 MPEACTABICHHBIX JOKYMEHTOB Ha
HaJM4ue OCHOBAHUM /U MIPUHSATUS PEUICHUS, U MOJITOTABIMBAET MPOECKT PEIICHUS O
nepeBojie Wik 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMEUIEHUSI B HEXWIOE U HEXHUIIOTO
MOMEIIEHUS B JKWIOE TMoMelieHue 1o ¢Gopme, yTBEPKICHHONW MOCTAaHOBJICHUEM
[TpaButenncTBa PO ot 10.08.2005 Ne 502 «O06 yTBep)ieHnH (GOpMbI YBEIOMIICHUS O
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nepeBojie (0TKa3ze B MEPEBOJIC) KUIOTO (HEKUIIOTO) MOMEIICHHS B HEKUIIOE (KHUIIOE)
MTOMEILICHUE.
[Ipy  DocTymiieHMM B YNOJHOMOYEHHBIM  OpraH  OTBETa  OpraHa

rOCy/lapCTBEHHOM  BJACTH,  OpraHa  MECTHOIO  CaMOyIpaBjieHus  JInbo
ITOJABEIOMCTBEHHOM OpraHy TrOCYyAapCTBEHHOM BIJIACTM WA OpPraHy MECTHOIO
caMOyIpaBJIEHUs OpraHu3aluu Ha MEKBETOMCTBEHHBIN 3anpoc,

CBUJIETENLCTBYIOIIETO0 00 OTCYTCTBMM JIOKyMeHTa U (Wjau) HHQPOpPMAIUH,
HEOOXOAMMBIX JUIsl MEpPEeBOJAa JKUIOIO IOMEUIEHUS B HEXWIOE IMOMEIIECHUE WU
HEXXWIOIO IOMEIIECHHSI B JKWJIOE IIOMEIIEHHE B COOTBETCTBUM C ITyHKTOM 2.6.1
HACTOALIEr0 aIMUHUCTPATUBHOIO PEVIAMEHTA, U €CIIU COOTBETCTBYIOIIHUN JOKYMEHT
HE IPEJICTaBJICH 3asBUTENIEM 110 COOCTBEHHOW MHUILIMATUBE, YIIOJTHOMOUYEHHBIN Opran
IIOCJIE TOJIYYEHMs] YKa3aHHOTO OTBETA yBEIOMIISAET 3aABUTENSA O IOJYYEHUU TaKOIO
OTBETA, W TpeJyIaraeT 3asgBUTEIIO MPEACTaBUTh JOKYMEHT U (WUiIM) MH(POpMAIHIO,
HEOOXOUMbIE JUIS TPOBENCHHUS TMEpeBOJa JKWJIOTO TOMEIICHHS B HEXKUIIOe
IIOMEILECHUE WM HEXUJIOTO MOMEUIEHUS B KUJIOE€ IOMEIIEHUE B COOTBETCTBHUH C
IyHKTOM 2.6.1 HacTosmero aaIMHUHHCTPATUBHOIO PETJIAMEHTa, B TEUYCHHE
MATHAIUATH padOYMX JHEH CO JHS HANpaBJiICHUsS YBEIOMIICHUS.

[Ipn HempeacTaBI€HUM 3asIBUTENEM JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABIECHUSI MYHUUMIAIBHONW YCIyTHM, B YKa3aHHOM CJy4dae, CIEHHUAINCT
COOTBETCTBYIOILIETO OT/EJa MMOATOTaBIMBAET MIPOEKT pelIeHUsI 00 0TKa3e B MEPEBOJIE
JKWJIOrO IOMEUICHUS B HEXXKWJIOE MOMEIIEHNE WIM HEKHUIIOTO MOMEIIECHUS B YKUJIOE
[IOMELICHUE.

Pemenne 00 oTka3ze JKWJIOrO MOMEIIEHUS B HEXWIOE IOMEIICHUE WU
HEKUJIOTO ITOMEIIEHHUs B )KWJIOE ITOMEILEHHUE TOJKHO COAEpKaTh OCHOBAHUs OTKa3a
C 00s13aTeIbHOM CCBUIKOW Ha HApYILIEHUS.

Pewenne o mepeBojge winM 00 OTKa3e B IMEPEBOJAE KWIOIO INOMEIICHHS B
HEKWJIOE IIOMEIIEHHE WIM HEXWIOr0 IIOMEIIECHHUS B JKAJIOE ITOMEIICHHE
IIOANMUCHIBAECTCS  JOJDKHOCTHBIM  JIMIIOM  YNOJHOMOYEHHOTO OpraHa B JBYX
DK3EMIUIAPAX M NEPEAACTCA CIEHHAINCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIAUYY
JOKYMEHTOB.

B cnyudae mpexncrasiieHus 3asBiICHUs O IepeBoAc nomelieHus yepe3 MOL]
JOKYMEHT, MOJATBEPXKAAIOLIMI NPUHATHE pelleHus, Hanpasisiercss B M®II, ecin
MHOM CIIOC00 €ro MoJIy4eHHUsl He YKa3aH 3asBUTEIIEM.

MaxkcuMalIbHBIA CPOK BBIIIOJHEHHS aIMUHUCTPATUBHON MPOLELYPbl IPUHATUSA
peleHus o rnepeBojie Wik 00 0TKa3e B MEPEBOE KUJIOIO MOMEIIEHUS B HEXKUIIOE U
HEKUJIOTO IIOMEILEHMS B JKUJIOE IIOMEILEHUE HE MOXKET IIPEBBIIIATE CPOKA MATH JHEU
CO JHS MPEJCTABICHUS B YIIOJHOMOYEHHBIH OpraH JOKYMEHTOB, OOSI3aHHOCTH I10
IIPEACTABICHUI0 KOTOPBIX B COOTBETCTBHM C IIyHKTOM 2.6.1 Hacrosmero
aIMUHHACTPATUBHOTO PETVIAMEHTA BO3JIOKEHA HA 3aSBUTEIS.

Kputepuii npussTHs pemeHus - Hanuuue (OTCYTCTBHUE) OCHOBAHWM s
OTKa3a B MPEIOCTABICHUN MYHULIMNIATBHON yCIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.7
HACTOSAILIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM agMUHHUCTPAaTHUBHON NPOLEAYPHI SBISETCA IOCTYIUIEHHE K
CHELUAINCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIAdy JIOKYMEHTOB, PEIICHHUS O
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nepeBojie Wi 00 OTKa3ze B IMEPEBOC KUIIOTO MOMEIICHHS B HEXKWIOE ¥ HEXHUIIOTO
MIOMEILEHUS B KUJI0€ TOMEIICHUE.

Pe3ynbTaT BBINONHEHUS aJIMUHUCTPATUBHOW MpOUEAypbl (DUKCUPYETCS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOTO OpraHa, >XypHaie
perucTpauu.

3.1.4. B cnyuae, ecnu s oOeCEUYEHHUS HCIOJIL30BaHUS TOMEILCHUS B
KaueCTBE JKWJIOTO WM HEXWIOro IOMEIIeHUs  TpeOyeTcs MPOBEICHHUE €ro
nepeycTporcTBa, W (WUW) TEpeIyIaHUPOBKU, W (WJIM) HHBIX PadOT — MPHUHATHE
penieHus 00 yTBEP>KJIECHUHU aKTa MPUEMOYHON KOMUCCHUU;

OcHoBaHWeM 11 Hayajda aJMHHUCTPATUBHOW NPOLIEAYPHl  SBISIETCS
MOJIyYeHHE YTOJTHOMOYEHHBIM OPraHOM YBEIOMJICHHS O 3aBEpIICHHH pPadoT IO
MepeyCTpOrCTBY W (WIH) MEeperylaHupOBKe, W (MJM) WHBIX pabOT MEPEBOJUMOIO
MOMEIIEHUSI C TPUIOKEHHBIMUA JOKYMEHTaMH, YKa3aHHbIMU B TyHKTe 2.6.1
HACTOSAIIETO aAMUHUCTPATUBHOTO PErJIaMEeHTA.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AJIMUHUCTPATUBHOM MPOILEAYPHI SBISETCS
JOJKHOCTHOE JIUI0 YIIOJTHOMOYEHHOTO OpraHa.

Crenuaiuct yrnojJHOMOYEHHOTO OpraHa MPOBOJUT aHAIU3 MPECTaBICHHBIX
JIOKYMEHTOB Ha HAJIMYUE€ OCHOBAHUU ISl IPUHATHS PEIICHUS, U MOJITOTABINBACT aKT
IPUEMOYHON KOMHUCCHM TIEPEyCTpOMCTBa M (WJIM) MEPEIUIaHUPOBKU, U (WJIM) WUHBIX
paboT  MEepeBOJUMOrO  IMOMEIICHUS, KOTOPBbIA  YTBEPXKAACTCS  PEIICHHEM
YHOJHOMOYEHHOTO OpraHa.

[Ipn HempeAcTaBICHUH 3asBUTEIEM JOKYMEHTOB, HEOOXOJMMBIX  JUIs
MPEAOCTABICHNUS MYHULHUMAIBHOW YCIyrd, B YKa3aHHOM cClly4ae, CIEIHaINCT
YIOJHOMOYEHHOTO OpraHa TMOATOTaBIMBAET TPOEKT pemieHuss 00 OTKaze B
MOATOTOBKE aKTa MPUEMOYHOM KOMHCCHM O 3aBEPIICHUM MEPEYyCTPOMCTBA U (WIIM)
MePEIIaHUPOBKY, U (WJIM) UHBIX PaOOT MEPEBOIMMOTO MOMEIICHUS.

Pemienne 06 oTkaze B MOArOTOBKE aKTa MPUEMOYHON KOMHUCCUU O 3aBEPIICHUN
nepeycTpoicTBa U (WIM) NEPErIaHUPOBKHU, W (WJIM) HHBIX PpabOT MEPEBOJUMOTO
MOMEIIEHUS JTIOJHKHO COJIepKaTh OCHOBAaHMSI OTKaza C 00s3aTeIbHOM CCBHUIKOW Ha
HapyIICHUSI.

Pemenne 06 oTkase B MOJArOTOBKE aKTa MPUEMOYHON KOMHUCCUU O 3aBEPIICHUN
nepeycTporcTBa U (WIM) TEPEIUIAaHUPOBKU, W (WIJIM) HMHBIX pabOT IMEpPEeBOJIUMOTO
MOMEIIEHUSI JOME MOMUCHIBACTCS TOJKHOCTHBIM JIMIIOM YIIOJITHOMOYEHHOI'O OpraHa
B JIBYX SK3EMILUIAPAX U MEPEJACTCs CIEUUAMCTY, OTBETCTBEHHOMY 32 MPUEM-BbIAady
JIOKYMEHTOB.

B cmywae mpexacraBieHus yBeAOMIIEHHS O 3aBepHICHHH PabOT 110
MepeyCTPOUCTBY W (WIHM) TEperylaHuPOBKEe, W (MJM) WHBIX pabOT TEPEBOIAUMOTO
noMenieHuss 4depe3 MODI[ nOKyMEHT, NOATBEPKIAOIIMNA MPUHATHE PELUICHUS,
HamnpasiisieTcs B M®L, eciiu nHOM c1oco0 ero nmoay4yeHus: He yKa3aH 3asiBUTEIIEM.

MakcuMalbHbI CPOK BBIMOJHEHUS] IMUHUCTPATUBHON NPOLIETyPhl TPUHATHUS
pelIeHrs 0 MOATOTOBKE U YTBEPKJICHUH aKTa IPUEMOYHON KOMUCCUU WJIK 00 OTKa3e
B MOJATOTOBKE M YTBEPXKJICHUHU aKTa MPUEMOYHON KOMHUCCHHM HE MOXXET IMPEBHINIAThH
TPUILATA JTHEW CO JIHS TPEACTAaBICHUS B YMOJHOMOYEHHBIH OpraH JIOKYMEHTOB,
00s13aHHOCTh TIO TIPEJICTABJICHUIO KOTOPHIX B COOTBETCTBUU C IyHKTOM 2.6.1
HACTOSIIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTa BO3JIOKEHA HA 3asBUTETIS.
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Kpurepuili npuHsTUA pelieHus - Haauuve (OTCYTCTBUE) OCHOBAHUW s
OTKa3a B IPEIOCTABICHUU MyHULIMIIAIBHOM YCIyTH, MPEAYCMOTPEHHBIX TYHKTOM 2.8
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

PesynbraroM aiMHHHCTPAaTMBHOW NPOLEAYpPHI SIBISETCS TMOCTYIUIEHHE K
CHEUAINCTY, OTBETCTBEHHOMY 3a IPHEM-BbIA4y JIOKYMEHTOB, MOATOTOBJIEHHOIO
U YTBEP)KJEHHOTO aKTa MPUEMOYHOW KOMMCCHM O 3aBEPILEHUU IMEepPEyCTPONCTBA U
(WK) MepeTUIaHuPOBKY, U (MJIM) UHBIX Pa0OT MEPEBOJIUMOTO TOMEIIEHHUS.

Pe3ynbrar BBINOSHEHUS AIMUHUCTPATUBHOM mpoueAypsl (QUKcUpyercs B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJHOMOYEHHOI'O OpraHa, >KypHale
pEerucTpanuu.

3.1.5. Beigaua (HampaBieHUE) TOKYMEHTOB IO pe3yJibTaTaM MpeI0CTaBICHUS
MYHULIMIAIBHON YCITyTH.

3.1.5.1. Brinaua (HanpaBiieHUE) JOKYMEHTOB 10 Pe3yJbTaTaM MPea0CTaBICHUS
MYHULUIIATBHON YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHuEM JJI HayaJla IPOLEIYPhl BbIIa4d JTOKYMEHTOB SIBJISIETCS HaJIUYHE
c(OPMHUPOBAHHBIX JOKYMEHTOB, SBJSIOIIMXCS pE3yJIbTaTOM IPEJAOCTaBICHUS
MYHULIMITAJIBHOW YCIIYTH.

Jlist monydeHus pe3yJbTaTOB MPENOCTaBIEHUS MYHHUUUIAIBHON YCIyrd B
OyMa)XxHOM BHJA€ M (WJIHM) Uil CBEPKH DIJIEKTPOHHBIX OOpa30oB JOKYMEHTOB C
opuruHaiamu (Ipu HAIpaBJICHUH 3ampoca Ha IpenocTaBieHue yciayru yepe3 EIITY
(Ipu HATMYUU TEXHUYECKOW BO3MOXKHOCTH) 3asBUTENb MPEAbSBISET CIEAYIOIINE
JOKYMEHTBI:

1)  HOKYyMEHT, yIOCTOBEPSAIOUIUN JTUYHOCTh 3asIBUTEIIS;

2)  JIOKyMEHT, NOATBEPKIAIOLIMI MTOJHOMOYHS IPEICTABUTENS HA IOIyYe-
HUE JOKYMEHTOB (€CJIM OT UMEHU 3asIBUTEINS IEUCTBYET MIPEACTABUTEID);

3)  pacnucka B MOJYYEHUU JOKYMEHTOB (MpH €€ HAIMYUH Y 3asIBUTEIIA).

CrienuanucT, OTBETCTBEHHBIN 3a MPUEM U BbIJA4Yy JOKYMEHTOB, IIPH BblAaue
pe3ysbTaTa NPeJOCTABICHHS YCIYyrd Ha OYMa)KHOM HOCHTEJIE:

1)  ycTaHaBIMBAaeT JUYHOCTH 3asIBUTEINS JIMOO €ro MpeaCTaBUTENS;

2)  mpoBepsieT MPaBOMOYMS MPEACTABUTENS 3asIBUTENS ACHCTBOBATh OT UMeE-
HU 3asBUTEIIS NPU OJYYEHUH IOKYMEHTOB;

3)  BBLIACT AOKYMEHTHI;

4)  peructpupyeT (akT BbIIaYU JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO JI0-
KyMEHTOO0OpOTa YIOJTHOMOYEHHOTO OpraHa M B KypHaJIe pErUCTpalliu;

5)  OTKa3bIBaeT B BbIJau€ pPE3yJbTaTa MPEJOCTABICHUS MYHUIUIAIbHON
YCIIYTH B CIIyYasix:

- 3a BbIJaUEH JJOKYMEHTOB 00paTUIIOCh JIUIIO, HE SIBJIAIONIEECS 3asBUTEIEM (Ero
MPEJCTABUTEIIEM );

- oOpaTuBLIEECS JIULO OTKA3aJ0Ch MPEABIABUTH JTOKYMEHT, YAOCTOBEPSIOIINN
€ro JIMYHOCTb.

B cinydae nomaum 3asiBUTENEM JOKYMEHTOB B AJIEKTPOHHOM BHJI€ MOCPEACTBOM
EIII'Y m yka3zaHuu B 3ampoce O MOJIyYEHHMH pEe3ysbTara MPEIOCTABICHUS YCIyrd B
AJIIEKTPOHHOM BHUJIE, CIIEIIUAIMCT, OTBETCTBEHHBIHN 3a MIPUEM U BbIIauy IOKYMEHTOB:

1) yCTaHaBJIMBAET JIMYHOCTH 3aABUTEIIS TMOO €ro MpeCTaBUTENS;



26

2) mpoBepsieT TPaBOMOYMS IPEACTABUTENS 3asBUTEIISI IEUCTBOBATh OT UMEHU
3asBUTENS MPU MOJIYYCHUU JOKYMEHTOB;

3) cBepsieT DJEKTPOHHbIE O0pa3bl JTOKYMEHTOB C OpuUTruHaiamu (mpu
HaNpaBJICHUH 3apoca U JOKYMEHTOB Ha IpeAocTaBiieHue yciayru uepe3 EINTY;

4) yBemomusieT 3asBUTENS O TOM, YTO PE3yJbTaT MPEJOCTABICHUS
MYHUIMTNIATBHOW yclyru OyJleT HampaBlieH B JIMuHbIM kabunetr Ha EIIT'Y B dopme
ANEKTPOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIEHUU PACXOXKIACHUN HIEKTPOHHBIX O0Pa30B JOKYMEHTOB,
HAIPABJICHHBIX B 3JIEKTPOHHOU (popme, ¢ OpUTrHHANaMu, pe3yJIbTaT Mpel0CTaBICHUs
yCIIyTH 3asBUTENIO HE Hampasisercs yepes EIIIY, o uem cocrasisiercs akr.

B cnyuae, ecnu nmpuHATO pelieHHe O NepeBoJie WM 00 OTKa3e B IMEpeBOjie
KUJIOTO TIOMEUIEHUs B HEXXKWIOE U HEKUIIOTO ITOMEILIECHHs B JKWIOE ITOMEIICHHE,
JAHHOE pElIeHUE CKaHUpYeTCs M Hampasisiercss 3asButento udepe3 EITY nubo
HampaBisieTcss B (GopMe DJIEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOTO 3JIEKTPOHHOU
MOANUCHIO B IMUHBIN KaOuHeT 3asBuTesns Ha EIII'Y. JlanHOe pellieHre BbIAAeTCs WK
HaIpaBJIsIeTCs 3asBUTEIIO HE MO3HEE YEM Yepe3 TpU pabouuXx JHS CO AHS MPUHATHUSA
TaKOro pelIeHus] U MOKET OBbITh 00KaJIOBAHO 3asBUTENIEM B CyI€OHOM MOPSIJIKE.

MaxkcumanbHbI CPOK BBINOJIHEHUS JaHHOM aAMUHUCTPATUBHOM IIPOLELYPBI
cocTaBiisieT 3 pabouyuX JHS CO JAHS MPUHATUS PELICHHS O MEePeBOJie Wi 00 OTKa3e B
NEPEBOAE JKWIOrO NOMEUIEHUS B HEXUIOE W HEXKHWIOrNO IOMELICHUS B IKUIIOE
NOMENIEHUE.

Kputepuii npuHsATHS pelieHUs - NPUHITHE PEIICHHs O TEepeBojae WiIH 00
OTKa3€ B IIEPEBOJE JKWIOIO IOMELICHUS B HEXUIOE U HEXUIIOTO IOMEIECHHS B
KUJI0€ TIOMEILICHUE.

PesynpraTom agMHHUCTPAaTMBHOW MOpPOLEAYpPHI  SABJISETCS  BblJAaua WU
HaIpaBJCHUE IO aapecy, yKazaHHOMY B 3asBiieHuu, jubo uepes MOII, EIITY
3asBUTEIIO JOKYMEHTA, TOATBEPKAAIOIIEr0 MPUHATHE TAKOTO PELICHUS.

Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHOW MpOUEAypbl (DUKCUPYETCS B
CUCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJTHOMOYEHHOTO OpPraHa U B JKypHaJie
pErucTpanuu.

4. ®opMbI KOHTPOJIA 32 HCIONHEHUEM aIMAHUCTPATHBHOIO PErTIaMEHTa

4.1. TlopsgoK OCYIIECTBIEHUS TEKYIIEro KOHTPOJs 3a COOJIIOJICHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU TOJIOKEHUN HACTOSIIETO
aIMUHHUCTPATUBHOTO pErjJaMEHTa W MHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB,
YCTaHABIMBAIOIMIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUIIUNAIBHOW YCIyTH, a
TaK)Ke NPUHATUEM UMU PEIICHUI.

Texymmuii KOHTPOJh 3a COONIOJACHHEM | WCIHOJHEHUEM JIOJDKHOCTHBIMH
JUIaMHU YIIOJITHOMOYEHHOT'O OpPraHa y4eTa MOJ0KEHUN TaHHOTO aIMUHUCTPATUBHOTO
peryiaMeHTa U UHbIX HOPMATUBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K TMPEIOCTaBICHUI0 MYHUIMIAIBHOW YCIYTH, a TaKXe MPUHSATHEM HUMH PEIICHUM
(masnee - TEKyIIMH KOHTPOJIb JESITEIHHOCTH) OCYIIECTBISET JOJKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa.
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Tekymmui KOHTPOJIb  OCYILIECTBISCTCS IIYyTEM IPOBEAEHUS IPOBEPOK
COOJIIO/ICHUST ¥ MCTIIOJHEHUS JTOJDKHOCTHBIMU JIMIIAMU U COTPYIHUKAMH TIOJIOKEHUIN
HACTOSINIETO0 AAMHUHUCTPATHBHOIO PEIIAMEHTAa W HHBIX HOPMAaTHUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEOCTABICHUIO MYHUIIUTTAIIBHON YCITYTH.

4.2. Ilopsgok ¥ MEPUOANYHOCTh OCYIIECTBJICHHS IJIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK MOJIHOTHI U Ka4eCTBA MPEAOCTABICHUS MYHMIUMIIAIBHON YCIYTHM, B TOM
qucje TOPSAOK W (POpMBI KOHTPOJS 3a IMOTHOTOM M KAYECTBOM IMPEIOCTaBICHUS
MYHULHANAIBHON YCITyTH.

KoHTponbs 3a MOJHOTOM M KayeCTBOM NIPEAOCTABICHUS MYHULHUINAIBHOU
YCIyTH BKJIIOYaeT B ceOsi MPOBEJACHUE TMPOBEPOK, BBISBICHHE U YCTPAHEHHUE
HApYLICHUN TIpaB 3asABUTEJEH, NPUHIATUE PEUICHUM U IMOATOTOBKY OTBETOB Ha HUX
oOpatieHusi, CoaepsKaIme Kanoobl Ha JeiCcTBUA (0€3eHCTBIE) COTPYTHUKOB.

[IpoBepkH MOMHOTHI M KA4yeCTBA MPEAOCTABICHUS MYHULMMNAIBHOW YCIyTH
OCYIIECTBIISIIOTCS. HA OCHOBAHHUM PACIIOPSKEHUN YITOJTHOMOYEHHOTO OpraHa.

[IpoBepkr MOryT OBITh IUIAHOBBIMHU M BHEIUIaHOBbIMU. llopsimok u
MEPUOJIMYHOCTh  IUIAHOBBIX  MPOBEPOK  YCTAHABJIMBAIOTCS  PYKOBOJMTEIEM
YIIOJJHOMOYEHHOTO opraHa. IIpu mnpoBepke paccMaTpuBarOTCA BCE BOIPOCHI,
CBSI3aHHBIE C MPEOCTABICHUEM MYHHIIUIIATBLHON YCIyTH (KOMILJIEKCHBIE MPOBEPKH),
WJIM OTJIeJIbHBIC BOMPOCHI (TEMaTUUYECKHUE TPOBEPKH).

BuemuianoBble poBepKU MPOBOIATCS ISl IPOBEPKHU (haKkTa yCTpaHEHUS paHee
BBISIBJICHHBIX HApPYIICHHWM, a TakKe B Cllydae IOJy4YEeHHs Kano0 Ha AelcCTBUS
(6e3meiictBue) coTpynaHUKOB. I[IpoBepku Takke MPOBOJMATCA IO KOHKPETHOMY
oOpalleHHIo 3asIBUTEIIA.

[IeprOIMYHOCTH OCYIIECTBIICHUS TJIAHOBBIX MPOBEPOK - HE PEIKE OJHOrO pas3a
B IOJ.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[, YHOJHOMOYEHHOIO OpraHa 3a
peleHus u neucTBus (0e3nercTBue), IpuHUMaeMble (OCYIIECTBISIEMbIE) UMU B XOJI€
MPEIOCTABJIEHUS] MYHULIMIIAIBHOW YCIIYTH.

[To pe3ynbratamM IPOBEPOK B CIIy4ya€ BBIABICHUSA HAPYUICHUN IIOJIOKEHUU
HACTOSIIIET0 AJMUHUCTPATUBHOIO PETJIAMEHTA W HHBIX HOPMATUBHBIX MPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBaHMS K MPEIOCTABICHUIO MYHHUIIMTIAIBLHON YCIYTH,
BUHOBHBIE COTPYJIHMKA U JOJDKHOCTHBIE JIMIIAa HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit @enepaunu.

CoTpyIHMKH, OTBETCTBEHHBIE 3a MPUEM 3aiBICHUNA U JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB M TMOpsAKa MpueMa u
pEerucTpanum J0KyMEHTOB.

CoTpyIHMKH, OTBETCTBEHHbIE 32 MOATOTOBKY  JOKYMEHTOB, HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTH 3a COOJIOJIEHUE CPOKOB W TOPsAKa OPOPMIICHUS
JOKYMEHTOB.

CoTpyIHHMKH, OTBETCTBEHHBIE 3a BblJlauy (HAIpaBJiICHUE) JOKYMEHTOB, HECYT
MEePCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOJIOJICHHE TOpSIKa BbIJAauu (HAIMpaBJICHMUS)
JOKYMEHTOB.

JIOJDKHOCTHOE — JIMIIO, TOJNHCaBIIee JIOKYMEHT, C()OpPMHUpPOBAHHBIM TIO
pe3yibTaraM MPEJOCTaBICHUS MYHULMNAIbHOM YCIYTH, HECET IEPCOHAIBHYIO
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OTBETCTBEHHOCTh 3a MPABOMEPHOCThH MPHUHSATOIO PELICHUS U BblAady (HAIMpaBIICHHE)
TAaKOT0 JOKYMEHTA JIUIly, IPEJACTaBUBIIEMY (HAPABUBILIEMY) 3asIBJICHUE.

[lepconanbHass OTBETCTBEHHOCTb COTPYJAHUKOB U  JOJDKHOCTHBIX  JIMII
3aKpeIUIsieTCsl B UX JOJDKHOCTHBIX MHCTPYKIHUSIX B COOTBETCTBUM C TPEOOBAHUSIMHU
3akoHoarenbcTBa Poccuiickon denepanuu.

4.4. TlonoxeHus, XapakTepusylollue TpeOoOBaHMUS K TOpAAKY U (dopmam
KOHTPOJISI 32 TIPEJAOCTABICHUEM MYHUIIUIIAIIBHOW YCIIYTH, B TOM YHUCJIE CO CTOPOHBI
rpaxkiaH, uX 00beIUHEHUN U OpraHU3allUi.

KoHTponb 3a MCHONHEHWEM [NaHHOTO AJMUHHCTPATHUBHOIO pErJIaMEHTa Co
CTOPOHBI TpPaXJaH, WX OOBEIWHCHHH M OpraHU3aIui SBIISICTCS CaMOCTOSTEIbHOU
dbopMOli KOHTPOJII W OCYIIECTBJISICTCS TyTeM HampaBlieHUus oOpaiieHuil B
YIIOJIHOMOYCHHBIN OpraH, a TakKe MyTeM O0XaJoBaHWs ACHCTBUM (Oe31eHCTBUS) U
pEelIeHU, OCYLIECTBISIEMbIX (OPUHATHIX) B XOAE HCIOJHEHUS HACTOSAIIETO
aJIMUHUCTPATUBHOTO PErJIaMEHTA.

['paxxnane, ux 0ObEAMHEHUS U OpraHU3allMy BIIPABE HAMPABISITH 3aMEUaHUS U
NPEUIOKEHUST T0  YJIYYIIEHUI0O KauyecTBa W JIOCTYHMHOCTH MPEJOCTaBICHUS
MYHULIMITAJIBHOW YCIIYTH.

5.  JlocyneOHsrii (BHeCY1eOHBIN) OPAIOK 00KaIOBaHMA PEIICHUH U AeHCTBUIA
(Oe3nelicTBHA) OPraHOB, MPEAOCTABIAIONINX
MYHUIUIIAIGHEIE YCIIYTH, a8 TAKXKe UX JOJDKHOCTHBIX JIHII

5.1. Uudopmanus nias 3aMHTEPECOBAHHBIX JIMII 00 MX MpaBe Ha J0CyAeOHOe
(BHECyneOHOE) oOkanmoBaHue JercTBUi (0e3AeCTBUS) U (M) peIeHUH, TPUHSATHIX
(OCYIIECTBIICHHBIX) B XOJI€ NPEAOCTABICHUS MYHULMNAIbHON ycinyru (nanee -
xKajoba).

3asgBUTENM HWMEIOT NPaBO NOJAaTh Kajo0y Ha peleHue U JICUCTBUE
(6e3neiicTBHe) oprasa, MPEA0CTABIISIONIETO MYHUIUOAIBHYIO  YCIYTY,
JTOJIKHOCTHOTO auna, PEIOCTaBISIOLIErO MYHUIUTATbHYIO yCIIyTY,
MYHUIUOAIBHOTO  CIIy’Kalllero, PYKOBOAMTENS  OpraHa, MpeIoCTaBJISIOLIErO
MYHUIUTAIBHYIO YCIYTY.

XKanoba mnomaercs B NHUCbMEHHOM (opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOM (popMe B OpPraH, IPEeJOCTABIAIOIUN MyHULIUTIAIBHYIO YCIYTY.

Kanoba Ha pemeHust u aeicTBus (0e3eiCTBUE) OpraHa, Mpea0CTaBIISIONIETO
MYHULMIAIBHYKO YCIYTry, JOJDKHOCTHOTO JIMLA OpraHa, IpeIoCTaBIISOLIEro
MYHULMIAIBHYIO YCIYry, MYHHUIMIAJIBHOIO CIIYXallero, PyKOBOJWUTENS OpraHa,
MPEIOCTABIISAIONIEI0 MYHULUMIAIBHYIO YCIYTy, MOKET ObITh HaIpaBlieHA MO MOYTE,
yepe3 M®L], ¢ ucnonp3oBaHueM HHGOPMALMOHHO-TEIEKOMMYHHUKAIIHOHHON CETH
«HTEepHeT», O(QUUHMATBHOIO caiTa OpraHa, MPeJIOCTaBISAIOIIEr0 MYHULHUIAIbHYIO
yeayry, EIII'Y, a Takke MOXeT ObITh IPUHSTA MPU JTUYHOM ITPUEME 3aIBUTEIIA.

3asBUTENb MOXKET OOpaTUThbCA C >KajnoOOH, B TOM YHUCIE B CIEIYIOUIUX
ClyJasix:

1)  HapylleHHe CpOKa PErucTpalMM 3arpoca O MPEJOCTABICHUH MYHHIIH-
MAJIbHOU YCIIYTH;

2)  HapylIEHHE CPOKA IIPEAOCTABICHUS MyHULMIIAIbHOW YCIYTH;
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3)  TpeOoBaHWE y 3asBHUTENSA JOKYMEHTOB WU WHGOpMAIMH JTUOO OCyIIe-
CTBJIEHUS ACHCTBUH, NPEICTABICHUE WU OCYLIECTBICHUE KOTOPBIX HE IPELYCMOTpE-
HO HOPMAaTHMBHBIMH IPaBOBbIMH akTaMu Pocculickonn ®enepannu, HOpPMATUBHBIMU
MpaBOBBIMHM aKkTaMu cyObeKToB Poccuiickoit denepaiiny, MyHULUITAILHBIMU TIPABO-
BBIMU aKTaMH ISl IPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

4)  oTKa3 B mpuUeMe JIOKYMEHTOB, IPEIOCTaBIECHUE KOTOPHIX MPETyCMOTpE-
HO HOPMAaTHMBHBIMU MPaBOBBIMU akTaMu Poccuiickoil denepanuu, HOpMATUBHBIMU
NpaBOBBIMU akTaMu cyObekToB Poccuiickoit denepaliii, MyHULIUTATBHBIMU TIPABO-
BBIMHU aKTaMH JIJISl IPEAOCTABIEHUS MYHHUIIUNIAIbHON YCIIYTH, Y 3asBUTEIS;

5)  OTKa3 B MPENOCTaBICHUM MYHUUUIAIBHOW YCIYTH, €CIM OCHOBAaHUS
0TKa3a He MpeyCMOTpeHb! (peiepaabHbIMU 3aKOHAMH M IPUHATHIMH B COOTBETCTBUU
C HUMM MHBIMU HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Pocculickon ®enepanuu, 3aKo-
HAaMU ¥ WHBIMH HOPMATHBHBIMH TPABOBBIMU akTamu CyOnekToB Poccuiickoit dene-
paluu, MyHUIIUIATbHBIMU MTPABOBBIMU aKTAMU;

6)  3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUN MYHULIUIIAIBHON yCITy-
I'M IUIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMHU ITPABOBBIMM aKTaMH Poccuiickoin
®denepanny, HOPMAaTUBHBIMU IPABOBbIMU akTaMu cyObekToB Poccuiickoit denepa-
1M1, MYHUIIUTIATbHBIMU TTPABOBBIMU aKTaMH;

7)  OTKa3 opraHa, MPEJOCTaBIIAIONIET0 MYHUUMINAIbHYIO YCIYTy, JOJK-
HOCTHOTI'O JIMIIa OpraHa, MpeA0CTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTy, MHOTO(QYHK-
[IMOHAJIBHOTO IIEHTPa, PabOTHUKA MHOTO(YHKIIMOHAJIHLHOTO IIEHTpPA, OpPraHHU3alluH,
npeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210, unum ux pa-
OOTHUKOB B UCIIPABJICHUHU JOIMYIIEHHBIX MU ONIEYaTOK U OLIMOOK B BbIIAHHBIX B pe-
3yJlbTaTe MPEJOCTABICHUS MYHMUIIMIAIBHONW YCIyrd AOKYMEHTaxX 00 HapylleHue
YCTaHOBJICHHOI'O CPOKA TaKUX MUCIPABJICHMIA;

8)  HapylleHUWE CpOKa WM MOPSAJAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEI0CTABIECHUSI MyHULMIIAIbHON YCIYTH;

9)  NpPUOCTAHOBIIEHWE NPENOCTABICHUS MYHUIMNAIBHOW YCIyTH, €CIH
OCHOBAHMSI PUOCTAHOBIICHHSI HE MIPETYCMOTPEHBI (eepaTbHbBIMU 3aKOHAMH U TPHU-
HATHIMU B COOTBETCTBMM C HUMU MHBIMH HOPMAaTHMBHBIMU MPaBOBbIMU akTamu Poc-
cuiickoit denepaiinu, 3aKOHAMU U UHBIMU HOPMATUBHBIMU MTPaBOBBIMHU aKTaMU CyO'b-
extoB Pocculickoit denepanyiv, MyHUIUITAIbHBIMA IPABOBBIMHU aKTAMMU;

10) TtpeboBaHMe y 3asBUTENS NMPHU MPETOCTABICHUH MYHUIIUTIATIBHON YCIIyTH
JOKYMEHTOB WJIH MH(OpPMAalMH, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPU NEPBOHAYAIBHOM OTKa3€e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABICHUSI MYHULMIIAJIbHOM YCIIyTH, 332 WCKIIOYEHHEM CIIy4yaeB, Mpemdy-
CMOTpPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa N 210- @3.

Kanoba nomxHa coaepkarh:

1)  HauMeHOBaHWE OpraHa, MPEJOCTaBISAIOIIET0O MYHULHMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[Aa OpraHa, MpelOoCTaBJSIOIEro MyHUUUNAIbHYIO YCIYTy, JUO0
MYHUIMNIAIBHOTO CITY>KAIllero, PelIeHus] U JeHcTBUS (0e31eiCTBHUE) KOTOPhIX 00Xa-
JTYHOTCS;

2)  damunuio, uMs, OTYECTBO (TIOCIEIHEE - TPU HAIMYUM), CBEJICHUS O Me-
CTE KUTEIbCTBA 3aABUTEINA - (PU3UYECKOro JIMIA JUOO HAaUMMEHOBAaHUE, CBEACHUS O
MECTE HaXOXJIEHUS 3asBUTENS - FOPUIUYECKOTO JIUIIA, a TAKXKe HOMEpP (HoMepa) KOH-
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TakTHOTO TenedoHa, aapec (aapeca) dMEKTPOHHOW MOUTHI (TIpW HAIMYWW) U TIOYTO-
BBIH a/Ipec, IO KOTOPBIM JIOJDKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIO;

3)  cBeneHust 00 00KayeMbIX PEIICHUSX U JeUCTBUAX (Oe3/1elicTBUN) opra-
Ha, MPEJOCTaBISIOIIET0 MYHHUIIMIAIBHYIO YCIyTy, AOUKHOCTHOIO JIMLA OpraHa,
MPEIOCTABISAIOIIET0 MYHULIUNTATIBHYIO YCIIYTY, TH00 MYHUIIMIAIBHOTO CIY>KalIEero;

4)  10BOABI, HA OCHOBAHUU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U
neiictBueM (0Oe3eicTBUEM) OpraHa, MpeAoCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[Aa OpraHa, MpeIOoCTaBJSIONEro MYyHUIUMNANBHYIO YCIYTy, JU00
MYHUIUTAIBHOTO CIIYKAllero. 3asiBUTEIEM MOTYT OBITh MPECTaBICHBI JOKYMEHTHI
(Tpu HaTU4KHK ), TOATBEPKIAIONTUE JOBOIBI 3asIBUTEIIS, JIMOO X KOIUU.

5.2. Opran MeCTHOro caMOYNpaBJIEHUs, OPTraHU3aLNN U YIIOJHOMOYEHHbIE Ha
PacCMOTPEHHUE >KATO0bI JINIA, KOTOPHIM MOKET OBITh HalpaBlieHa >Kajno0a 3asBUTEI
B JI0CYZIeOHOM (BHECYZICOHOM) TTOPSIIIKE.

Kanobet Ha pemieHus, neWctBus (0e3A€UCTBUSI) AOMKHOCTHBIX — JIMII
paccMaTpUBaIOTCS B MOPSIAKE U CPOKH, ycTaHOBJIEHHbIe DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O mnopsiike paccMOTpeHus: oOpaieHuit rpaxkaan Poccuiickoi
denepauuny.

5.3. Cnocobsl uHPOpMHUpPOBAHMS 3asgBUTEIEH O TOpsSAKE TOJAAUYd U
paccMOTpeHUsI J)KaJIo0bl, B TOM Yuciie ¢ ucnoiab3oBanuem EIITY.

He mo3anee nHA, cienyromero 3a JHEM MNPUHSITHS pEUICHUs, 3asBUTENIO B
NUCBMEHHOM (dopMe U, MO >KEJaHUIO 3asBUTENS, B DJIEKTPOHHOU (opme
HAIPABJISIETCS] MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaTOOBI.

B cnywyae mnpusHaHus KaloObl TMOAJIEkKAIICH YIOBICTBOPEHUIO B OTBETE
3asBUTENIO JaeTcss uWHGOpMaIuss O JCUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM,
MPEJOCTABISIONIMM ~ MYHULMOAIBHYIO YCIAYry, B MEJISIX He3aMeIJIUTEIbHOro
YCTPAaHCHHs BBISBICHHBIX HAPYIICHWW TMPU OKA3aHWHM MYHHIIMITAILHOW YCIIYTH, a
TaKKe NPUHOCATCS W3BUHEHHUS 3a JOCTaBJIEHHbIE HEYJA00CTBAa M YKa3bIBACTCS
uHpopMalsi O JaNbHEHIIUX JIEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asBUTEIIIO B LEJISAX MOJYUYEHUS] MyHUITUTIATLHON YCITYTH.

B cnyuae mpusHaHus kanoObl HE MOAJIEkKAIIeHl yAOBIETBOPEHUIO B OTBETE
3aSBUTEIIIO JAIOTCS apTyMEHTUPOBAHHBIE Pa3bsICHEHHUs] O MPUYMHAX MPUHITOTO
pelIeH s, a Takke HHPopMalKs 0 OPSAIKE 005KaTOBAHUS IPUHSATOTO PEIICHUS.

B cinydae ycraHoBieHUs B X0Jie WM IO pe3yJIbTaTaM PaCCMOTPEHUS KaJToObI
NPU3HAKOB COCTaBa aJMHHHCTPATUBHOTO MPaBOHAPYIICHUS WM TPECTYIICHUS
JOJKHOCTHOE JIMIO, HAJCJICHHbIE TOJHOMOYMSMH 10 PAacCMOTPEHHUIO Kajob
HE3aMeNTUTEIHLHO HAMPABIISIOT UMEIOIITUECS MAaTEPHAIIBI B OpPTaHbl IPOKYPATYPHI.

5.4. TlepeueHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYJHPYIONIUX MOPSIOK
nocyaebHoro (BHeCyaeOHOTO) O0KaJIOBaHUS PEIICHWH W NEUCTBUM (O€31eHCTBUA)
opraHa, MpeJOCTABIISIIONIET0 MYyHUIMNAIBHYIO YCIYTy, a TaKKe €ro JIOJKHOCTHBIX
T,

[Topsgox nocynedHoro (BHecyneOHOro) o0XaloBaHUS PEUICHUM U JIEUCTBUMN
(Oe3meiicTBUs) OpraHa, MpeAOCTaBIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, a TakXke €ro
JOJIKHOCTHBIX JIML, PYKOBOJHUTENS YMOJIHOMOYEHHOrO OpraHa JiM0O cCHelraincTa
YIOJHOMOYEHHOTO OpraHa OCyHIeCTBIsieTcss B cooTBeTcTBUM ¢ DenepanbHbIM
3akoHOM Ne 210-®3, nocrtanosieHueM IIpaButenbctBa Poccuiickoit deaepanuu oT
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16.08.2012 No 840 «O mopsake Mojadyd U PacCMOTPEHHUs Kajaod Ha peuieHus U
neiictBust (Oe3neiicTBue) (eaepaabHBIX OPraHOB HMCHOJHUTENBHOM BIIACTH M HX
JOJKHOCTHBIX JIUI, (PefepalibHbIX TOCYAAPCTBEHHBIX CIYKAIUX, TOTKHOCTHBIX JIUII
rOCYyJapCTBEHHBIX BHEOIOKETHBIX dhoHI0B Poccuiickoit Oenepanuu,
rOCYJIapCTBEHHBIX KOPMOpalUii, HAJCICHHBIX B COOTBETCTBUH C (eaepaibHbIMU
3aKOHAMHM TIOJIHOMOYHSMHM TI0 TPEJAOCTABICHUIO TOCYJApCTBEHHBIX YCIYTr B
YCTAHOBJIEHHOW cdepe eATeNbHOCTH, U UX JOJDKHOCTHBIX JIMIl, OpTraHW3allui,
IpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 deaepanbHOro 3akoHa «O0 opraHuzauu
NPEIOCTaBICHUS! TOCYIAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT», U UX PaOOTHUKOB, a
Takke  (QYHKIMOHAJIBHBIX IIEHTPOB  MPEJOCTABIEHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT U UX pAOOTHUKOBY.

6.  OcoGeHHOCTH BHITONHECHHUS a]MUHUCTPATUBHEIX Iponeyp (AeicTBuii) B
MoI]

6.1. ITIpenocraBienue MyHununaaibHou yciayru B M®I] ocymectBisiercs: npu
HaJIMYNK 3aKJIOUYEHHOIO COTJIALIEHUS O B3aUMOJCUCTBUU MEXKY YIIOJIHOMOYECHHBIM
opranom u MOII.

6.2. OcHoBaHMEM JUIsl Hayajga MPEJOCTaBICHUS MYHUIMNAIbHON YCIyru
apisieTcst oOpamenue 3asButenst B ML, pacnoyiokeHHBIE Ha TEPPUTOPHUH
MYHULMIIATBHOTO 00pa30BaHusl, B KOTOPOM ITPOKUBAET 3asIBUTEIIb.

6.3. UudopmupoBanue  3asBUTENEH O  MOpSAKE  IPEAOCTABICHUS
MyHUAIMNaNbHOU ycinyru B M®II, o Xoae BBINOJHEHUS 3ampoca O MPENOCTABICHUN
MYHULIMNAIBHOM YCIYTHM, MO HWHBIM BOIPOCAM, CBSI3aHHBIM C IPENOCTaBICHHUEM
MYHULIMNAIBHOM YCIYTH, a TaKKe KOHCYJbTHUPOBAHUE 3asBUTEIIEH O TMOPSAIKE
IPEAOCTABIEHUSI MyHULIIMNIANBHON ycayru B M®I] ocyniecTBisieTcsi B COOTBETCTBUU
¢ rpadpukom pa6otet MDII.

6.4. IlpueM 3asiBIIEHHI O MPEIOCTABICHUH MYHULMNAIBHOW YCIYyTH M HHBIX
JIOKYMEHTOB, HEOOXOMMBIX ISl IPEOCTABJICHHUS] MYHUIIMITAIbHON YCITyTH.

[Tpu nuunom oOpamienun 3asButenss B M®Ll coTpyaHUK, OTBETCTBEHHBIN 3a
IIPUEM JTOKYMEHTOB:

- yCTaHaBJMBAET JIMYHOCTh 3afBUTEISl HA OCHOBAaHUU JOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JIMYHOCTh, IIPEICTABUTENS 3asABUTENS - HAa OCHOBAHUH
JOKYMEHTOB, yJIOCTOBEPSIIOLUIMX €r0 JIMYHOCTh M MOJHOMOYHS (B Cilydae oOpalueHus
€ro MnpeJCTaBUTENS);

- IPOBEPSET NMPEICTABICHHOE 3aABJICHUE U JOKYMEHTHI Ha ITPEAMET:

1) TexcT B 3asBICHUU NOAJAETCS TPOUYTEHUIO;

2) B 3asBJICHUHU YKa3aHbl (paMUIIMS, UMSI, OTYECTBO (TIOCIEIHEE - PU HATTUYHH)
($u3MYecKoro Jiviia 100 HAMMEHOBAHUE IOPUIMYECKOTO JIUIIA;

3) 3asBI€HHE MOJNKUCAHO YIIOJTHOMOUYEHHBIM JIUILIOM;

4)  OpUNOKEHBl  JOKYMEHTBI, HEOOXOIUMBbIE I  IPEJOCTABIICHUS
MYHULIMIAIBHOUN YCITyTH;

5) COOTBETCTBUE JAHHBIX JTOKYMEHTA, yIOCTOBEPSIOUIETO JUYHOCTh, JAHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOIUMBIX TOKYMEHTAX;
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6) 3amoJIHAEeT CBEACHUSA O 3asABUTEIE M MPEJICTABICHHBIX JOKYMEHTAaX B
aBTOMaTH3upoBaHHON nHPopMarmonHoi cucreme (AVC MOI);

7) BbIIAET PACHKCKY B IMOJYYEHUHU JTOKYMEHTOB Ha MPEJOCTABICHHE YCIIYTH,
chopmupoBannyto B AUC MOLJ;

8) uHoOpMHpyeT 3asBUTEISI O CPOKE MPEAOCTABICHUS MYHUIUIIAILHON
yCIIyTH, crocofax MojaydyeHus WHPOpMAIuu O XOJ€ HCIOJIHEHUS MYHUIIUMAIbHOU
YCIIYTH;

9) yBemomuisieT 3asBUTENE O TOM, 4YTO HEBOCTPEOOBAHHBIE JTOKYMEHTBI
xpanarcsi B M®I] B Teuenue 30 1HEH, mocie 4ero nepeiaroTesl B yIoJIHOMOYEHHbIN
Opras.

6.5. 3asiBliecHHE W JIOKYMEHTBI, MPUHITHIE OT 3asBUTENS HAa MPEIOCTAaBJICHUE
MYHULIMOAIBHON YCIIYTH, MEpealoTcs B YIOJIHOMOYEHHBIM OpraH He mo3naHee |
paboyero MHS, CIEAYIONIETO 3a JHEM PErHUCTpallud 3asBJICHHUS W JIOKYMEHTOB B
M®II, nocpeACTBOM JHUYHOTO OOpalIEHUS] IO COMPOBOAUTEIBHOMY pEecTpy,
collepKallleMy JaTy M OTMETKY O mepenade, opOpMIEHHOMY B JBYX IK3EMIUISIPAX.
VYkazanHblld peecTp 3aBepsiercss corpyannkom MODI] u mepenaercs crnenuaiucry
YIIOJJTHOMOUYEHHOTO OpraHa MoJ noAanuch. OIWH 3K3EMIUISP CONPOBOIUTEIBHOTO
peecTpa OCTaeTCs B YIIOJTHOMOYEHHOM OPIraHE M XPAHUTCS KaK JOKYMEHT CTPOTOi
OTYETHOCTH OTHAEIBHO OT JIMYHBIX J€J, BTOPOH - xpaHutca B MOILIl. B 3asBienun
IPOU3BOJUTCA OTMETKA C YKAa3aHUEM PEKBU3UTOB PEECTPA, O KOTOPOMY MEPENAHBI
3as1BJICHUE U IOKYMEHTHI.

6.6. Bpigaua 3asgBUTENIO pe3ysbTaTa MPEIOCTABICHUS MYHUIUIIAIBHON
yCIyrd, B TOM 4YHCIE€ BblJjaya JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJe,
MOATBEPKAAIOMINX COJIEPIKAHUE BJIEKTPOHHBIX JOKYMEHTOB, HanpaBieHHbIX B MOL]
[0  pe3yipTaraMm  NOPEAOCTABICHUS  MYHHUIMIAIBHBIX  YCIYI  OpraHamu,
MPEIOCTABISIONIMMA  MYHHUILIMIIAJIBHBIE YCIYTH, a TAaKXE BblJIaya JIOKYMEHTOB,
BKJIFOYAsl COCTaBJICHHE Ha OyMa)XHOM HOCHUTEJIE€ M 3aBEPEHUE BBIIIUCOK U3
MH(POPMAIIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIONINX MYHUITUTIATbLHbBIE YCIYTH.

[Tpn oOpamieHun 3asBUTENS 3a MPEIOCTABICHUEM MYHULHUIAIBHON YCIyTH
yepe3 MOIl Bblgaya pesynbTara NOPEAOCTABICHUS MYHULMNAIBHOW YCIIYT'd
OCYILIECTBIISIETCS TIPU JTUYHOM oOparieHnu B MOII.

6.6.1. OTBETCTBEHHOCTH 3a  BbIJAUy  pe3yJbTaTa  MOPEAOCTABICHUS
MYHUUMNAJIBHOM  yCiayru  HeceT  corpyaHuk  MODIl,  ymoJHOMOYEHHBIN
pykoBoauteiaeM MOLI.

6.6.2. Jliisg moryyeHus pe3yiabTaTa NpeioCTaBICHUs] MyHHIIMNIAIbHON YCIYTH B
M®I] 3asBuTenb NOPEABSIBIAET NOKYMEHT, YIAOCTOBEPSIOIIMM €ro JMYHOCTh U
pPacCluCKy.

B ciyuae oOpatiieHust mpecTaBUTENSI 3asiBUTENS PEICTABIISIIOTCS TOKYMEHTHI,
YAOCTOBEPSIOMINAE JIMYHOCTh W NOATBEPKAAIOLIME ITOJHOMOYHUS IPEICTABUTENS
3asIBUTEIIA.

Corpyanuk MO®DII, OTBETCTBEHHBIM 3a BbIJAYY JOKYMEHTOB, BBIJACT
JOKYMEHTBI 3asIBUTENIO U peructpupyeT ¢akt ux Boinaun B AUC M®LI. 3asBurens
MOATBEPKAAaeT (PaKT MOJydEHHUsT JOKYMEHTOB CBOEH MOJMKCHIO B PaCIUCKe, KOTOpas
octraercs B MODII.
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HeBoctpeboBannpie 1okyMeHTHI xpaHsaTcs B MOI] B teuenue 30 gHEi, mocie
YEero NepearTcsa B yIIOJTHOMOYEHHBIA OPTraH.

6.7. Vuble nedcTBUA, HEOOXOAUMBIE ISl MPEIOCTABICHUS MYHULUIAIBHOU
YCIYTd, B TOM 4YHCJIE CBA3AaHHBIE C IPOBEPKOW JEHCTBUTEIBHOCTH YCHIJICHHOU
KBaJTU(UIIMPOBAHHON JJICKTPOHHOM MOJMKUCH 3asgBUTENS, HUCIOIB30BAHHON MpH
oOpallieHuH 3a MOJy4YeHHUEM MYHHUIUMAIBHOM YCIYTd, a TaKKe C YCTaHOBJICHUEM
NEePEUYHs] CPEACTB  YJAOCTOBEPAIOLIMX IIEHTPOB, KOTOpPHIE JIOMYCKAKOTCS IS
UCIIOJIb30BaHUSI B IEJIAIX OOECIEeUYEHUs] YKa3aHHOW NPOBEPKH U OMPENENSIIOTCS Ha
OCHOBAaHHWH YTBEPKIAEMOW YMOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHHMIO C
denepanbHON cimy)k00# Oe3omacHocT Poccuiickoit deaepanuu MoJeiau  yrpos
6e3omacHocTu MH(MOpPMAIMU B MHPOPMAIIMOHHON CHUCTEME, MCIOIb3yeMON B IENIIX
mpuemMa oOpalieHudl 3a TOJyYeHHEeM MYHHIMNAIBHOW yCiIyrd W  (WIH)
IpeIocTaBiIeHus Takou yciyru, B MOLI He npeaycMOTpEHBL.

6.8. Jlocynebnoe (BHecymeOHOE) OOXalOBaHWE PEIICHHA W JIEHCTBHMA
(6e3neiictBusi) MOILI, corpynuuka MOI[ ocymecTBasieTcs B MOPSIKE,
MPETyCMOTPEHHOM IYHKTOM 5.1 HacTOSIIEro aIMMHUCTPATUBHOTO PETJIAMEHTA.

[Ipunoxenue Ne 1
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K aIMUHHACTPATUBHOMY
pErIaMEHTY IPENOCTABICHUS
MYHULUIIATBHOU YCIIYTH

BJIOK-CXEMA
TIPEJIOCTABJIEHIS] MYHULIUTIAJIGHOM YCIIYTH «IIEPEBOJI XIJIOT'O
TIOMEIIEHMS B HEXXWIOE IIOMEIEHUE U HEXMJIOT'O IIOMEIEHUS B
JKIJIOE IIOMEIEHUE»

l

3asgBUTEID

[Tpuem u perucTpanys 3asiBICHUS U JOKYMEHTOB Ha MPEI0CTaBICHUE MYHHUIIUTIATBHON
ycIryTH (TIepeBO/I KUJIOTO TTOMEIIECHHUS B HEXKMIIOC TTIOMEIIEHUE W HEXHIIOTO TIOMEIICHHS
B KuII0e omenienue) 1 pabounii 1eHb

\
\

[IpunHsTHE pemIeHus O MepeBoe WM 00 0TKa3e B MEPEBOJIC KUIOTO TIOMEIICHUS B HEXKHIIIOE
U HEXWIOTO ITOMEILIEHIS B JKUJIOE TIoMeleHue 45 nHei

Brinaua (HampaBiieHre) JOKYMEHTOB 10 pe3ysibTaTaM Mpel0CTaBIeHUS] MyHULIUIATbHON
ycayrH 3 pabouux JHA

3agaBUTEID

l

[Ipuem u peructpanus yBeAOMJICHHS Ha IPEIOCTABIEHUE MYHULIUIIAIBHON YCIYTH
(moAroTOBKA M yTBEPXKJICHHUE aKTa IPHUEMOYHON KOMUCCHU O 3aBEPLICHUN
NepeycTpoiicTBa U (WIK) NEPerIaHUPOBKHY, U (MJIM) UHBIX pabOT MEPEeBOIUMOTO
nomeneHus) 1 pabouuii n1eHb

[TpunsATHE peneHus O MOATOTOBKE U YTBEPKICHNUHU aKTa IPUEMOYHON KOMHUCCUH O
3aBEpUICHUH NIEPEYCTPONCTBA U (WIH) NEPENIaHUPOBKHU, U(MIM) UHBIX padoT 30 nHel

l

Briava (HanpasiieHHe) JOKYMEHTOB IO pe3yJIbTaTaM MPeI0CTaBICHHUS MYHUITUITATLHON
yciyru 3 pabodux JHs

l

3asBUTEND ITpunoxxenue Ne 2
K aIMHHUCTPATHBHOMY
PEerIaMCHTY ITPCAO0CTABICHUA
MYHHUIATIATBHON yCITyTH
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®dopMa 3a4BICHHUA O IPEIOCTaBICHANH MYHUIIUIIAIBHON yCIyTH

KOMY:

(HanMeHoBaHHe YII0JTHOMOYEHHOI'O OpraHa
HCIIOJTHHTEIbHOH BAacTH cyobekTa PoccHickoi
Desrepanuy HIIH OpraHa MECTHOI'O
caMoyTpaB/IeHHA)
OT KOro:

(rmostHOe HanmeHoBanue, HHH, OI' PH
FOPHIHYECKOTO JIHIA)

(KOHTAKTHBIH TEJIEQ)OH, IJICKTPOHHAS I109Ta, II09TOBBIH
azapec)

(pamunns, umg, oT4ecTBO (10caAEAHEE - IPH HATHIHH),
JaHHbIe JJOKYMEHTa, yJ0CTOBEPAOILErO JHYHOCTS,
KOHTAKTHBIH TEJIeQOH, aapec JNEKTPOHHOH ITOYThI

YIIOJHOMOYEHHOT O JIHIA)

(AaHHBIE IPEJCTABHTEA 3aIBHTEIIA)

3ASBJIEHUE
0 MEPEBOJIC KMIOr0 OMEIICHHUS B HEXHUIIOEC TOMEIICHHUE M HEXXMJIOTO ITOMEIICHHS B KO
IIOMCINEHNE

[Ipomry nperoCcTaBUTh MyHULIUIIAJIIBHYIO YCIYTY

B OTHOIIICHUN IIOMCUICHUS,

Haxoadamerocs B COOCTBEHHOCTH

(Ut PU3MYECKUX JINL/MHANBUYATbHBIX NpeanpuanMmareneii: 1O, 1oKkyMeHT, y0CTOBEPSIONIHI JINYHOCTD: BUJL
nmokymenta nactiopt, MTHH, CHIJIC, OI'PHUII (s mHINBUAYATBHBIX IPEAIPUHIMATEIIEH ), A1 I0PAIMIECKUX JIHIL;

MOJIHOE HauMeHoBaHue opuandeckoro ymna, OI'PH, MUHH),

PAcIOI0KEHHOTO IO a/IPecy:

(ropon, ynuita, mpocHeKT, Poe3 i, epeyJIoK, Mocce)

(Ne moma, Ne koprryca, crpoeHust, Ne KBapTHPBI, 001I1ast IUTOIIAIb)
W3 JKHJIOT0/HEKUIIOTO IIOMCIICHHUA B HEXKUI0€/7)KHII0E IIOMCIICHHEC
(Hy’)XHOE TTOTIEPKHYTH)
[Tonmmce / / Jlara

[Ipunoxenue Ne 3
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K aJIMUHUCTPATUBHOMY
pEerIaMEHTy IPENOCTABICHUS
MYHULANIAIBHON YCIIyTH

YTBEpXOEeHa

MocTtaHoBneHveM MpaBuTenbLCTBA
Poccuiickoin depepauun

ot 10 aBrycta 2005 r. N 502

POPMA
YBEAOMJ/IEHNA O NEPEBOJAE (OTKA3E B MEPEBOJE) XXNNOINO
(HEXXMNOro) NOMELWEHNA B HEXXUMNOE (XKWIOE) NOMELLEHNE

Komy:
(pamumst, ©Ms1, OTYECTBO JUIS TPAXKIIAH,
MIOJTHOE HANMEHOBAHUE OPTaHNU3AINN

JUTSL FOPUIMYECKUX JIHIY)

Kyna:
(TOYTOBBIN MHICKC U aIpecC 3asABUTEISA COTTIACHO
3a5BJICHUIO O TIEPEBOJIE)

YBEJIOMJIEHUE
0 mepeBojie (0TKa3e B IepeBojie) JKWIOro (HEXKHIOr0) IIOMEIEeHUA
B HEXWIOE (XKWI0€) MOMEICHHIE

(HOJ'IHOC HAaMMCHOBAHUEC OpraHa MECTHOI'0 CaMOYIIPABJICHUS,
OCYHICCTBJIAIOIICTO IIEPEBOJ HOMeH.ICHI/IFI)

PaccMOTPEB MPEJICTABICHHBIE B COOTBETCTBUH C YaCThIO 2 cTaThu 23 JKUINIIHOTO KOAeKca
Poccuiickoit deneparuu JOKYMEHTHI O IEPEBO/IE TOMEMICHUS O0IIEH TUIOMAAbI0 KB. M,
HaXOJALIErocs 1o aapecy:

(HauMeHOBaHKE TOPOACKOTO MITH CETLCKOTO MOCENICHNU)
(Ha“MEHOBaHUE YIUIIBI, IUTOIIAN, TPOCIIEKTa, OyIbBapa,
mpoe3Jia u T.11. )Kopryc (BiajeHne, CTpOCHUE)

U3 )KWIOTO (Hexuaoro) B HEXKUIIOE (kuioe)

(Hy>XHO€ MOTYEPKHYTh)
B ICIAX UCIIOJIB30BaHUsA ITOMCIICHUA B KAYCCTBEC
(B MCTIOJIB30BAHMSI TOMEIIIEHUS B COOTBETCTBHH C 3aBICHUEM O TIEPEBOJIE)

PEILNII:

(HaI/IMeHOBaHI/Ie aKTa, JaTa €ro MnpuHATUuA 1 HOMep)

1. ITomenienust HA OCHOBAHUM MPUJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB:
JKAJIOTO (HEKHUIOro) B HEXIIIOE (FKUIIOE)

a) MEePEeBECTH U3 JKUJIOTO/HEXKUIOTO B )KUII0E/HEXKMII0e O€3 MpeBapUTEIbHBIX YCIOBUM;
(HeHy>XKHOE 3a4epPKHYTh)

0) mepeBecTy U3 KUWIbIX (HEXKUIIOTO) B HEXMIIOE (KUIIOE) MPU YCIOBUU MPOBEACHUS B

YCTAHOBJICHHOM TOPSJIKE CIEAYIOMINX BUOB padoT:

(mepeueHb pabOT MO MEPEYCTPONCTBY MEPEIUTAHUPOBKE) MMOMEIICHUH WM UHBIX HEOOXOAUMBIX pabOT IO PEMOHTY,
PEKOHCTPYKIUH, pECTaBpALIUU TOMEILEHUS )
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2. OTka3aTh B MIepeBOIC YKa3aHHOTO MOMENICHUS U3 KUJIOTO (HEXKUIIOT0) B HEXMII0e (KHIIOE) B
CBSI3U C

(ocHOBaHME(s), yCTAaHOBJICHHOE YacThio 1 cTtaThu 24
Kunumnuoro koaexca Poccuiickoit ®eneparyn)

(TOMHKHOCTS JHIIA,
MTOJIIHCABIIETO YBEIOMIICHNE) (moamuce) (pacmmdpoBKa MOAHUCH)
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